
 

 

 
 

TOWN OF HENNIKER, NEW HAMPSHIRE 

SELECTMEN AGENDA 

Place: Henniker Community Center 57 Main Street 

Henniker, NH 03242 

 

Tuesday, May 3, 2022 

6:15 PM 
 

6:15 p.m. 
 

I. CALL TO ORDER 

 

II. PLEDGE OF ALLEGIANCE 

 

III. ANNOUNCEMENTS 

 

IV. CONSENT AGENDA 

Item 1: Consent Agenda for May 5, 2022 

 

V. CORRESPONDENCE 

Item 2: TA-BOS Communication  

 

VI. PUBLIC COMMENT #1 – (For any comment by any Henniker resident on a topic. Request time limit, up 

to 3 minutes) 

 

VII. NEW BUSINESS 

Item 3: Highway bid awards: roadside mowing, chip seal Flanders Rd, paving,  

Liberty Hill Rd. culvert   

Item 4: Document Shred at Highway - Bill Sullivan, Henniker Chamber of Commerce  

Item 5: Tim McComish donation time and materials to restore Veteran’s Memorial before Memorial Day 

Item 6:  Stantec Consulting Landfill Post-Closure Water Monitoring Agreement 

Item 7: Human Services General Assistance Guidelines 1st Reading 

Item 8: Rental of Community Center Grange Policy Review 

Item 9: Tax Map 1 Lot 59-C Notice of Ordinance Violation September 15, 2021 - Status 

 

VIII. OLD BUSINESS  

Item 10:   Overnight Parking Ordinance 3rd Reading 
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IX. PAST MEETING MINUTES 

Item 11:   Motion to amend the of Board of Selectmen Public Meeting Minutes April 5, 2022, 6:15pm to include 

comment from Ms. Labonte italicized in paragraph  

Item 12: Motion to approve the Selectmen Public Meeting Minutes April 5, 2022, 6:15pm as amended 

Item 13:   Acceptance of Board of Selectmen Non-public Meeting Minutes April 19, 2022, 6:00pm 

Item 14:   Acceptance of Board of Selectmen Public Meeting Minutes April 19, 2022, 6:15pm 

Item 15:   Acceptance of Board of Selectmen Non-Public Meeting Minutes April 19, 2022, 8:30pm 

  

  

X. COMMUNICATIONS 

Item 16:   Town Administrator Report 

Item 17:   Selectmen Reports 

 

XI. PUBLIC COMMENT #2 (For any comment by any Henniker resident 

on a topic. Request time limit, up to 3 minutes) 

 

XII. NON-PUBLIC – If Necessary Non-public Session 91-A:3 II a, c, d e, or e   

Item 18:  Non-Public Session 91-A:3 II (b) the hiring of any person as a public employee 
 

XIII. ADJOURNMENT 

 

XIV. UPCOMING DATES 

May 4, 2022, 7:00 p.m. – Conservation Commission 

May 11, 2022, 6:30 p.m. – Planning Board 

May 17, 2022, 6:15 p.m. – Board of Selectmen 

 

 

Visitor Orientation to the Town Selectman's Meeting 
 

Welcome to this evening's Selectmen's meeting. Please note that the purpose of the meeting is for the Selectmen 

to accomplish its work within a qualitative timeframe. Meetings are open to the public, but public participation is 

limited. If you wish to be heard by the board, please note the "Public Comment" at the beginning and end of the 

meeting to speak to items on a meeting agenda and/or matters pertaining to the business of the Selectmen. In 

addition, public hearings may be scheduled for public comment on specific matters. Speakers must be residents 

of the Town of Henniker, property owners in the town of Henniker, and/or designated representatives of 

recognized civic organizations or businesses located in the Town of Henniker. When they are at the podium, 

speakers first need to recite their name and address for the record. Visitors should address their comments to the 

board and not to any individual member. Each speaker shall be provided a single opportunity for comment, limited 

to three (3) minutes. Public forum shall be limited to fifteen (15) minutes. Visitors should not expect a response 

to their comments or questions since the Board may not have discussed or taken a position on a matter. Public 

Comment is not a two-way dialogue between speaker(s), Selectmen, and/or the Town Administrator. The Chair 

will preserve strict order and decorum at all Board of Selectmen meetings. Outbursts from the public are not 

permitted. 
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Telephone 
603-428-3221 

18 Depot Hill Road 
Henniker, NH 03232 
www.henniker.org  

FAX 
603-428-4366 

 

     

 
 

 

TOWN OF HENNIKER, NEW HAMPSHIRE  

BOARD OF SELECTMEN 

CONSENT AGENDA  

__________________________________________________________________________________________ 
  

Tuesday, May 3, 2022 

Consent Agenda  

Item 1: Abatement (Denied) - Map 2 Lot 154-J 

Item 2: Abatement (Denied) - Map 1 Lot 629 

Item 3: Abatement (Denied) - Map 1 Lot 720 

Item 4: Abatement (Approved) & Refund – Map 2 Lots 232-I 

Item 5  Abatement (Approved) & Refund - Map 2 Lot 377 

Item 6: Abatement (Approved) & Refund – Map 1 Lot 282 

Item 7: Intent to Excavate – Map 1 Lot 678 

Item 8: Intent to Excavate – Map 1 Lot 587-A 

Item 9: Intent to Excavate – Map 1 Lot 549-F3 

Item 10: Intent to Cut – Map 2 Lots 91 & 91A 

Item 11: Avitar Associates of NE Contract Clarification 

Item 12: Concert Committee Donations 

Item 13: Reimbursement from Bonds held account 

Item 14: Reimbursement from Road Maintenance ETF 

Item 15: Reimbursement from Police Equipment ETF 

Item 16: Reimbursement from Transfer Station ETF 

Item 17: Reimbursement from Highway Equipment ETF 

Item 18: Reimbursement from Revaluation Capital Reserve  

Item 19: Audit Engagement Letter 

Item 20: Recycling Grant Application 

Item 21: Application of renewal for Elderly Exemption – Map 1 Lot 104-A2 

Item 22: Application for Elderly Exemption – Map 2 Lot 259 

Item 23: Application for Elderly Exemption – Map 2 Lot 154-J 

Item 24: Application for Veteran’s Credit – Map 1 Lot 88-A 

Item 25: Application for Veteran’s Credit – Map 1 Lot 642-B 

Item 26: Application for Solar Energy Systems Exemption – Map 2 Lot 232-U 

Item 27: Application for Solar Energy Systems Exemption – Map 1 Lot 294 

http://www.henniker.org/


 

Item 28: Application for Woodheating Energy Systems Exemption – Map 2 Lot 147 

Item 29: Check Register April 20, 2022:  Payroll - $38,654.62 & Payables - $84,806.62 

Item 30: Check Register April 27, 2022:  Payroll - $35,857.54 & Payables - $72,754.90 

 

 Board of Selectmen Approval: 

_____________________________________                     _______________________________ 

_____________________________________                     _______________________________ 

_____________________________________ 

*Please note that the Consent Agenda is subject to change until 4:00 pm the day of a scheduled 

Selectmen’s Meeting. 











































































































































































 
 
 
 
 
 
 
 
 

2101 Dover Road, Epsom, NH 03234 
Tel.: 1-888-784-4442 • Fax: 1-603-736-4402 

RECYCLING EQUIPMENT 
GRANT APPLICATION 

 
1.) Name of Town, Towns, or Solid Waste District: Town of Henniker 

 2.) Name & Title of Contact Person: Marc Boisvert, Transfer Station Manager  

3.) Community’s Mailing Address: 18 Depot Hill Rd  
 

4.) Telephone Number of Contact Person: 603-428-7604  
 

5.) County: Merrimack 6.) Population: 6,185  
 

7.) What piece or pieces of equipment are you planning to purchase? Kubota SSV65HFRC Skid Steer  
 
 
 

8.) Is the equipment NEW  or USED ? 9.) What is the purchase price? $42,542  
 

10.) Do you have at least 1/2 the purchase price available to spend at this time? Yes  No  
 
Please include a copy of the dealer’s proposal or seller’s specification sheet, including full description 
and price, and any optional equipment included or added. 

 
11.) Does your community currently have a Pay-by-the-Bag or unit based pricing program? 

Yes  No  Are you considering one? Yes  No  
 

12.) On the back of this form please describe your current recycling program and explain briefly why and 
how the requested equipment will improve it. 

 
This application must be signed by someone authorized to spend and accept money for the Community or 
District. By signing below the applicant signifies acceptance of the following: The applicant is solely 
responsible for the selection, installation and operation of all equipment purchased with funds obtained 
through New Hampshire the Beautiful, Inc.. New Hampshire the Beautiful, Inc., assumes no responsibility or 
liability for any equipment selected, installed or operated as a result of this grant. 

 
Signature of Authorized Person(s):   

Kris Blomback, Board of Selectman Chair Date 
 

Peter Flynn, Board of Selectman Vice-Chair Date 
 

Scott Osgood, Board of Selectman Date 
 

Tia Hooper, Board of Selectman Date 
     
Bill Marko, Board of Selectman Date 

 



NEW HAMPSHIRE THE BEAUTIFUL, INC. 
 

Town of Henniker 
Transfer Station Recycling Program 

 
The 2022 town meeting voted article 18 to raise and appropriate funds to replace a 2000 New Holland skid 
steer with the purchase a new skid steer. The skid steer is an essential piece of equipment used for moving bails 
of plastic, cardboard, and mixed paper; and to bring oil for recycle to our furnace during the winter months.  It 
is also used to remove snow from recycling and other transfers station buildings.   

The town transfer station is open Tuesday and Thursday 12:00 p.m. to 5:00 p.m. and Saturday and Sunday 9:00 
a.m. to 5:00 p.m. The transfer station offers a swap shop for resident’s swap used items. The Town of Henniker 
does not have mandatory recycling however voluntary recycling includes but is not limited to aluminum, tin 
cans, mixed paper, corrugated cardboard, #1 PETE plastic, #2 HDPE plastic, glass bottles and jars, used 
clothing (EcoSmith Clothing Collection) containers, scrap metal. The town is also a member of Northeast 
Resource Recovery Association.  

2021 RECYCLING 
RESULTS 

ITEMS WEIGHT 
tons/gallons/lbs 

REVENUE 
RECEIVED 

COST AVOIDED 
BY RECYCLING 

Aluminum Cans 7.9 tons $649.00 $632.00 
Auto Batteries 2.88 tons $552.00 $230.00 
Cardboard/occ 57.93 tons $7,678.00 $4,634.00 
Electronic Scrap 12 tons -$4,155.00 $960.00 
Fibers/Mixed Papers 15.42 $1,199.00 $1,234.00 
Glass 160 tons $0.00 $12,800.00 
Leaves (estimate) 7 tons $0.00 $560.00 
Metal 107.20 tons $17,278.00 $8,576.00 
Non-Ferrous Metals 1.30 tons $780.00 $104.00 
Plastics #1 4.62 tons $1,682.00 $370.00 
Plastics #2 8.4 tons $3,696.00 $672.00 
Propane Tanks (estimate) 1 ton $0.00 $80.00 
Refrigerators, AC, Freezers 10 tons $0.00 $800.00 
Scrap #2 wire .27 lbs $668.00 $0.00 
Scrap Transformers 3.49 lbs $105.00 $0.00 
Scrap #1 copper 2.10 lbs $546.00 $0.00 
Scrap #1 copper wire .10 lbs $579.00 $0.00 
Scrap #2 insulated .19 lbs $582.00 $0.00 
Swap Shop (estimate) 5 tons $0.00 $400.00 
Used Clothing 13.60 tons $1,430.00 $1,088 
Used Cooking Oil 165 gallons $45.00 $50.00 
Used Oil (estimate) 700 gallons $0.00 $213.00 
TOTAL  $33,308.00 $33,403 

.  
 

https://www.henniker.org/transfer-station-recycling-center








NEW HAMPSHIRE THE BEAUTIFUL, INC. 
 

CRITERIA AND INSTRUCTIONS FOR 
RECYCLING GRANT APPLICATIONS 

 
To ensure proper evaluation of applications, all information requested must be submitted. The Board of Directors 
may request additional information if needed for evaluation. The person listed on the application form as the Contact 
Person will be the person contacted for further information. 

 
1) General Guidelines: 

 
• Municipalities and solid waste districts are eligible. 
• Only capital equipment for recycling will be considered. 
• Applicant must have a minimum of 50% of purchase price available. Grants from others may not 
be considered as part of the minimum. Grants up to 20% may be awarded subject to funds 
available and Board evaluation. 

• Per Articles of Incorporation, New Hampshire the Beautiful, Inc. cannot consider applications 
from private enterprise. 

• Grant requests must be for current and anticipated projects. 
• Grants that will interfere with existing, approved recycling programs will not be considered. 
• Ineligible expenses include buildings, land, construction, fencing, landscaping, studies, planning, 
administration, travel, vehicles, etc. 

• Equipment purchased must be used exclusively for recycling purposes and sole ownership 
maintained by applicant for 5 years. If ownership of the equipment changes in less than 5 years, 
the grantee agrees to return grant funds to New Hampshire the Beautiful, Inc. 

• Grant awards are contingent upon availability of funds. New Hampshire the Beautiful, Inc. is a 
private non-profit corporation. All funds are donated and expended so as to promote the orderly 
expansion of recycling in the State of New Hampshire. 

• Applicant MUST have returned the current year's "Municipal Recycling Information Sheet" to the 
New Hampshire Department of Environmental Services. 

• Typically the NHtB only approves one grant per fiscal year (Nov. 1 through Oct. 31) per municipality. 
 

2) Application Procedure: 
 

• Submit completed application. 
• Application must be received at least 14 days prior to board of directors’ meeting (call for dates). 
• Addendum must accompany application giving description of present operation, proposed 
operation, methods of collection, effect on public, economics (recyclable sales, cost avoidance, 
etc), ordinance (mandatory or voluntary recycling, pay-by-bag or other user fee based system). 

• Specific equipment grant requests must include name of supplier; specification sheets; 
descriptions; proposals and price quotations. 

 
3) Details: 

 
• Project must be fully executed within six months of grant notification. One extension of three 
months may be allowed. Requests for extensions must be received prior to the end of the initial 
six-month period. 

