
*Tent Installation Application may apply 

 

 

 

 

 

 

 

 

 

  

 

  

Is your event on 

Town Owned or 

Private Property? 

Special Events Flowchart 

Expect or have the potential to have 

50 or more people in a tent, canopy 

or temporary membrane structure? * 

 

No 

No to all of the above 

No Permit Necessary  

No to all of the above 

No Notification Necessary  

Yes 

Yes, to any 

of the above 

File Special Event Permit  File Special Event Notification  

No 

Expect or have the potential to 

draw 250 or more people? 

 

No 

Be of high-risk or impact? 
(Multiple vendors, food trucks, alcohol served or sold, risk of 

injury, additional parking needed, fireworks) 

Yes 

Yes 

Yes 

No 

No 

Yes 

Expect or have potential to use an 

area, space, or structure outside of 

its normal function or use? 

 

Yes 

Require the purchase of tickets, 

suggested monetary donations or an 

entrance/registration fee outside of 

normal allowed use? 

Yes 

Yes 
Be of high-risk or impact? 

(Multiple vendors, food trucks, alcohol served or sold, 

risk of injury, additional parking needed, fireworks) 
Yes, to any of 

the above 

Private Property 

Notification of 

Special Event 

 

Town Owned 

Special Event 

Permit 

Exemptions: 
• Private gatherings on residential private property, not open to the public, no charge for admission. 

• Events expected to draw less than 250 people and no tents or tents two hundred (200) square feet or under or canopies four hundred (400) square feet or under. 

• Events on all properties with any size tent and expected to draw less than fifty (50) people. 

• Funeral processions and/or memorial services and impromptu assemblies. 

• Organized sporting events  

• Events and gatherings on a non-profit organization property or non-residential private property that is a part of the normal function or course of business at the location.  
 

Expect or have the potential to have 

50 or more people in a tent, canopy 

or temporary membrane structure? * 

 
Yes 

No 

No 

Will this event… 

Expect to have 100 or more people in a 

confined area? 

 

Will this event… 

Expect to have 100 or more people in a 

confined area? 

 

Expect or have the potential to use 

an area, space, or structure outside 

of its normal function or use? 

 

Yes 