• Grant funds to be issued only upon satisfactory documentation and inspection. 
• For further information please contact New Hampshire the Beautiful, Inc. 

 
4) Follow-Up: 

 
• Report is requested one year after the award to measure the impact on the recycling process. 

 
 

New Hampshire the Beautiful, Inc. 
2101 Dover Rd 

Epsom, NH 03234 • 1-888-784-4442 • Fax: 1-603-736-4402 
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Diane Kendall

From: Peter Flynn <
Sent: Tuesday, April 19, 2022 3:54 PM
To: Diane Kendall
Cc: Kris Blomback - Pats Peak Ski Area; Scott Osgood (  Tia Hooper; Bill 

Marko
Subject: Re: Payable and Payroll Registers

Thank you!   I hope there will still be a hard copy available for signing at tonight's meeting. 
 
Peter. 
 
On Tue, Apr 19, 2022 at 3:50 PM Diane Kendall <  wrote: 

Good afternoon, 

  

Reminder the board meeting will begin at 6:00pm tonight.  

  

I dropped the payable and payroll registers in the SharePoint folder for your review and as requested at the last board 
meeting.  This information should NOT be published for online consumption as it exposes the town, vendors, and 
employees to loss from targeted cybercriminals.  

  

 

 

  

Let me know if you have any questions, 

  

Diane Kendall 

Town Administrator 

Town of Henniker 

603‐428‐3221 x105 
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Diane Kendall

From: Diane Kendall
Sent: Tuesday, April 19, 2022 3:55 PM
To: Peter Flynn
Subject: RE: Payable and Payroll Registers

Yes indeed, just wanted to also drop the digital version to everyone as requested.. 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: Peter Flynn <   
Sent: Tuesday, April 19, 2022 3:54 PM 
To: Diane Kendall <  
Cc: Kris Blomback ‐ Pats Peak Ski Area <  Scott Osgood (  
<  Tia Hooper <  Bill Marko <  
Subject: Re: Payable and Payroll Registers 
 
Thank you!   I hope there will still be a hard copy available for signing at tonight's meeting. 
 
Peter. 
 
On Tue, Apr 19, 2022 at 3:50 PM Diane Kendall <  wrote: 

Good afternoon, 

  

Reminder the board meeting will begin at 6:00pm tonight.  

  

I dropped the payable and payroll registers in the SharePoint folder for your review and as requested at the last board 
meeting.  This information should NOT be published for online consumption as it exposes the town, vendors, and 
employees to loss from targeted cybercriminals.  
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Diane Kendall

From: D Scott Osgood <
Sent: Tuesday, April 19, 2022 4:59 PM
To: Diane Kendall; David S Osgood
Subject: Fwd: Concord Master Plan

Diane, 
 
As noted,  here are the initial design ideas  for Concords new planning. 
 
https://www.concordnext.info/ 
 
Scott O 
 

Scott Osgood, P.E.  | City Planner | c.     

DS Osgood Planning & Management | 188 Foster Hill Rd, Henniker, NH 03242 
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Diane Kendall

From: Diane Kendall
Sent: Wednesday, April 20, 2022 9:23 AM
To: Peter Flynn
Subject: RE: Payable and Payroll Registers

Your welcome. 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: Peter Flynn <   
Sent: Wednesday, April 20, 2022 6:44 AM 
To: Diane Kendall <  
Subject: Re: Payable and Payroll Registers 
 
Diane,  I want to thank you for your work in helping me to prepare for last night’s meeting.  Good job and keep up the 
good work. Thanks, Peter 

Sent from my iPhone 
 

On Apr 19, 2022, at 3:55 PM, Diane Kendall <  wrote: 

  
Yes indeed, just wanted to also drop the digital version to everyone as requested.. 
  
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
  
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally 
privileged or confidential information. If you are not the intended recipient of this e‐mail, any 
dissemination or copying of this e‐mail or any attachments is prohibited. If you have received this e‐mail 
in error, please notify me immediately, and permanently delete the original and any copy of the e‐mail. 
  

From: Peter Flynn <   
Sent: Tuesday, April 19, 2022 3:54 PM 
To: Diane Kendall <  
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Cc: Kris Blomback ‐ Pats Peak Ski Area <  Scott Osgood 
(  <  Tia Hooper 
<  Bill Marko <  
Subject: Re: Payable and Payroll Registers 
  
Thank you!   I hope there will still be a hard copy available for signing at tonight's meeting. 
  
Peter. 
  
On Tue, Apr 19, 2022 at 3:50 PM Diane Kendall <  wrote: 

Good afternoon, 

  

Reminder the board meeting will begin at 6:00pm tonight.  

  

I dropped the payable and payroll registers in the SharePoint folder for your review and as requested at 
the last board meeting.  This information should NOT be published for online consumption as it 
exposes the town, vendors, and employees to loss from targeted cybercriminals.  

  

Here is the link to the SharePoint folder :  

 

  

Let me know if you have any questions, 

  

Diane Kendall 

Town Administrator 

Town of Henniker 

603‐428‐3221 x105 

  

STATEMENT OF CONFIDENTIALITY 

This e‐mail and any attachments are intended only for use by the addressee and may contain legally 
privileged or confidential information. If you are not the intended recipient of this e‐mail, any 



1

Diane Kendall

From: Diane Kendall
Sent: Wednesday, April 20, 2022 11:31 AM
To:
Subject: RE: Letter

Hi Bill, 
Since this is an elected position, you should address your letter to the Town Clerk and copy the Planning Board, 
Selectboard and Town Administrator. 
 
Have a wonderful day, 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From:   <   
Sent: Wednesday, April 20, 2022 11:11 AM 
To: Diane Kendall <  
Subject: Letter 
 
Hi Diane, 
 
I’ll be composing my PB resignation letter later today. I am unsure of who the recipient is and who should be 
cc’d.  Please advise. 
 
Thanks in advance, Bill 



1

Diane Kendall

From: Diane Kendall
Sent: Thursday, April 21, 2022 1:18 PM
To: Bill Marko
Subject: RE: Transfer Station Candidate Interviews

Thank you for the reply.  
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: Bill Marko <   
Sent: Thursday, April 21, 2022 1:02 PM 
To: Diane Kendall <  
Subject: Re: Transfer Station Candidate Interviews 
 
I'll be working either in Henniker or Bradford and should be able to make myself available at the convenience of the 
other board members.  
 
Bill 
 
Get Outlook for Android 
 

From: Diane Kendall <  
Sent: Thursday, April 21, 2022, 11:58 AM 
To: Kris Blomback ‐ Pats Peak Ski Area <  
Cc: Marc Boisvert <  
Subject: Transfer Station Candidate Interviews 
 

Good Kris, 
  
The board agreed to hold a transfer station candidate interview on May 3rd at 5:30. Unfortunately, the candidate is not 
available Tuesday May 3 at 5:30pm.  Please advise on when the board can convene to meet with this candidate.  We do 
have a sense of urgency to fill this position and our candidates and the public are eager to hear from us on next steps.  
  
Best, 
  
Diane Kendall 
Town Administrator 







1

Diane Kendall

From: Diane Kendall
Sent: Thursday, April 21, 2022 8:21 AM
To:
Subject: RE: Letter

 
 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From:   <   
Sent: Wednesday, April 20, 2022 10:05 PM 
To: Diane Kendall <  
Subject: RE: Letter 
 
Hi Diane, 
 
I have everybody’s email EXCEPT for Kim’s.  I searched the website but did not find it. Would you please forward it to 
me? 
 
Thanks, Bill 
 

From: Diane Kendall <   
Sent: Wednesday, April 20, 2022 11:31 AM 
To:   
Subject: RE: Letter 
 
Hi Bill, 
Since this is an elected position, you should address your letter to the Town Clerk and copy the Planning Board, 
Selectboard and Town Administrator. 
 
Have a wonderful day, 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
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This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From:   <   
Sent: Wednesday, April 20, 2022 11:11 AM 
To: Diane Kendall <  
Subject: Letter 
 
Hi Diane, 
 
I’ll be composing my PB resignation letter later today. I am unsure of who the recipient is and who should be 
cc’d.  Please advise. 
 
Thanks in advance, Bill 
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Diane Kendall

From: Diane Kendall
Sent: Thursday, April 21, 2022 9:12 AM
To:
Subject: RE: Letter of Resignation

Received, thank you. 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From:   <   
Sent: Thursday, April 21, 2022 8:44 AM 
To: Kim Johnson <  
Cc: Diane Kendall <  Dan Higginson <  Heidi Aucoin 
<    Mark Fougere <  Ryan Haley 
<  Scott Dias <  'Kris Blomback, Chairman' <  'Peter 
Flynn' <  'Scott Osgood' <  'Tia Hooper' 
<  
Subject: Letter of Resignation 
 
April 20, 2022 
 
To:         Kim Johnson, Henniker Town Clerk 
From:    Bill Marko, Henniker Planning Board 
Re:         Resignation from the Henniker Planning Board 
 
Kim, 
 
I am submitting my resignation from the Henniker Planning Board, for the remainder of my term, effective immediately. 
 
The reason for my resignation is to facilitate the Henniker Board of Selectmen’s duty to appoint an ex officio to the 
Planning Board without violating NH RSA 673:7. Although the BOS could appoint a non‐Board member to the Planning 
Board, there seems to be no candidates for this.  My resignation as the elected Planning Board member enables the BOS 
to appoint a sitting Selectboard member as the ex officio. During the BOS meeting on 19‐APR‐2022, the BOS voted to 
appoint me as the ex officio and Tia Hooper as my alternate for the remainder of my Planning Board term, effective 
upon my resignation. 
 
Please let me know if something more formal than this email is needed or if I need to present anything in person. 
 
Respectfully, 
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Diane Kendall

From: Diane Kendall
Sent: Thursday, April 21, 2022 11:59 AM
To: Kris Blomback - Pats Peak Ski Area
Cc: Marc Boisvert
Subject: Transfer Station Candidate Interviews

Good Kris, 
 
The board agreed to hold a transfer station candidate interview on May 3rd at 5:30. Unfortunately, the candidate is not 
available Tuesday May 3 at 5:30pm.  Please advise on when the board can convene to meet with this candidate.  We do 
have a sense of urgency to fill this position and our candidates and the public are eager to hear from us on next steps.  
 
Best, 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 
Bcc: Peter Flynn, Scott Osgood, Tia Hooper, Bill Marko  
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Diane Kendall

From: Diane Kendall
Sent: Friday, April 22, 2022 5:22 PM
To: Kris Blomback - Pats Peak Ski Area
Subject: Update from TA - EMAIL contains information not subject to disclosure under 91-A:5  

Confidential/Law Enforcement/Personnel

Good afternoon Selectboard,  
 

 
 

 
 

 
There have been several other zoning, building, and health complaints.  Our code enforcement and health officials Bob 
Garside and Gregg Aucoin have responded to every issue or complaint that has come in and they are working with 
everyone to resolve.

 

 
 

 
A few more things that relate to personnel.  Wendy is on vacation through Tuesday, and I am covering the window.  
 
We received a resignation from Keaton Gagne on Monday the 19th. He has accepted a job offer from Concord Fire. He 
will continue to work full time through May 1st. He begins his new position on May 2. The fire‐rescue department will be 
posting an immediate opening for his open position as this leaves a large gap in coverage for shifts starting the first week 
of May.  It would be nice recognize and thank Keaton at your next meeting. 

I really need your help in arranging for an interview for the Transfer Station Assistant manager.  Please let me know 
which of these times work for you. 
   
  *   Wednesday         4/27       All day before 4pm 
  *   Thursday              4/28       Anytime after 1 pm 
  *   Friday                    4/29       All day before 3pm 
 
  *   Monday               5/02       All day 
  *   Wednesday        5/04       All day before 3pm 
  *   Thursday              5/05       All day with the exception of 10:45‐12:00 
  *   Friday                    5/06       All day before 3pm 
  *   Monday                5/09       All day 
 
One more thing before we start the weekend.  The last Selectboard meeting was successful and an important step in 
working towards a culture of cooperation and negotiation and I’m confident it will lead to better outcomes.  I have had 
the opportunity to meet with all of you one‐on‐one and every discussion has been good.  Thank you and I appreciate the 
opportunity to serve and work with you.  
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Bcc: Peter Flynn ,Scott Osgood, Tia Hooper, Bill Marko 
 
 
Have a wonderful weekend,  
 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
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Diane Kendall

From: Diane Kendall
Sent: Friday, April 22, 2022 5:22 PM
To: Kris Blomback - Pats Peak Ski Area
Subject: Update from TA - EMAIL contains information not subject to disclosure under 91-A:5  

Confidential/Law Enforcement/Personnel

Good afternoon Selectboard,  
 

 
 

 
 

 
There have been several other zoning, building, and health complaints.  Our code enforcement and health officials Bob 
Garside and Gregg Aucoin have responded to every issue or complaint that has come in and they are working with 
everyone to resolve.

 

 
 

 
A few more things that relate to personnel.  Wendy is on vacation through Tuesday, and I am covering the window.  
 
We received a resignation from Keaton Gagne on Monday the 19th. He has accepted a job offer from Concord Fire. He 
will continue to work full time through May 1st. He begins his new position on May 2. The fire‐rescue department will be 
posting an immediate opening for his open position as this leaves a large gap in coverage for shifts starting the first week 
of May.  It would be nice recognize and thank Keaton at your next meeting. 

I really need your help in arranging for an interview for the Transfer Station Assistant manager.  Please let me know 
which of these times work for you. 
   
  *   Wednesday         4/27       All day before 4pm 
  *   Thursday              4/28       Anytime after 1 pm 
  *   Friday                    4/29       All day before 3pm 
 
  *   Monday               5/02       All day 
  *   Wednesday        5/04       All day before 3pm 
  *   Thursday              5/05       All day with the exception of 10:45‐12:00 
  *   Friday                    5/06       All day before 3pm 
  *   Monday                5/09       All day 
 
One more thing before we start the weekend.  The last Selectboard meeting was successful and an important step in 
working towards a culture of cooperation and negotiation and I’m confident it will lead to better outcomes.  I have had 
the opportunity to meet with all of you one‐on‐one and every discussion has been good.  Thank you and I appreciate the 
opportunity to serve and work with you.  
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Diane Kendall

From: Peter Flynn <
Sent: Friday, April 22, 2022 5:59 PM
To: Diane Kendall
Subject: Re: Update from TA - EMAIL contains information not subject to disclosure under 91-A:5  

Confidential/Law Enforcement/Personnel

Wednesday and Friday is best for me in daytime but any evening is also good. 

Sent from my iPhone 
 
 

On Apr 22, 2022, at 5:22 PM, Diane Kendall <  wrote: 

  
Good afternoon Selectboard,  
  

 
 

 

 

  
  
There have been several other zoning, building, and health complaints.  Our code enforcement and 
health officials Bob Garside and Gregg Aucoin have responded to every issue or complaint that has come 
in and they are working with everyone to resolve. We have had one complaint about dirt bike activity 
resuming at the gravel pit.  

 
 

 
  
A few more things that relate to personnel.  Wendy is on vacation through Tuesday, and I am covering 
the window.  
  
We received a resignation from Keaton Gagne on Monday the 19th. He has accepted a job offer from 
Concord Fire. He will continue to work full time through May 1st. He begins his new position on May 2. 
The fire‐rescue department will be posting an immediate opening for his open position as this leaves a 
large gap in coverage for shifts starting the first week of May.  It would be nice recognize and thank 
Keaton at your next meeting. 
 
 
I really need your help in arranging for an interview for the Transfer Station Assistant manager.  Please 
let me know which of these times work for you. 
   
  *   Wednesday         4/27       All day before 4pm 
  *   Thursday              4/28       Anytime after 1 pm 
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  *   Friday                    4/29       All day before 3pm 
  
  *   Monday               5/02       All day 
  *   Wednesday        5/04       All day before 3pm 
  *   Thursday              5/05       All day with the exception of 10:45‐12:00 
  *   Friday                    5/06       All day before 3pm 
  *   Monday                5/09       All day 
  
One more thing before we start the weekend.  The last Selectboard meeting was successful and an 
important step in working towards a culture of cooperation and negotiation and I’m confident it will 
lead to better outcomes.  I have had the opportunity to meet with all of you one‐on‐one and every 
discussion has been good.  Thank you and I appreciate the opportunity to serve and work with you.  
  
Bcc: Peter Flynn ,Scott Osgood, Tia Hooper, Bill Marko 
  
  
Have a wonderful weekend,  
  
  
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
  
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally 
privileged or confidential information. If you are not the intended recipient of this e‐mail, any 
dissemination or copying of this e‐mail or any attachments is prohibited. If you have received this e‐mail 
in error, please notify me immediately, and permanently delete the original and any copy of the e‐mail. 
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Diane Kendall

From: Diane Kendall
Sent: Friday, April 22, 2022 11:08 AM
To: Kris Blomback - Pats Peak Ski Area
Subject: RE: Transfer Station Candidate Interviews

Thank you. 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 
‐‐‐‐‐Original Message‐‐‐‐‐ 
From: Kris Blomback ‐ Pats Peak Ski Area <   
Sent: Thursday, April 21, 2022 5:23 PM 
To: Diane Kendall <  
Subject: Re: Transfer Station Candidate Interviews 
 
I can do the following: 
 
 
  *   Monday                4/25       All day 
  *   Tuesday                4/26       Anytime after 1 pm 
  *   Wednesday         4/27       All day before 4pm 
  *   Thursday              4/28       Anytime after 1 pm 
  *   Friday                    4/29       All day before 3pm 
 
 
  *   Monday               5/02       All day 
  *   Wednesday        5/04       All day before 3pm 
  *   Thursday              5/05       All day with the exception of 10:45‐12:00 
  *   Friday                    5/06       All day before 3pm 
  *   Monday                5/09       All day 
 
From: Diane Kendall <  
Date: Thursday, April 21, 2022 at 11:59 AM 
To: Kris Blomback <  
Cc: Marc Boisvert <  
Subject: Transfer Station Candidate Interviews 
 
Good Kris, 
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The board agreed to hold a transfer station candidate interview on May 3rd at 5:30. Unfortunately, the candidate is not 
available Tuesday May 3 at 5:30pm.  Please advise on when the board can convene to meet with this candidate.  We do 
have a sense of urgency to fill this position and our candidates and the public are eager to hear from us on next steps. 
 
Best, 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 
Bcc: Peter Flynn, Scott Osgood, Tia Hooper, Bill Marko 
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Diane Kendall

From: Diane Kendall
Sent: Friday, April 22, 2022 11:08 AM
To: D Scott Osgood
Subject: RE: FW:  - Exempt from RSA 91-A 

Disclosure

Thank you. 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: D Scott Osgood <   
Sent: Thursday, April 21, 2022 4:57 PM 
To: Diane Kendall <  
Cc: D Scott Osgood <  
Subject: Re: FW:   ‐ Exempt from RSA 91‐A Disclosure 
 
Diane, 
Scott O can be available on June 2. 
ScottO 
 
On Thu, Apr 21, 2022 at 4:15 PM Diane Kendall <  wrote: 

Good afternoon, 

  

We are trying to schedule the   which will occur via zoom.  The best date for our attorney, Kris and 
myself is June 2nd.  I do not have the time available.  Unless I hear of an objection to June 2nd, I’ll move ahead and 
schedule it with our attorney.   

  

Diane Kendall 

Town Administrator 

Town of Henniker 

603‐428‐3221 x105 
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STATEMENT OF CONFIDENTIALITY 

This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 

  

From: Nathan C. Midolo <   
Sent: Thursday, April 21, 2022 12:38 PM 
To: Diane Kendall <  
Subject: RE:   

  

Ok, great.  

  

Yes, at least the Selectboard Chair (or another Board member) should attend.  All are welcome, but at least one should 
attend.  

 
Thanks,  

  

Nate 

  

NATHAN C. MIDOLO 

  

UPTON & HATFIELD, LLP 

10 Centre Street 

P.O. Box 1090 

  

Concord, NH 03302-1090 

T:  

F:  
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www.uptonhatfield.com 

  

STATEMENT OF CONFIDENTIALITY 

This e-mail and any attachments are intended only for use by the addressee and may contain legally privileged or confidential information. If you are 
not the intended recipient of this e-mail, any dissemination or copying of this e-mail or any attachments is prohibited. If you have received this e-mail in 
error, please notify me immediately, and permanently delete the original and any copy of the e-mail. 

  

From: Diane Kendall <   
Sent: Thursday, April 21, 2022 12:32 PM 
To: Nathan C. Midolo <  
Subject: RE:   

  

Hi Nate, 

  

Any of the dates you proposed work for me.  Would you typically have the Selectboard Chair or another member 
present as well?    

  

Thanks,  

  

Diane Kendall 

Town Administrator 

Town of Henniker 

603‐428‐3221 x105 

  

STATEMENT OF CONFIDENTIALITY 

This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
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From: Nathan C. Midolo <   
Sent: Thursday, April 21, 2022 11:40 AM 
To: Diane Kendall <  
Subject: FW:   
Importance: High 

  

Hi Diane,  

  

 
 

  

Thanks,  

  

Nate 

  

NATHAN C. MIDOLO 

  

UPTON & HATFIELD, LLP 

10 Centre Street 

P.O. Box 1090 

  

Concord, NH 03302-1090 

T:  

F:  

 

www.uptonhatfield.com 

  

STATEMENT OF CONFIDENTIALITY 

This e-mail and any attachments are intended only for use by the addressee and may contain legally privileged or confidential information. If you are 
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Diane Kendall

From: Peter Flynn <
Sent: Monday, April 25, 2022 1:12 PM
To: Diane Kendall
Subject: Re: Transfer Station Asst. Manager Candidate Interview

I can leave work early if needed.   
 
Sent from my iPhone 
 
> On Apr 25, 2022, at 12:06 PM, Diane Kendall <  wrote: 
>  



1

Diane Kendall

From: Diane Kendall
Sent: Monday, April 25, 2022 12:07 PM
To: Kris Blomback - Pats Peak Ski Area
Subject: Transfer Station Asst. Manager Candidate Interview

Good Selectboard, 
 
The candidate for Transfer Station Assist. Manager is available May 2nd at 4:00pm for 2nd interview.  I’m attempting to 
make hiring as inclusive as possible and respond to the urgency to fill the position. Since it seems scheduling might be 
difficult, would you be amenable to having the Chairman and any other Selectboard member that is available join me in 
conducting this 2nd interview.  The chair, other board members in attendance,  town administrator and Transfer Station 
manager can make recommendations on hiring at the May 5th Selectboard meeting.   
 
Please respond to me with your thoughts.  
 
Thanks much, 
 
Bcc: Peter Flynn; Scott Osgood; Tia Hooper; Bill Marko  
 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
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The Ten Towns, Ten Actions Toolkit is a menu of concrete actions, ready‐made 
templates, and technical support from ten volunteers in New Hampshire who have been 
successful in effecting change in their communities and are helping others rethink 
plastic. Learn how the Toolkit has inspired community leaders, catalysts, champions, 
and others in accomplishing successful actions toward plastic waste reduction. During 
this hands‐on session we will collectively map out ways to prevent waste and support 
reuse, sharing and repair initiatives in our local communities.  

 

 Ten Towns, Ten Actions ‐ Cindy Heath, Convener, NH Network Plastics 
Workgroup, Cornish Flat, NH 

 Building A Grassroots Reuse Movement ‐ Erin Victor, University of Maine, 
Bangor, ME, former MADEP 

 Moderator‐ Ken Filpula, Transfer Station Supervisor, Moultonborough, NH 

 

*Note ‐ this workshop will be presented live and simultaneously livestreamed. For remote attendance options, 
click on the "Attendee Registration" button below. 

 

Speaker Bios | Conference Agenda 
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Diane Kendall

From: Diane Kendall
Sent: Tuesday, April 26, 2022 4:59 PM
To: D Scott Osgood
Subject: RE: Transfer Station Asst. Manager Candidate Interview

Hi Scott, 
 
Thank you. The interview will be at the Town Hall Monday May 2 at 4:00pm.   
 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: D Scott Osgood <   
Sent: Tuesday, April 26, 2022 4:00 PM 
To: Diane Kendall <  
Subject: Re: Transfer Station Asst. Manager Candidate Interview 
 
Hi Diane, 
Scott can be available on May 2 at 4:00 for the interview for the Transfer Station and Parks and Recreation Department. 
Will it be at the Community Building? 
 
Scott O 
 
  
 
On Tue, Apr 26, 2022 at 12:26 PM Diane Kendall <  wrote: 

Good morning, 

  

I have scheduled the 2nd interview for the candidate on May 2nd at 4:00pm at the town office.  Kris and Peter will 
attend.  Bill and Tia are not available, and after speaking with both, they consent to this moving forward as I proposed. I 
have not heard back from Scott.  

 If 3 members are meeting for the interview, I will post the meeting, otherwise it’s not a meeting.   
 The members that meet for the interview can present recommendations to the full board on May 3rd.   
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Thank you all, teamwork makes the dreamwork! 

  

Bcc: Peter Flynn ,Scott Osgood, Tia Hooper, Bill Marko   

  

Diane Kendall 

Town Administrator 

Town of Henniker 

603‐428‐3221 x105 

  

STATEMENT OF CONFIDENTIALITY 

This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 

  

From: Diane Kendall  
Sent: Monday, April 25, 2022 12:07 PM 
To: Kris Blomback ‐ Pats Peak Ski Area <  
Subject: Transfer Station Asst. Manager Candidate Interview 

  

Good Selectboard, 

  

The candidate for Transfer Station Assist. Manager is available May 2nd at 4:00pm for 2nd interview.  I’m attempting to 
make hiring as inclusive as possible and respond to the urgency to fill the position. Since it seems scheduling might be 
difficult, would you be amenable to having the Chairman and any other Selectboard member that is available join me in 
conducting this 2nd interview.  The chair, other board members in attendance,  town administrator and Transfer Station 
manager can make recommendations on hiring at the May 5th Selectboard meeting.   

  

Please respond to me with your thoughts.  

  

Thanks much, 
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Diane Kendall

From: Diane Kendall
Sent: Tuesday, April 26, 2022 10:58 AM
To: Bill Marko
Subject: RE: Transfer Station Asst. Manager Candidate Interview

Hi Bill, 
Can you give me a call at your earliest convenience?  I would like to speak with you about transfer station interview. 
 
Thanks much, 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: Bill Marko <   
Sent: Monday, April 25, 2022 1:40 PM 
To: Diane Kendall <  
Subject: Re: Transfer Station Asst. Manager Candidate Interview 
 
Hi Diane.  
 
I am unable to meet May 2nd at that time.  
 
Your other dates/times are ok except after 4pm on both Mondays.  
 
Bill 
 
Get Outlook for Android 
 

From: Diane Kendall <  
Sent: Monday, April 25, 2022, 12:06 PM 
To: Kris Blomback ‐ Pats Peak Ski Area <  
Subject: Transfer Station Asst. Manager Candidate Interview 
 

Good Selectboard, 
  
The candidate for Transfer Station Assist. Manager is available May 2nd at 4:00pm for 2nd interview.  I’m attempting to 
make hiring as inclusive as possible and respond to the urgency to fill the position. Since it seems scheduling might be 
difficult, would you be amenable to having the Chairman and any other Selectboard member that is available join me in 
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conducting this 2nd interview.  The chair, other board members in attendance,  town administrator and Transfer Station 
manager can make recommendations on hiring at the May 5th Selectboard meeting.   
  
Please respond to me with your thoughts.  
  
Thanks much, 
  
Bcc: Peter Flynn; Scott Osgood; Tia Hooper; Bill Marko  
  
  
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
  
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
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Diane Kendall

From: Diane Kendall
Sent: Tuesday, April 26, 2022 12:27 PM
To: 'Kris Blomback - Pats Peak Ski Area'
Subject: RE: Transfer Station Asst. Manager Candidate Interview

Good morning, 
 
I have scheduled the 2nd interview for the candidate on May 2nd at 4:00pm at the town office.  Kris and Peter will 
attend.  Bill and Tia are not available, and after speaking with both, they consent to this moving forward as I proposed. I 
have not heard back from Scott.  

 If 3 members are meeting for the interview, I will post the meeting, otherwise it’s not a meeting.   

 The members that meet for the interview can present recommendations to the full board on May 3rd.   
 
Thank you all, teamwork makes the dreamwork! 
 
Bcc: Peter Flynn ,Scott Osgood, Tia Hooper, Bill Marko   
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: Diane Kendall  
Sent: Monday, April 25, 2022 12:07 PM 
To: Kris Blomback ‐ Pats Peak Ski Area <  
Subject: Transfer Station Asst. Manager Candidate Interview 
 
Good Selectboard, 
 
The candidate for Transfer Station Assist. Manager is available May 2nd at 4:00pm for 2nd interview.  I’m attempting to 
make hiring as inclusive as possible and respond to the urgency to fill the position. Since it seems scheduling might be 
difficult, would you be amenable to having the Chairman and any other Selectboard member that is available join me in 
conducting this 2nd interview.  The chair, other board members in attendance,  town administrator and Transfer Station 
manager can make recommendations on hiring at the May 5th Selectboard meeting.   
 
Please respond to me with your thoughts.  
 
Thanks much, 
 
Bcc: Peter Flynn; Scott Osgood; Tia Hooper; Bill Marko  
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Diane Kendall

From: Diane Kendall
Sent: Wednesday, April 27, 2022 2:07 PM
To: D Scott Osgood
Subject: RE: Transfer Station Asst. Manager Candidate Interview

Thank you, see you Monday 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
 

From: D Scott Osgood <   
Sent: Wednesday, April 27, 2022 2:01 PM 
To: Diane Kendall <  
Subject: Re: Transfer Station Asst. Manager Candidate Interview 
 
See you at the Town Hall Diane. 
Sorry I missed the initial request.   
Scott O 
 
On Tue, Apr 26, 2022 at 4:59 PM Diane Kendall <  wrote: 

Hi Scott,  

Thank you. The interview will be at the Town Hall Monday May 2 at 4:00pm.   

  

  

Diane Kendall 

Town Administrator 

Town of Henniker 

603‐428‐3221 x105 

  

STATEMENT OF CONFIDENTIALITY 
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This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 

  

From: D Scott Osgood <   
Sent: Tuesday, April 26, 2022 4:00 PM 
To: Diane Kendall <  
Subject: Re: Transfer Station Asst. Manager Candidate Interview 

  

Hi Diane, 

Scott can be available on May 2 at 4:00 for the interview for the Transfer Station and Parks and Recreation Department.

Will it be at the Community Building? 

  

Scott O 

  

  

  

On Tue, Apr 26, 2022 at 12:26 PM Diane Kendall <  wrote: 

Good morning, 

  

I have scheduled the 2nd interview for the candidate on May 2nd at 4:00pm at the town office.  Kris and Peter will 
attend.  Bill and Tia are not available, and after speaking with both, they consent to this moving forward as I proposed. 
I have not heard back from Scott.  

 If 3 members are meeting for the interview, I will post the meeting, otherwise it’s not a meeting.   
 The members that meet for the interview can present recommendations to the full board on May 3rd.   

  

Thank you all, teamwork makes the dreamwork! 

  

Bcc: Peter Flynn ,Scott Osgood, Tia Hooper, Bill Marko   
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Diane Kendall 

Town Administrator 

Town of Henniker 

603‐428‐3221 x105 

  

STATEMENT OF CONFIDENTIALITY 

This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐
mail or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 

  

From: Diane Kendall  
Sent: Monday, April 25, 2022 12:07 PM 
To: Kris Blomback ‐ Pats Peak Ski Area <  
Subject: Transfer Station Asst. Manager Candidate Interview 

  

Good Selectboard, 

  

The candidate for Transfer Station Assist. Manager is available May 2nd at 4:00pm for 2nd interview.  I’m attempting to 
make hiring as inclusive as possible and respond to the urgency to fill the position. Since it seems scheduling might be 
difficult, would you be amenable to having the Chairman and any other Selectboard member that is available join me 
in conducting this 2nd interview.  The chair, other board members in attendance,  town administrator and Transfer 
Station manager can make recommendations on hiring at the May 5th Selectboard meeting.   

  

Please respond to me with your thoughts.  

  

Thanks much, 

  

Bcc: Peter Flynn; Scott Osgood; Tia Hooper; Bill Marko  
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Diane Kendall

From: Diane Kendall
Sent: Wednesday, April 27, 2022 5:10 PM
To: Kris Blomback - Pats Peak Ski Area
Subject: AGENDA_ 05.03.22
Attachments: AGENDA_ 05.03.22.docx

Good afternoon Kris, 
 
Please see the attached DRAFT of the Agenda for Tuesday May 3rd.  I am finishing up all the staff reports for each item 
and can send a link to all of those tomorrow.  Please give me a call or stop in tomorrow to go over.  
 
 
Bcc: Peter Flynn, Scott Osgood, Tia Hooper, Bill Marko  
 
Best, 
 
Diane Kendall 
Town Administrator 
Town of Henniker 
603‐428‐3221 x105 
 
STATEMENT OF CONFIDENTIALITY 
This e‐mail and any attachments are intended only for use by the addressee and may contain legally privileged or 
confidential information. If you are not the intended recipient of this e‐mail, any dissemination or copying of this e‐mail 
or any attachments is prohibited. If you have received this e‐mail in error, please notify me immediately, and 
permanently delete the original and any copy of the e‐mail. 
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Diane Kendall

From: Kris Blomback - Pats Peak Ski Area <
Sent: Friday, April 29, 2022 1:05 PM
To: Diane Kendall
Subject: FW: USDOT announces Safe Streets and Roads for All (SS4A) Grant Program webinar series

Not sure if you get this….. 
 

From: U.S. DOT Federal Highway Administration [mailto:   
Sent: Thursday, April 28, 2022 8:12 AM 
To: Kris Blomback ‐ Pats Peak Ski Area <  
Subject: USDOT announces Safe Streets and Roads for All (SS4A) Grant Program webinar series 

 

     M    m      m  
  

  

  

USDOT presents Safe Streets and Roads for All (SS4A) Grant Program 

Webinar Series 

  

The Bipartisan Infrastructure Law (BIL) establishes the new Safe Streets and Roads for All (SS4A) 
discretionary program that will provide $5.6 billion in grants over the next 5 years.   Funding supports 
regional, local, and Tribal initiatives through grants to prevent roadway deaths and serious injuries. 

Find out more about this grant and eligibility during a series of informational webinars starting today: 

1. Getting Ready for the Safe Streets and Roads for All (SS4A) Program - Tribal	Governments 

 Opening remarks by Arlando Teller, USDOT Deputy Assistant Secretary for Tribal Affairs  
 Thursday,	April	28,	1‐3	p.m.	(EDT)  
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 Register here to attend the webinar targeted at Tribal governments  

  

2. Getting Ready for the Safe Streets and Roads for All (SS4A) Program - Counties,	Cities,	Towns,	Other	
Special	Districts	That	Are	Subdivisions	of	a	State,	and	Transit	Agencies  

 Opening remarks by Robin Hutcheson, Acting Administrator, Federal Motor Carrier Safety 
Administration (FMCSA)  

 Monday,	May	2,	1‐3	p.m.	(EDT)  
 Register here to attend the webinar targeted at counties, cities, towns, other special districts that 

are subdivisions of a State, and transit agencies  

  

3. Getting Ready for the Safe Streets and Roads for All (SS4A) Program - Metropolitan	Planning	
Organizations	(MPOs) 

 Opening remarks by Bill Keyrouze, Executive Director, Association of Metropolitan Planning 
Organizations (AMPO)  

 Tuesday,	May	3,	1‐3	p.m.	(EDT)  
 Register here to attend the webinar targeted at MPOs  

  

The USDOT website on SS4A is https://www.transportation.gov/SS4A.    

Update your subscriptions, modify your password or email address, or stop subscriptions at any time on 
your Subscriber Preferences Page. You will need to use your email address to log in. If you have 
questions or problems with the subscription service, please contact subscriberhelp.granicus.com. 

This service is provided to you at no charge by U.S. DOT Federal Highway Administration. 

This email was sent to  using GovDelivery Communications Cloud on behalf of: U.S. DOT Federal Highway 
Administration ꞏ 1200 New Jersey Ave., SE ꞏ Washington, DC 20590 ꞏ  

     M    m      m  
 

 

 



 

 

 

 

TOWN OF HENNIKER, NEW HAMPSHIRE 
        

STAFF REPORT 

 
 

DATE:    5/3/2022 

TITLE:    Bid Approvals 

INITIATED BY:   Leo Aucoin, Superintendent 

PREPARED BY:   Leo Aucoin, Superintendent 

PRESENTED BY:    Leo Aucoin, Superintendent 

AGENDA DESCRIPTION:   I would like the Board to act on the following bid openings: 

• Roadside mowing (only one bid), 
• Chip Seal of Flanders Road (only one bid), 
• Paving bid, except Busby Construction based on unit pricing and past work experience 
• Liberty Hill Road culvert construction, award Hall’s Excavation. 

Legal Authority:    Town procurement policy    

Financial Details:    See attached 

Town Administrator Comment:  Town Administrator concurs with recommendations of Superintendent 
Aucoin  

Suggested Action/Recommendation: 

1. Motion to award Roadside Mowing bid to Field Works of NH not to exceed $24,575.00 
2. Motion to award Chip Seal of Flanders Road bid to All States Construction not to exceed $73,150.95 
3. Motion to award Paving and Reclaiming bid to Busby Construction not to exceed unit pricing as 

proposed in bid proposal. 
4. Motion to award Liberty Hill Rd Culvert Construction bid to Hall’s Excavation not to exceed not exceed 

$242,015. 

 

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
 

Tel: (603) 428-3221 
Fax: (603) 428-4366 

 
Incorporated November 10, 1768 

“Only Henniker on Earth” 
 



 

Town of Henniker 

Request for Proposal 

                                                                 Roadside Mowing  

The Town of Henniker NH is inviting bid pricing for Roadside mowing roads in Henniker.  Bid proposals 

must be on company letterhead clearly stating price and specifications.  Bids must be sealed and marked, 

“Mowing 2022” and be delivered to Town of Henniker Town Hall 18 Depot Hill Road, Henniker NH 

03242 by April 18, 2022at 12:00 PM, when they will be opened publicly and read aloud.  Contact person: 

Leo Aucoin, Highway Superintendent 603-428-7200. 

 

The Scope of work: 

Roadside mowing of all class 5 town roads roughly 80 plus miles. Mowing to include a minimum of 8-10 

feet of horizontal mowing from edge of pavement or gravel road. Additional mowing may be required in 

intersections and corners to obtain and maintain line of sight. The removal of debris deemed hazardous 

from travel lanes of roadways as a result of mowing operations. 

 

Certified traffic control personnel or signage to be provided by the contractor, with the understanding that 

emergency vehicles and school buses will not be delayed.   

 

 The Town of Henniker requests that the work be performed by the successful bidders’ own personnel.  

Any subcontractors must be pre-approved by the Road Agent 

.  

 Bid price proposals must be on company letterhead clearly stating the price per mile.  The bid price shall 

include all increases for the duration of the contract with a completion date of September 28, 2022.  No 

request for increase in contract price shall be entertained by the Town of Henniker.  

 

 All work to be done under the direction of the Highway Superintendent.  The Town of Henniker reserves 

the right to modify road lengths.  Additional work may be added by the Town.  

 

The contractor will be required to provide an insurance certificate confirming the following insurance 

coverage; worker’s compensation insurance as required by the State of NH; broad-form comprehensive 

general liability insurance in the amount no less than $ 1,000,000 combined single limit per occurrence; 

and motor vehicle insurance to include bodily injury, property damage, uninsured motorist, and 

employer’s non-ownership coverage in the amount no less than  $1,000,000 combined single limit per 

occurrence.  The Town of Henniker shall be named as an additional insured on all policies.    

 



The Board of Selectmen reserves the right to reject all bids and issue a new Request for Bids if less than 

three bids are received. The Board of Selectmen also reserve the right at their sole discretion to reject any 

and all bids, wholly or in part, to waive any informalities or any irregularities therein, to accept any bid 

even though it may not be the lowest bid, to call for rebids, to negotiate with any bidder, and to make an 

award which in its sole and absolute judgment will best serve the Town’s interest.  

 

Bidders shall bid to specifications.  However, deviation from specifications may be made but any 

exceptions must be noted. A bidder submitting a bid thereby certifies that the bid is made in good faith 

without fraud, collusion, or connection of any kind with any other bidder for the same work; and that the 

bidder is competing solely on his/her behalf without connection with or obligation to any undisclosed 

person or firm.  

 

The minutes of the meeting at which the selection is made shall indicate the bid selected and the factors 

upon which the selection was made. All major bids submitted must specify time frame of bid quote 

amount and must guarantee bid amount for a minimum of thirty (30) days from bid opening date. This 

requirement must be included in all advertisements and written specifications issued by the Town of 

Henniker. Any increase in cost estimates following bid award or signing of a contract shall be absorbed 

by the bidder. 

 

 

 

 



BID #:  07-2022 

BID NAME: Roadside Mowing       

DUE DATE & TIME:  April 18, 2021 @12:00pm 

BIDS OPENED BY:  Justin Johnson, Assistant Superintendent 

 

Company Address Bid Amount 

Field Works of NH P.O. Box 392, Bradford NH Not to exceed $24,575.00 
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Town of Henniker 

Request for Proposal 

Chip Seal Bid 2022 

 

The Town of Henniker NH is inviting bid pricing for Conventional chip seal miscellaneous roads in Henniker.  

Bid proposals must be on company letterhead clearly stating price and specifications.  Bids must be 

sealed and marked, “Chip Seal 2022” and be delivered to Town of Henniker Town Hall 18 Depot Hill 

Road, Henniker NH 03242 by April 22, 2022, at 12:00 PM, when they will be opened publicly and read 

aloud.  Contact person: Leo Aucoin, Highway Superintendent 603-428-7200. 

 

Locations with approximate Footage:  

1. Flanders Road from NH RT114 north to NH RT114 south –approx. 10,500 ft. by 22 ft.  

Certified traffic control personnel and signage to be provided by the contractor, with the understanding that 

emergency vehicles and school buses will not be delayed.   

The Town of Henniker requests that the work be performed by the successful bidder’s own personnel.  Any 

subcontractors must be pre-approved by the Road Agent.  

Bid price proposals must be on company letterhead clearly stating the unit price per foot or yard.  The bid price 

shall include all increases for the duration of the contract with a completion date no later than September 1, 

2022.  No request for increase in contract price shall be entertained by the Town of Henniker.  

All work to be done under the direction of the Highway Superintendent.  The Town of Henniker reserves the 

right to modify road lengths.  Additional work may be added by the Town.  

The contractor will be required to provide an insurance certificate confirming the following insurance coverage: 

worker’s compensation insurance as required by the State of NH; broad-form comprehensive general liability 

insurance in the amount no less than $ 1,000,000 combined single limit per occurrence; and motor vehicle 

insurance to include bodily injury, property damage, uninsured motorist, and employer’s non-ownership 

coverage in the amount no less than  $1,000,000 combined single limit per occurrence.  The Town of Henniker 

shall be named as an additional insured on all policies.    

The Board of Selectmen reserves the right to reject all bids and issue a new Request for Bids if less than three 

bids are received. The Board of Selectmen also reserve the right at their sole discretion to reject all bids, wholly 

or in part, to waive any informalities or any irregularities therein, to accept any bid even though it may not be 

the lowest bid, to call for rebids, to negotiate with any bidder, and to make an award which in its sole and 

absolute judgment will best serve the Town’s interest.  

 

Bidders shall bid to specifications.  However, deviation from specifications may be made but any exceptions 

must be noted. A bidder submitting a bid thereby certifies that the bid is made in good faith without fraud, 

collusion, or connection of any kind with any other bidder for the same work; and that the bidder is competing 

solely on his/her behalf without connection with or obligation to any undisclosed person or firm.  

 

The minutes of the meeting at which the selection is made shall indicate the bid selected and the factors upon 

which the selection was made. All major bids submitted must specify time frame of bid quote amount and must 

guarantee bid amount for a minimum of thirty (30) days from bid opening date. This requirement must be 

included in all advertisements and written specifications issued by the Town of Henniker. Any increase in cost 

estimates following bid award or signing of a contract shall be absorbed by the bidder. 
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Town of Henniker 

Request for Proposal 

Paving and Reclaiming 

  

The Town of Henniker NH is inviting bid pricing for paving and reclaiming miscellaneous roads in Henniker.  

Bid proposals must be on company letterhead clearly stating price and specifications.  Bids must be 

sealed and marked, “Paving 2022” and be delivered to Town of Henniker Town Hall 18 Depot Hill Road, 

Henniker NH 03242 by April 22, 2022, at 12:00 PM, where they will be opened publicly and read aloud.  

Contact person: Leo Aucoin, Highway Superintendent 603-428-7200. 

 

Note: All asphalt depths are measured after compaction.  Asphalt emulsion tack to be used and metered at the 

rate of .025-.030 gallons per square yard per NHDOT spec. before overlaying any asphalt,  

For quality control measures we are limiting the bid to NH companies, for asphalt paving in the Town of 

Henniker.  

Certified traffic control personnel and signage to be provided by the contractor, with the understanding that 

emergency vehicles and school busses will not be delayed.  Covering catch basins and sweeping of road prior to 

the placement of asphalt will also be the contractor’s responsibility.  Looting the joints of the asphalt, full width 

distributor applied tack coat, blending driveways, and mailbox aprons, where required, will be considered as 

(Machine Method).  Contractor will mill and tack all joints at each end of project as well as intersecting side 

roads. 

The Town of Henniker requests that the work be performed by the successful bidder’s own personnel. Any 

subcontractors must be pre-approved by the Highway Superintendent.   

Bid price proposals must be on company letterhead clearly stating the price per ton in place and price per s.y. 

for reclaim.  The bid price shall include all increases in asphalt prices or fuel for the duration of the contract 

with a completion date of October 1, 2022.  No request for increase in contract price shall be entertained by the 

owner. 

All work to be done under the direction of the Highway Department.  The Town of Henniker reserves the right 

to modify the anticipated road list, road lengths and or tonnage as it sees fit.  Additional work may be added by 

the Town. 

All overlay paving shall be of 3/8” mix and will consist of a ¾” + shim and a 1 ½” compacted overlay, using 

two steel drum rollers and one rubber tired pneumatic roller. Base asphalt to consist of 2 ½” of ¾” NHDOT 

spec asphalt, 1 ½” wear course. All asphalt must meet NHDOT Specs and will be tested. All paving projects 

must maintain a minimum of 2.5% crown. The town request a price per day to shoulder roads listed after paving 

is complete. The town will supply gravel loaded on your trucks at the town gravel pit located at 1345 Weare 

Road. 

1.  Davison Road: Davison Road from NH Rt.114 to Liberty Hill Road Approx. distance of 5480 feet 

Shim and overlay 

2.  Liberty Hill Road:  Liberty Hill Road from Western Ave. to intersection of Colby Hill Road approx. 

distance of 2010 Feet Reclaim and pave. 
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3.  Old Hillsboro Road:  Old Hillsboro Road approx. distance of 7550 feet of reclaim and base and 

11280 feet of wear course 

4.  Echo Lane:  Echo Lane from Hemlock Loop to barn yard approx. distance of 700 feet very narrow, 

roughly 16 feet reclaim and pave 

5.  Baker Road: Baker Road has approx. 1300 feet of pugmill mix, reclaim grade and compact only. 

6.  Main Street:  Main Street approx..700 feet from the joint just beyond Ramsdell Road to the joint just 

beyond Shed Road, mill and fill and overlay  

The contractor will be required to provide an insurance certificate confirming the following insurance coverage; 

worker’s compensation insurance as required by the State of NH; broad-form comprehensive general liability 

insurance in the amount no less than $ 1,000,000 combined single limit per occurrence; and motor vehicle 

insurance to include bodily injury, property damage, uninsured motorist, and employer’s non-ownership 

coverage in the amount no less than  $1,000,000 combined single limit per occurrence.  The Town of Henniker 

shall be named as an additional insured on all policies.   Contractor may be required and shall be prepared to 

post a bond or letter of credit to cover up to 1.5x the bid price upon request of the Board of Selectmen. 

The Board of Selectmen reserves the right to reject all bids and issue a new Request for Bids if less than three 

bids are received. The Board of Selectmen also reserve the right at their sole discretion to reject any and all 

bids, wholly or in part, to waive any informalities or any irregularities therein, to accept any bid even though it 

may not be the lowest bid, to call for rebids, to negotiate with any bidder, and to make an award which in its 

sole and absolute judgment will best serve the Town’s interest.  

 

Bidders shall bid to specifications.  However, deviation from specifications may be made but any exceptions 

must be noted. A bidder submitting a bid thereby certifies that the bid is made in good faith without fraud, 

collusion, or connection of any kind with any other bidder for the same work; and that the bidder is competing 

solely on his/her behalf without connection with or obligation to any undisclosed person or firm.  

 

The minutes of the meeting at which the selection is made shall indicate the bid selected and the factors upon 

which the selection was made. All major bids submitted must specify time frame of bid quote amount and must 

guarantee bid amount for a minimum of thirty (30) days from bid opening date. This requirement must be 

included in all advertisements and written specifications issued by the Town of Henniker. Any increase in cost 

estimates following bid award or signing of a contract shall be absorbed by the bidder. 
 
 

 

 



CONTRACT CONTROLS QTY Measure Price Unit Total Cost
RECLAIM/FINE GRADE & 
COMPACT 26,901.00 SQ YDS $1.65 PER SY $44,386.65
SHIM/OVERLAY 1.5" 0.00 TONS $77.10 PER TON $0.00
TACK 1,125.00 GAL $4.50 PER GAL $5,062.50
PAVE BINDER @2.5" 3,535.00 TONS $76.10 PER TON $269,013.50
PAVE TOP @1.5" 4,035.00 TONS $77.10 PER TON $311,098.50
SHOULDER GRAVEL 0.00
MILLING  SY 1.5" 2,495.00 SQ YDS $3.50 PER SY $8,732.50
FLAGGERS 202.00 HOURS $50.00 PER HOUR $10,100.00
BITUMINOUS CURB 970.00 LF $10.00 LF $9,700.00

0.00

TOTAL QUOTED $658,076.15
TOTAL 
CALCULATED $658,093.65

GMI



QTY UNIT PRICE Price Unit Total Cost
RECLAIM/FINE GRADE 
& COMPACT 27,504.00 SQ YDS $1.60 PER SY $44,006.40
SHIM/OVERLAY 1.5" 0.00 TONS $77.50 PER TON $0.00
SWEEP & TACK 0.00 GAL $0.00 PER GAL $0.00
PAVE BINDER 3,508.00 TONS $73.50 PER TON $257,838.00
PAVE TOP 4,771.00 TONS $77.50 PER TON $369,752.50
SHOULDER GRAVEL 0.00 0 $0.00 0 $0.00
MILLING 1,945.00 SQ YDS $5.60 PER SY $10,892.00
FLAGGERS 270.00 HOURS $42.00 PER HOUR $11,340.00
BITUMINOUS CURB

TOTAL QUOTED $693,828.90 TOTAL CAL $693,828.90

BUSBY CONSTRUCTION





QTY MEASURE PRICE UNIT TOTAL COST
RECLAIM/FINE GRADE & 
COMPACT 28,865.00 SQ YDS 2.19 PER SY $63,214.35
SHIM/OVERLAY 1.5" 0.00 TONS 0.00 PER TON $0.00
TACK 1,291.00 GAL PER GAL $0.00
PAVE BINDER @2.5" 3,645.00 TONS 80.95 PER TON $295,062.75
PAVE TOP @1.5" 4,960.00 TONS 84.95 PER TON $421,352.00
SHOULDER GRAVEL 0.00 0.00 0.00 0.00 $0.00
MILLING  SY 1.5" 1,950.00 SQ YDS 12,500.00 FLAT FEE $12,500.00
FLAGGERS 0.00 HOURS 0.00 PER HOUR $0.00
BITUMINOUS CURB 0.00 LF 0.00 LF $0.00

$0.00

Total Quoted $792,129.10 TOTAL CAL $792,129.10

R&D PAVING



Town of Henniker, New Hampshire 

 

 

REQUEST FOR BIDS     

      

 

 

ACCEPTANCE DUE DATE:  April 6, 2022  12:00 p.m. 

 

 

ACCEPTANCE PLACE  Henniker Town Hall 

      18 Depot Hill Road 

      Henniker, NH 03242 

Sealed Envelops Must be Marked: 

Town of Henniker – Road Culvert Replacement 

 

 

INVITATION TO BID 

 

The Town of Henniker invites sealed bids for the Liberty Hill Road Culvert Replacement until noon on 

April 6, 2022, at the office of the Town Administrator, Town of Henniker, 18 Depot Hill Road, Henniker, 

NH  03242 at which time and place all Bids will be publicly opened and read. Bids submitted after this time 

or those that do not comply with the bid requirements will not be accepted. 

 

The work includes construction of an open bottom box culverts wing walls, road reconstruction, utility 

relocations, rip-rap, guardrail, and associated work located in Henniker, NH.  

 

A pre-bid conference will be held on March 23, 2022 at 9:00 AM in the Henniker Town Hall, 18 Depot 

Hill Road, Henniker, NH  03242 to discuss the project details. All bidders are encouraged to attend. 

 

Plans have been prepared by KV Partners, LLC, P.O. Box 432, New Boston, NH 03070, Ph. (603) 413-

6650, Fax (866) 587-0507, email MVignale@KVPLLC.com.  Contract Documents may be examined at the 

Office of the Town Administrator, Town of Henniker, 18 Depot Hill Road, Henniker, NH  03242; 

Construction Summary of NH, 734 Chestnut Street, Manchester, NH 03104; and Associated General 

Contractors of NH, 48 Grandview Road, Bow, NH 03304. Contract Documents may be obtained only from 

KV Partners (contact information above) at no cost in PDF form and paper copies of the plans and 

specifications can be provided, if required, at non-refundable cost of $50. 

 

Each Bid shall be accompanied by a bid security in the form of a certified, treasurer's or cashier's check or 

Bid Bond in the sum of five (5) percent of the Bid Price. 

 

The Town reserves the right to reject any or all Bids, should the Owner deem it to be in the public interest 

to do so. All questions concerning the plans and specifications shall be directed to KV Partners, LLC. 

 

The Town of Henniker is an equal opportunity/affirmative action agency. All qualified proposals will 

receive consideration without regard to race, color, religion, creed, age, sex, or national origin. Minority 

owned and women owned contractors are encouraged to submit bids.  

mailto:MVgnale@KVPLLC.com


BID #:  05-2022 

BID NAME: Road Culvert Replacement Bid       

DUE DATE & TIME:  April 6, 2022 @12:00pm 

BIDS OPENED BY:  Leo Aucoin, Highway Superintendent 

 

Company Address Bid Amount 

Hall’s Excavation 408 Mayhew Turnpike, Bridgewater NH $242,015.00 

Neil H. Daniels, Inc. 4409 Route 5, Ascutney VT $579,715.00 

Northeast Earth Mechanics LLC 159 Barnstead Road NH $538,000.00 

K.A. Stevens & Son Inc 37 Aspen Road, Newport NH $218,704.00 

 



                TOWN OF HENNIKER, NEW HAMPSHIRE 

        

STAFF REPORT 

 
DATE:    5/3/2022 

TITLE:    Document Shredding Day 

INITIATED BY:    Bill Sullivan, Henniker Chamber of Commerce 

PREPARED BY:    Diane Kendall, Town Administrator 

PRESENTED BY:    Bill Sullivan, Henniker Chamber of Commerce  

AGENDA DESCRIPTION:  Authorize Chamber of Commerce to host a mobile document shredding event at the 

Highway Department on Saturday June 18th or 25th.  

Legal Authority:  N/A 

Financial Details: User fees per box 

Background:   The Henniker Chamber of Commerce is looking to host a town wide paper shredding event on 
or around June 18th or 25th.  The Chamber would like to do the event on a Saturday to encourage maximum 
participation. Many business owners and others cannot participate on a weekday. They considered using the 
parking lot at Edmunds on a Sunday, but the shredding companies do not work on Sunday. They also 
considered Pat's Peak but events on weekends would eliminate the option.   
 
The Transfer Station is an obvious choice of location but given the space and volume of traffic on a Saturday 
the Chamber identified the Highway Department as better location. The Chamber requests permission to hold 
the event at the Highway Department facility on a Saturday, much in the same way that they do the 
Hazardous waste drop off.   
 
Town Administrator Comment:  Town Administrator recommends, pending certificate of liability insurance 

from the vendor. The town Municipal Records Committee may also be able to take advantage of this event to 

dispose of records in storage held past retention requirements. http://gencourt.state.nh.us/rsa/html/iii/33-

a/33-a-3-a.htm.  

Highway Superintendent Comment:  Leo Aucoin recommends  

Suggested Action/Recommendation: Motion to authorize Document Shredding Event at the Highway 

Department to be scheduled and coordinated by the Town Administrator and Highway Superintendent.   

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
Tel: (603) 428-3221 

  
 

Incorporated November 10, 1768 
“Only Henniker on Earth” 

 

http://gencourt.state.nh.us/rsa/html/iii/33-a/33-a-3-a.htm
http://gencourt.state.nh.us/rsa/html/iii/33-a/33-a-3-a.htm


                TOWN OF HENNIKER, NEW HAMPSHIRE 

        

STAFF REPORT 

 
DATE:    5/3/2022 

TITLE:    Revitalize WWII Veteran’s memorial in Woodman Park 

INITIATED BY:    Tim McComish  

PREPARED BY:    Diane Kendall, Town Administrator 

PRESENTED BY:    Tim McComish  

AGENDA DESCRIPTION:  Mr. McComish has offered to donate time and materials to revitalize the WWII 
Veteran’s memorial in Woodman Park in time for Memorial Day May 30th 

Legal Authority:  N/A 

Financial Details: $0 

Background:   Mr. McComish has offered to donate time and materials to revitalize the WWII Veteran’s 
memorial in Woodman Park in time for Memorial Day May 30th. State right of way; working with DOT Div. 5 to 
fix curbing. Dig safe 7:15 Tuesday morning.  

Scope of Volunteer Work and Donation:  restore landscaping; have stone cleaned and plaque repaired; 
bushes to be trimmed in appropriate season; approximately $3,800 of in-kind donation.  

Town Administrator Comment:  Town administrator recommends 

Parks and Properties Manager Comment: recommends 

Suggested Action/Recommendation: Motion to authorize work and accept donation from Mr. McComish to 
revitalize WWII Veteran’s memorial in Woodman Park. 

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
Tel: (603) 428-3221 

  
 

    
    

 



                TOWN OF HENNIKER, NEW HAMPSHIRE 

        

STAFF REPORT 

 
DATE:    5/3/2022 

TITLE:    Stantec Landfill Water Quality and Post-Closure Monitoring 

INITIATED BY:    Diane Kendall, Town Administrator 

PREPARED BY:    Diane Kendall, Town Administrator 

PRESENTED BY:    Diane Kendall, Town Administrator 

AGENDA DESCRIPTION:  Authorize work scope and cost proposal agreement to conduct 2022 groundwater 
monitoring, landfill post-closure monitoring, and reporting tasks associated with the Henniker Landfill. 
 
Legal Authority:  The landfill post-closure monitoring tasks are required by Solid Waste Permit (SWP) No. 

DES-SW-TP-96-023, which was issued for the Site on March 10, 1998, as modified by letters from the New 

Hampshire Department of Environmental Services (DES) dated October 21, 2013, and March 1, 2018  

Financial Details: $14,700 (Budgeted in 01-4324-905 Solid Waste – Monitoring Wells 

Background:  See attached document 
 
Town Administrator Comment:  Town Administrator recommends   

Suggested Action/Recommendation: Motion to authorize Town Administrator to execute Stantec Consulting 

Services Inc work scope and cost proposal agreement to conduct 2022 groundwater monitoring.  

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
Tel: (603) 428-3221 

  
 

Incorporated November 10, 1768 
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                TOWN OF HENNIKER, NEW HAMPSHIRE 

        

STAFF REPORT 

 
DATE:    5/3/2022 

TITLE:  2022 General Assistance Guidelines 

INITIATED BY:    Carol Conforti-Adams, Human Services Director 

PREPARED BY:    Diane Kendall, Town Administrator and Carol Conforti-Adams 

PRESENTED BY:    Diane Kendall, Town Administrator 

AGENDA DESCRIPTION:  Update to General Assistance Guidelines  

Legal Authority:  RSA Chapter 165 provides for recovery of general assistance payments from various 
parties under certain conditions: Legally liable relatives, RSA 165:19 – :20; Municipality 
of residence, RSA 165:20; Recipient, RSA 165:20-b; State of New Hampshire, RSA 
165:20-c; Estate of recipient, RSA 165:27; Liens on real property owned by recipient, 
RSA 165:28; Liens on inheritances, property settlements or civil judgments for personal 
injuries, RSA 165:28-a 

Financial Details: 2022 Budget 01-4442-907 to 01-4442-914 Welfare Assistance $68,154 

Background:     The basic premise of municipal welfare is that the municipality must provide for those 
who are unable to provide for themselves: “Whenever a person in any town is poor and unable to support 
himself, he shall be relieved and maintained by the overseers of public welfare of such town, whether or not 
he has a residence there." RSA 165:1. The Town of Henniker last update to the Assistance Guidelines was 
September 2004.  The Guidelines have been updated to be consistent with the NHMA and NH Welfare 
Association 2021 Model Local Welfare Guidelines and NH Housing Finance Authority 2021 Rental Survey. NH-
Housing-Rental-Survey-Report-2021.pdf (nhhfa.org) 

Town Administrator Comment:   This is the first reading of the policy update which.  Ms. Conforti-Adams will 
be present on May 17th to answer questions.   

Suggested Action/Recommendation:  Read and review updated policy over next two weeks; move to a 
second reading on May 17th.   

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
Tel: (603) 428-3221 

  
 

    
    

 

http://gencourt.state.nh.us/rsa/html/XII/165/165-1.htm
https://www.nhhfa.org/wp-content/uploads/2021/07/NH-Housing-Rental-Survey-Report-2021.pdf
https://www.nhhfa.org/wp-content/uploads/2021/07/NH-Housing-Rental-Survey-Report-2021.pdf


Welfare Guidelines: adopted MARCH 30, 1993; revised 2004; DRAFT Revision 2022 

Town of Henniker NH - Human Service Department 
 

 

 
GENERAL ASSISTANCE GUIDELINES  

MISSION STATEMENT 

Henniker Town Human Service Department mission is to meet our legal 
obligations, free of bias, in the most professional, thoughtful, and cost-effective 
manner possible. The Department provides case management services that strive 
to promote and educate people toward self-sufficiency and financial 
independence. 

May 2022 pending selectman approval 
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I. Definitions 
 

AGENCY: Any health, social service or other entity that provides services to a client. Any such 
entity to which a Human Service Director may refer a client for additional resources and/or 
assistance. 

APPLICANT: A person who expresses a desire to receive general assistance or to have his/her 
eligibility reviewed and whose application has not been withdrawn. This may be expressed 
either in person or by an authorized representative of the applicant. 

APPLICATION (RE-APPLICATION): Written action by which a person requests assistance from a 
Human Service Director. This application must be made on a form provided by the Human 
Service Director. The application form may be written or completed electronically if available, 
by means of an interview conducted by a Human Service Director and verified by the 
applicant’s signature. 

ASSETS: All cash, real property, personal property and future assets owned by the applicant. 

AVAILABLE LIQUID ASSETS: Amount of liquid assets after exclusions enumerated in Section IX 
(D). Includes cash on hand, checking accounts, bank deposits, credit union accounts, stocks, 
bonds, and securities. IRA (Individual Retirement Account), 401k accounts, insurance policies 
with a loan value, and non-essential personal property shall be considered as available liquid 
assets when they have been converted into cash. 

CASE MANAGEMENT: A holistic collaborative process of assessment, planning, facilitation and 
advocacy for options and services to meet an individual’s and/or household’s short- and long-
term emergency needs through communication, ongoing regular schedule meetings and 
available resources to promote safe cost-effective outcomes. Welfare applications and related 
records must be retained during the active phase of any application plus 7 years. 
 
CLAIMANT: A recipient or applicant who has requested, either in person or through an 
authorized representative, a fair hearing under Section XIV of these guidelines. 
 
CLIENT: An individual who receives services from the welfare department. May be a single 
person or encompass a family as defined per Human Service guidelines. 
 
ELIGIBILITY: Determination by a Human Service Director, in accordance with the guidelines, of 
an applicant’s need for general assistance under the formula provided in Section IX. 
 
FAIR HEARING: A hearing which the applicant or recipient may request to contest a denial, 
termination or reduction of assistance. The standards for such a hearing are in Section XIV. 
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GENERAL ASSISTANCE: Financial assistance provided to applicants in accordance with RSA 165 
and these guidelines. 

HOUSING: 

Emergency Shelter: A temporary or non-permanent and non-tenancy housing which is a 
temporary housing from a housing provider through which an individual or family may 
seek emergency housing when no other housing is available. 

Non-Permanent Non-Tenancy Housing: Applicant(s) pay for room(s) in Rooming or 
Boarding House; Hotels, Motels, Inns or Tourist Home or other dwellings which rent for 
recreational or vacation use. Room(s) in a single- family home with no lease which is the 
primary and usual residence of the owner. Other occupancies noted as non- tenancy 
under RSA 540:1, I 

Permanent Tenancy Housing: Applicant(s) rent apartment, home or room or real 
property for the sole purpose of residential and non-transient purposes. 
Applicants(s)may or may not have lease or contract. 

Transitional Housing: A non-permanent and non-tenancy housing which is usually 
provided by an Assistance Program which can require rules or policies to stay in their 
housing and programs. 

Tenant or Tenancy: Permanent Housing where occupants shall be deemed to rent at 
will or have a contract or lease in which have protections of eviction as noted in NH RSA 
chapter 540. 

HOUSEHOLD: A household is defined as: 
• The applicant/recipient and persons residing with the applicant/recipient in the 

relationship of father, mother, stepfather, stepmother, son, daughter, husband, 
wife, or legal domestic partner; and/or 

• The applicant/recipient and any adult (including an unrelated person) who resides 
with the applicant/recipient “in loco parentis” (in the role of a substitute parent) to a 
minor child (a person under 18 years of age). A person “in loco parentis” is one who 
intentionally accepts the rights and duties of a natural parent with respect to a child 
not their own and who has lived with the child long enough to form a “psychological 
family.” 

HUMAN SERVICE DIRECTOR: The Henniker Board of Selectmen's appointed official who 
performs the function of administering general assistance and has the authority to make all 
decisions regarding the granting of assistance under RSA 165. A Deputy to the Director of 
Human Services is the Town Administrator. Town Administrator may temporarily appoint 
another person in the event the Director of Human Services will be unavailable for an extended 
time to act in the Director's stead. (Human Service Director also referred to as Welfare Director) 

INTAKE ASSESSMENT: The initial in-person interview at which time the potential applicant’s 
situation is reviewed and assessed by a Human Service     Director prior to a formal 
appointment. 
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MINOR: A person under 18 years of age. 

NEED: The basic maintenance and support requirements of an applicant, as determined by a 
Human Service Director under the standards of Section IX (E) of these guidelines. 

RECIPIENT: A person who is receiving general assistance. 

RELIEVE AND MAINTAIN: The sustaining of basic needs necessary to the health and welfare of 
the household. 

RESIDENCE: Residence or residency shall mean an applicant’s place of abode or domicile. The 
place of abode or domicile is that place designated by an applicant as their principal place of 
physical presence for the indefinite future to the exclusion of all others. Such residence or 
residency shall not be interrupted or lost by a temporary absence from it, if there is intent to 
return to such residence or residency as the principal place of physical presence. RSA 165:1 (I); 
21:6-a. 

RESIDENTIAL UNIT: All persons physically residing with the applicant, including persons in the 
applicant’s household that are family or non-family members. 

UTILITY: Any service such as electric, gas, oil, water, or sewer necessary to maintain basic 
health and welfare of the household. 

VENDOR/PROVIDER: Any landlord, utility company, store or other business which provides 
goods or services needed by the applicant/recipient. 

VOUCHER SYSTEM: The system whereby a municipality issues vouchers to the recipient’s 
vendors and rather than cash to the recipient. RSA 165:1(III). 

WELFARE OFFICER: In Henniker the Welfare Officer, sited in RSA’s, is the Henniker Human 
Service Director. 

WORKFARE: Labor performed by welfare recipients at municipal sites or human service 
agencies as reimbursement for benefits received. RSA 165:31. 
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II. Severability 
If any provision of these guidelines is held at law to be invalid or inapplicable to any person 
or circumstances, the remaining provisions will continue in full force and effect. 

III. Confidentiality of Information 
Information given by or about an applicant or recipient of general assistance is confidential 
and privileged, and is not a public record under the provisions of RSA 91-A. Such information 
will not be published, released, or discussed with any individual or agency without written 
permission of the applicant or recipient except when disclosure is required by law, or when 
necessary to carry out the purposes of RSA 165. RSA 165:2-c. 

IV. Roles of Local Governing Body and Human Service Director 
The responsibility of the day-to-day administration of the general assistance program 
should be vested in the appointed Human Service Director. The Human Service Director 
shall administer the general assistance program in accordance with the written guidelines of 
the municipality. The local governing body (Board of Selectman) is responsible for the 
adoption of the guidelines relative to general assistance. RSA 165:1 (II). 

V. Maintenance of Records 
A. Legal Requirement 

The Human Service Director is required by NH RSA 41;46 to keep complete paper 
and/or electronic records concerning the number of applicants given assistance and 
the cost for such support. Separate case records shall be established for each 
individual or family applying for general assistance. The purposes for keeping such 
records are: 

1. To provide a valid basis of accounting for expenditure of the municipality’s funds. 

2. To support decisions concerning the applicant’s eligibility. 

3. To assure availability of information if the applicant or recipient seeks administrative 
or judicial review of the Human Service Director’s decision. 

4. To provide the Human Service Director with accurate statistical information; and 

5. To provide a complete history of an applicant’s needs and assistance that might aid 
the Human Service Director with ongoing or potential future case management and 
in referring the applicant to appropriate agencies and other support entities. 

B. Case Records 
The Human Service Director shall maintain case records containing the following 
information: 

1. The complete application including any authorizations signed by the applicant 
allowing the Human Service official to obtain or verify any pertinent information in 
the course of assisting the recipient, to include a signed Authorization to Release 
Information from the New Hampshire Division of Health and Human Services. 
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2. Written grounds for approval or denial of an application, contained in a Notice of 
Decision (NOD). Each NOD will list conditions the client(s) must accomplish. Client 
progress is documented during weekly meetings between Human Service Director 
and client. NOD - Conditions must be completed before additional financial 
assistance is given 

a) A narrative history recording need for assistance, the results of investigations of 
applicants’ circumstances, referrals, changes in status and other relevant 
communications as determined by the Human Service Director. 

b) A Client Account Summary, which has complete data concerning the type, 
amount and dates of assistance given which may be kept on paper or 
electronically. 

VI. Application Process 

A. Right to Apply 

Anyone may apply for general assistance by appearing in person or through an 
authorized representative, and by completing a written or electronic application 
form. The Welfare Official should determine the process by which eligibility 
determinations shall be made, either by in-person appointments, via telephone or 
video, or home visits. If more than one adult resides in a household, each may be 
required to appear at the human service office to apply for assistance, unless one is 
working at a place of employment or otherwise reasonably unavailable. Unrelated 
adults in the applicant’s residential unit may be required to apply separately if they 
do not meet the definition of household as defined in these guidelines. Each adult in 
the household may be requested to sign separate release of information forms. 

1. Intake Assessment will be conducted by the Director to any individual 
requesting assistance. During this intake resources, programs and service 
will be shared with individuals. The Director will assist client in accessing 
any resources that can provide assistance. In addition, the client / 
household will be given a Henniker financial assistance packet and 
explained the process to apply. 

2. The Human Service Director shall not be required to accept an application 
for general assistance from a recipient who is subject to a suspension 
pursuant to Section XIII(C) of these guidelines (RSA 165:1-b,VI); provided 
that any applicant who contests a determination of continuing 
noncompliance with the guidelines may request a fair hearing as provided 
in Section XIII(C)(7); 

B. Human Service Director’s Responsibilities at Time of Application 
When application is made for general financial assistance, the Human Service Director 
shall inform the applicant of: 

1. The requirement of submitting a completed application requesting financial 
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assistance. The Human Service Director shall provide assistance to the 
applicant in completing the application, if necessary (e.g., applicant is 
physically or mentally unable or has a language barrier); 

2. The application is completed when all required documents, signed forms, 
and an in-person intake interview. 

3. Eligibility requirements, including a general description of the guideline 
amounts and the eligibility formula. 

4. The applicant’s right to a fair hearing, and the manner in which a review 
may be obtained, if sought. 

5. The applicant’s responsibility for reporting all facts necessary to determine 
eligibility, and for presenting records and documents as requested and as 
reasonably available to support statements. 

6. The joint responsibility of the Human Service Director and applicant for 
exploring facts concerning eligibility, needs and potential resources. 

7. Verifications needed are listed in the application. 

8. An investigation will be conducted in order to verify facts and statements 
presented by the applicant. 

9. The applicant’s responsibility to notify the Human Service Director of any 
change in circumstances that may affect eligibility. 

10. Other forms of assistance for which the applicant may be eligible are given 
to applicant. 

11. The requirement of placing a lien on any real property owned by the 
recipient, or any civil judgments or property settlements, for any assistance 
given, except for good cause. 

12. The statutory requirement of placing a lien on any real property owned by 
the recipient, or any settlements, for any assistance given, except for good 
cause. The applicant will be requested to sign a lien document to 
demonstrate the applicant's knowledge and understanding of the lien. Such 
document shall be recorded at the Merrimack County Registry of Deeds per 
RSA 165:28. However, neither the absence of signature of the applicant nor 
the failure to record such document shall diminish the validity of the lien. 
The right to also place liens on civil judgments per RSA 165:28a. 

13. Reimbursement from the recipient will be sought if he/she becomes able to 
repay the amount of assistance given. 

14. The applicant has the right to review guidelines. 

15. The fact that the Child Protection Act requires the Welfare Official or any 
person who suspects that a child under age 18 has been abused or 
neglected must report that suspicion immediately to NH DHHS Division of 
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Children, Youth and Families (DCYF). RSA 169-C:29-31. 

16. The fact that the Adult Protection Law requires the Welfare Official or any 
person who has a reason to believe that a vulnerable adult has been 
subjected to abuse, neglect, exploitation, or self-neglect to make a report 
immediately to the NH DHHS Bureau of Elderly & Adult Services (BEAS). RSA 
161-F:46. 

C. Responsibility of Each Applicant and Recipient 

At the time of initial application, and at all times thereafter, the applicant/recipient 
has the following responsibilities: 

1. To provide accurate, complete and current information concerning needs 
and resources and the whereabouts and circumstances of relatives who 
may be responsible under RSA 165:19. 

2. To notify the Human Service Director promptly when there is a change in 
needs, resources, address or household size. 

3. To apply for immediately, but no later than 10 days from completed 
application, and accept any benefits or resources, public or private, that will 
reduce or eliminate the need for imminent or potential future general 
assistance. RSA 165:1-b, I (d); 

4. To keep all appointments as scheduled. 

5. If financial assistance is approved, the applicant/co-applicant are required 
to check-in with Human Service Director as stated in Henniker Notice of 
Decision (NOD) – Conditions 

6. To provide records and other pertinent information and access to said 
records and information when requested. 

7. To provide a verifiable doctor’s statement if claiming an inability to work 
due to medical problems. 

8. Following a determination of eligibility for assistance, to diligently search 
for employment and provide a verification of work search, as determined 
by the Human Service Director, to accept employment when offered 
(except for documented reasons of good cause (RSA 165:1-d)), and to 
maintain such employment. RSA 165:1-b, I (c). 

9. Following a determination of eligibility for assistance, to participate in the 
workfare program (if required) and if physically and mentally able. RSA 
165:1-b, I (b). 

10. To reimburse assistance granted if returned to an income status and if such 
reimbursement can be made without financial hardship. RSA 165:20-b. 

11. An applicant shall be denied assistance if he/she fails to fulfill any of these 
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responsibilities without reasonable justification. A recipient’s assistance 
may be terminated or suspended for failure to fulfill any of these 
responsibilities without reasonable justification, in accordance with Section 
XIII(C). 

12. Any recipient may be denied or terminated from general assistance, in 
accordance with Section XIII, or may be prosecuted for a criminal offense, if 
he/she, by means of intentionally false statements or intentional 
misrepresentation, or by impersonation or other willfully fraudulent act or 
device, obtains or attempts to obtain any assistance to which he/she is not 
entitled. 

D. Actions on Applications 

Director utilizes these Guidelines to determine an applicant’s or recipient’s eligibility, 
while ensuring that each applicant/recipient receives due process. Following the 
submission of a completed application by an applicant or his/her representative, the 
welfare official shall make a decision concerning the applicant’s application eligibility 
within 5 business days. If the request is determined to be an emergency, Section VI: 
D (3) Emergency Assistance guideless shall apply. 
NOTE: Business hours are generally considered 5 days per week, Monday through 
Friday during daytime hours. A written Notice of Decision shall be provided on or 
within two business day following the making of the decision. The notice of decision 
shall state that assistance of a specific kind and amount has been given and the time 
period of aid, or that the application has been denied, in whole or in part, with 
reasons for denial. 
The Notice of Decision shall contain a first notice of conditions for continued 
assistance and shall notify the applicant of his/her right to a fair hearing if 
dissatisfied with the welfare official’s decision. RSA 165:1-b, II, III. 

1. Pending Notice of Decision. A decision may also be made to suspend 

2. An application subject to receipt of specified information, documentation, or 
verifications from the applicant within a specific amount of time not to 
exceed five business days. A Notice of Decision should be provided following 
the expiration of time on the Pending Notice of Decision. 

E. Emergency Assistance 

If, at the time of initial contact, the applicant demonstrates and verifies that an 
immediate need exists, because of which the applicant may suffer a loss of a basic 
necessity of living and imminent threat to life or health (such as loss of shelter, 
utilities, heat, or lack of food or life-saving/sustaining prescriptions) and no 
reasonable alternative can be found, then temporary aid to fill such immediate need 
shall be given immediately, pending a decision on the application. Such emergency 
assistance shall not obligate the Human Service Director to provide further assistance 
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after the application process is completed. 

F. Temporary Assistance 

In circumstances where required records are not available, the Human Service 
Director may give temporary limited approval of an application pending receipt of 
required documents. Temporary status shall not extend beyond two weeks. The 
Human Service Director shall not insist on documentary verification if such records 
are totally unavailable. 

G. Withdrawn Applications 

 An application shall be considered withdrawn if: 

1. The applicant has refused to complete an application or has refused to 
make a good faith effort to provide required verifications and sufficient 
information for the completion of an application. If an application is 
deemed withdrawn for these reasons, the Human Service Director will 
consider this case nonactive. 

2. The applicant dies before assistance is rendered. 

3. The applicant avails him/herself of other resources to meet the need in 
place of assistance. 

4. The applicant requests that the application be withdrawn (preferably in 
writing); or 

5. The applicant does not contact the Human Service Director after the initial 
interview after being requested to do so. 

H. Home Visits 

A home visit may be made by appointment at the request of any applicant, but only 
when it is impossible for the applicant or their representative to apply in person. 
Home visits or phone or video, intakes can be schedule. The home visit or 
telephone or video appointment shall be conducted in such a manner as to 
preserve, to the greatest extent possible, the privacy and dignity of the applicant. 
The person conducting the visit shall not be in uniform or travel in a law 
enforcement marked vehicle and shall not knowingly discuss or mention the 
application within the hearing area of someone who is not a member of the 
household. 

VII. Verification of Information 
Any determination or investigation of need or eligibility shall be conducted in a manner that 
will not violate the privacy or personal dignity of the individual or harass or violate his or her 
individual rights. 

A. Required Verifications 
Verification will normally be required of the following: 
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1. Applicant’s address. 

2. Facts relevant to the applicant’s residence, as set forth in sections IX(B) and 
X. 

3. Names of persons in applicant’s residential unit. 

4. Applicant’s and household’s income and assets. 

5. Applicant’s and households’ financial obligations. 

6. The physical and mental condition of household members, only where 
relevant to their receipt of assistance, such as ability to work at a place of 
employment, determination of needs, or referrals to other forms of 
assistance. 

7. Any special circumstances claimed by applicant. 

8. Applicant’s employment status and availability in the labor market. 

9. Names, addresses, and employment status of potentially liable relatives. 

10. Utility costs. 

11. Housing costs. 

12. Prescription costs; and 

13. Any other costs that the applicant wishes to claim as a necessity. 

B. Verification Records 

Verification may be made through records provided by the applicant (for example, 
birth and marriage certificates, pay stubs, pay checks, rent receipts, bank 
statements, relevant police report, etc.) as primary sources. The failure of the 
applicant to bring such records does not affect the Human Service Director’s 
responsibility to process the application promptly. The Human Service Director shall 
inform the applicant what records are necessary, and the applicant is required to 
produce records possessed as soon as possible for application consideration. 
However, the Human Service Director shall not insist on documentary verification if 
such records are not available but should ask the applicant to suggest alternative 
means of verification. 

C. Other Sources of Verification 

Verification may also be made through other sources, such as relatives, landlords, 
employers, former employers, banks, school personnel, and social or government 
agencies. The cashier of a national bank or a treasurer of a savings and trust 
company is authorized by law to furnish information regarding amounts deposited 
to the credit of an applicant or recipient. RSA 165:4. Better practice to have any 
verification of bank deposits only be obtained through a proper release of 
information form signed by the applicant. 

D. Written Consent of Applicant 
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When information is sought from such other sources, the Human Service Director 
shall explain to the applicant or recipient what information is desired, how it will be 
used, and the necessity of obtaining it in order to establish eligibility. The applicant 
may be required to provide any or all of the written consents set forth in Forms B, 
D, E, H, I and J. Before contact is made with any other source, the Human Service 
Director shall obtain written consent of the applicant or recipient. unless the 
Human Service Director has reasonable grounds to suspect fraud. In the case of 
suspected fraud, the Human Service Director shall carefully record his/her reasons 
and actions, and before any accusation or confrontation is made, the applicant shall 
be given an opportunity to explain or clarify the suspicious circumstances. 

E. Legally Liable Relatives 

The Human Service Director may seek statements from the applicant’s legally liable 
relatives regarding their ability to help support the applicant. RSA 195:19. 

F. Refusal to Verify Information 

Should the applicant or recipient refuse comment and/or indicate an unwillingness 
to have the Human Service Director seek further information that is necessary, 
assistance may be denied for lack of eligibility. 

VIII.   Disbursements 
The town of Henniker provides assistance and payment in form through a voucher system. 
RSA 165:1 (III). Vouchers are payable directly to the vendors (utilities, landlords, stores, etc.) 
in accordance with the Town’s financial policies. No cash or reimbursement is provided to 
recipients. RSA 165:1(III) involved. The amount shown on the voucher is the maximum 
amount to be used for payment. 

The amount shown on the voucher is the maximum amount to be used for payment. In 
accordance with the Town’s finance policies, a recipient may be required to sign the 
voucher to insure proper usage. The vendor returns the voucher with the required 
documentation, for payment, to the Welfare Official. After the initial transaction, if there is 
any unspent money, the voucher shall be returned to the Town for payment of the actual 
amount listed on an itemized bill or register tape. Vouchers altered by the recipient or 
vendor may not be honored. 

IX. Determination of Eligibility and Amount 
A. Eligibility Formula: An applicant is eligible to receive assistance when: 

1. He/she meets the non-financial eligibility factors listed in Section C below; and  

2. The applicant’s basic welfare maintenance need, as determined under Section E 
below, exceeds his/her available income (Section F below) plus available liquid 
assets (Section D below). If available income and available liquid assets exceed 
the basic maintenance need (as determined by the guideline amounts), the 
applicant is not eligible for general assistance. If the need exceeds the available 
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income/assets, the amount of assistance granted to the applicant shall be the 
difference between the two amounts, in the absence of circumstances deemed 
by the Human Service Director to justify an exception. 

B. Non-Financial Eligibility Factors 

1. Age. General assistance cannot be denied any applicant because of the 
applicant’s age; age is not a factor in determining whether or not an 
applicant may receive general assistance. Minor children are assumed to be 
the responsibility of their parent(s) or legal guardian(s), unless 
circumstances warrant otherwise 

2. Support Actions. No applicant or recipient shall be compelled, as a 
condition of eligibility or continued receipt of assistance, to take any legal 
action against any other person. The municipality may pursue recovery 
against legally liable persons or governmental units. See Section XVI. 

3. Eligibility for Other Categorical Assistance. Recipients who are, or may be, 
eligible for any other form of public assistance must apply for such 
assistance immediately, but no later than ten (10) days after being advised 
to do so by the Human Service Director. Failure to do so may render the 
recipient ineligible for assistance and subject to action pursuant to Section 
XIII of these guidelines. 

4. Employment. An applicant who is gainfully employed, but whose income 
and assets are not sufficient to meet basic necessary household expenses, 
may be eligible to receive general assistance. However, recipients who 
without good cause refuse a job offer or referral to suitable employment, 
participation in the workfare program, or who voluntarily leave a job 
without good cause may be ineligible for continuing general assistance in 
accordance with the procedures for suspension outlined in the guidelines. 
The Human Service Director shall first determine whether there is good 
cause for such refusal, taking into account the ability and physical and 
mental capacity of the applicant, available transportation, working 
conditions that might involve unreasonable risks to health or safety, 
availability of safe and reasonable childcare, or any other factors that might 
make refusing a job reasonable considering the financial situation of the 
household. Employment requirements shall extend to all adult members of 
the household. 

5. Registration with the New Hampshire Department of Employment 
Security (NHES) and Employment Search Requirements. All unemployed 
recipients and adult members of their households shall, within ten days 
after completing an intake or after having been granted assistance, register 
with NHES to attain employment and must conduct a reasonable, verifiable 
job search as determined by the Human Service Director. Each recipient 
must apply for employment to each employer to whom he/she is referred 
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by the Human Service official. These employment search requirements 
apply unless the recipient and each other adult member of the household 
is: 

a. Gainfully employed full-time and permanent employment status; 

b. A dependent 18 or under who is regularly attending secondary school; 

c. Unable to work at a place of employment due to illness or mental or 
physical disability of him/herself or another member of the 
household, as verified by the Human Service Director; or 

d. Solely responsible for the care of a child under the age of one. A 
recipient responsible for the care of a child aged one to twelve shall 
not be excused from employment search requirements but shall be 
deemed to have good cause to refuse a job requiring employment 
during hours the child is not usually in school, if there is no reasonably 
responsible person available to provide care, and it is verified by the 
Human Service Director that no other care is available. 

e. The Human Service Director shall give all reasonably necessary 
assistance to ensure compliance with registration and employment 
requirements, including resume the granting of allowances for 
transportation and clothes for employment as part of an allowable 
budget expense. The Human Service Director will discuss job search 
techniques, resume writing and strategies for attaining employment. 
Failure of a recipient to comply with these requirements (NOD - 
Conditions) without good cause will be reason for denial of assistance. 

6. Students. Applicants who are post-secondary school students with 
unreasonable employment availability limitations or refusing to seek full-
time employment are not eligible for general assistance. 

7. Non-Citizens. The Human Service Director may, in his/her sole discretion, 
provide limited emergency life-safety need assistance to non-citizens not 
otherwise eligible for general assistance. 

a. A non-citizen who is not: 
1. A qualified alien under 8 USCA 1641, 
2. A non-immigrant under the federal Immigration and Nationality 

Act, or 
3. An alien paroled into the United States for less than one year 

under 8 USCA 1182(d)(5) is not eligible for general assistance from 
the municipality. 8 USCA 1621(a). 

b. Qualified aliens include aliens who are lawfully admitted for 
permanent residence under the Immigration and Nationality Act (8 
USCA 1101 et seq.), aliens who are granted asylum under that act, 
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certain refugees, and certain battered aliens. 8 USCA 1641. 

c. A non-citizen who is not eligible for general assistance may be eligible 
for state assistance with health care items and services that are 
necessary for the treatment of an emergency medical condition, 
which is defined as a medical condition (including emergency labor 
and delivery) manifesting itself by acute symptoms of sufficient 
severity (including severe pain) such that the absence of immediate 
medical attention could reasonably be expected to result in: 

• Placing the patient’s health in serious jeopardy; 
• Serious impairment to bodily functions; or 
• Serious dysfunction of any bodily organ or part. 8 USCA 

1621(b) and 42 USCA 1396(v)(3). 

d. A non-citizen may also be eligible for general assistance for treatment 
of an emergency medical condition, pursuant to Section IX (E)(8)(a) of 
these guidelines. 

e. Non-citizen applicants for general assistance may be required to 
provide proof of eligibility. 8 USCA 1625. 

8. Property Transfers. No applicant who is otherwise eligible shall receive 
such assistance if he/she has made an assignment, transfer, or conveyance 
of property for the purpose of rendering him/herself eligible for assistance 
within three years immediately preceding his/her application. RSA 165:2-b. 

9. Employment of Household Members. The employment requirements of 
these guidelines, or participation in the workfare program, shall be 
required for all adults aged 18 to 65 years residing in the same household, 
except those regularly attending secondary school or employed on a full-
time basis, who are: 

a. Members of the recipient’s household. 
b. Legally liable to contribute to the support of the recipient and/or 

children of the household; and not prevented from maintaining 
employment and contributing to the support of the household by 
reason of physical or mental disability or other justifiable cause as 
verified by the welfare official. 

c. The Human Service Office may waive this requirement where failure 
of the other household members to comply is not the fault of the 
recipient and the welfare official decides it would be unreasonable 
for the recipient to establish a separate household. RSA 165:32. 

10. Disqualification for Voluntary Termination of Employment. Any applicant 
eligible for assistance who voluntarily terminated employment shall be 
ineligible to receive assistance for ninety (90) days from the date of 
employment termination, provided the applicant: 
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a. Has received local welfare within the past 365 days: and 
b. Has been given notice that voluntary termination of employment 

without good cause could result in disqualification; and 
c. Has terminated employment of at least 20 hours per week without 

good cause within 60 days of an application for local welfare; and 
d. Is not responsible for supporting minor children in his/her household, 

and 
e. Did not have a verifiable mental or physical impairment, which 

caused an inability to maintain employment. 

Good cause for terminating employment shall include any of the following: 
discrimination, unreasonable work employment demands or unsuitable 
employment, retirement, leaving a job in order to accept a bona-fide job 
offer, migrant farm labor or seasonal construction, and lack of 
transportation or childcare. An applicant shall be considered to have 
voluntarily terminated employment if the applicant fails to report for 
employment without good cause. An applicant who is fired or resigns from 
a job at the request of the employer due to applicant’s inability to maintain 
the employer’s normal work productivity standard shall not be considered 
to have voluntarily terminated employment. RSA 165:1-d. 

C. Available Assets 

1. Available Liquid Assets. Cash on hand, bank deposits, credit union 
accounts, securities, and retirement plans (i.e., IRA’s, deferred 
compensation, Keogh’s, etc.) are available liquid assets. Insurance policies 
with a loan value, and non-essential personal property, may be considered 
as available liquid assets when they have been converted into cash. The 
Human Service Director shall allow a reasonable time for such conversion. 
However, tools of a trade, livestock and farm equipment, and necessary 
and ordinary household goods are essential items of personal property 
which shall not be considered as available assets. 

2. Automobile Ownership. The ownership of one automobile by an applicant 
/ recipient or his/her dependent does not affect eligibility if it is essential 
for transportation to seek or maintain employment, to procure medical 
services or rehabilitation services, or if its use is essential to the 
maintenance of the individual or the family. 

3. Insurance. The ownership of insurance policies does not affect eligibility. 
However, when a policy has cash or loan value, the recipient will be 
required to obtain and/or borrow all available funds, which shall then be 
considered available liquid assets. 

4. Real Estate. The type and amount of real estate owned by an applicant 
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does not affect eligibility, although rent or other such income from 
property shall be considered as available to meet need. Applicants owning 
real estate property, other than that occupied as their primary residence, 
shall be expected to make reasonable efforts to dispose of it at fair market 
value. Applicants shall be informed that a lien covering the amount of any 
general assistance they receive shall be placed against any real estate they 
own. RSA 165:28. 

D. Standard of Need 

The basic financial requirement for general assistance is that an applicant be poor and 
unable to support him/herself. An applicant shall be considered poor when he/she 
has insufficient available income/assets and available resources to purchase or obtain 
either for him/her or dependents any of the following: 

1. Payment Levels for Allowable Expenses. When adopting these guidelines, 
the municipal governing body shall establish payment levels for various 
allowable expenses which shall be based on actual local market conditions 
and costs. The payment levels shall be reviewed by the Human Service 
Director annually and modifications presented to the municipal governing 
body where market conditions have changed. RSA 165: II. The payment 
levels established as part of these guidelines are set forth in Appendix A. 

2. Housing. The amount to be included as “need” for housing is the actual 
cost of rent or mortgage necessary to provide shelter or housing in that 
municipality. 
a. Permanent Tenancy Housing Arrearages. Housing arrearages will be 

included in the “need” formula if, and only if, such payment is 
necessary to prevent eviction or foreclosure or to protect the health 
and safety of the household. However, if the amount of such mortgage 
or rental arrearage substantially exceeds the cost of alternative, 
available housing which complies with local health and housing code 
standards, or if the payment of arrears will not prevent eviction or 
foreclosure, the Human Service Director may instead authorize 
payment of security deposit, rent, and/or reasonable relocation 
expenses for such alternative housing if, under the circumstances of the 
case, it is reasonable to do so and would not cause undue hardship to 
the applicant household. Alternative housing may include transitional 
housing as an option. It is not the responsibility of the Municipal 
Human Service Department to locate permanent housing. 

b. Security Deposits. Security deposits may be included in the ‘need’ 
formula if, and only if, the applicant is unable to secure alternative 
housing or shelter for which no security deposit is required or is unable 
to secure funds, either him/herself or from alternative sources, for 
payment of the deposit. Any security deposit provided by the general 
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assistance program which is returned under RSA 540-A:7 shall be 
returned to the municipality, not the recipient. 

c. Relative Landlords. Whenever a relative of an applicant is also the 
landlord for the applicant, a financial analysis shall be made in 
accordance with RSA 165:19  

d. Emergency Shelter: In cases in which the municipality has made an 
appropriate referral for emergency, temporary shelter and the 
applicant refuses to accept such a referral, or if the applicant does not 
abide by 
the rules of the emergency housing/shelter, the Human Service 
Director may suspend the applicant by refusing to pay for alternative 
emergency shelter but may not suspend the applicant by denying other 
forms of assistance to which he/she is otherwise entitled. The applicant 
must accept the least costly alternative for emergency housing 
assistance that is deemed suitable by the Human Service Director for 
applicant’s household. 

3. Utilities. When utility costs are not included in the shelter expense, the 
most recent outstanding monthly utility bill will be included as part of 
“need” by the welfare official. Arrearages will not normally be included in 
“need” except as set forth below. NOTE: The New Hampshire Public 
Utilities Commission (PUC) has established comprehensive rules governing 
the provision of some utility services. 
a. Arrearages. Arrearages will not be included except when necessary to 

ensure the health and safety of the applicant household or to prevent 
termination of utility service where no other resources or referrals can be 
utilized. In accordance with the rules of the PUC relating to electric utilities, 
arrearages for electric service need not be paid if the Human Services Director 
notifies the electric company that the municipality guarantees payment of 
average electric bills as long as the recipient remains eligible for general 
assistance. 

b. Restoration of Services. When utility service has been terminated and 
the Human Services Director has determined included in “need” when 
restoration of that alternative utility service is not available and 
alternative shelter is not feasible, arrearages will be necessary to 
ensure the health and safety of the applicant household. The Human 
Services Director may negotiate with the utility for payment of less than 
the full amount of the arrears and/or may attempt to arrange a 
repayment plan to obtain restoration of service. 

c. When electric service has been terminated and restoration is required, 
arrearages may either be included as set forth in the above paragraph 
or may be paid in accordance with a reasonable payment plan entered 
into by the applicant and the electric company. The Human Services 
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Director may hold the recipient accountable for the payment 
arrangement for as long as the recipient continues to request general 
assistance on a regular basis. Payment of a payment plan may be a 
required element of a notice of decision or case plan. 

d. Deposits. Utility security deposits will be considered as “need” if, and 
only if, the applicant is unable to secure funds for the payment of the 
deposit and is unable to secure utility service without a deposit. Such 
deposits shall, however, be the property of the municipality. 

4. Food. The Federal Supplemental Nutrition Assistance Program (SNAP) 
amount included as “need” for food purchases will be in accordance with 
the most recent standard allotment, as determined under the Federal 
Supplemental Nutrition Assistance Program administered by the New 
Hampshire Department of Health and Human Services. An amount in 
excess of the standard food allotment may be granted if one or more 
members of the household requires a special diet, as verified by the 
Human Service Director, the documented cost of which is greater than can 
be purchased with the family’s allotment for food. Food vouchers may not 
be used for alcohol, tobacco or pet food. Referrals to food pantries and 
food kitchens/meal centers may be given to meet applicant’s basic 
emergency food and personal hygiene needs. 

5. Household Maintenance Allowance. Applicants may include, in 
calculating “need” for an allowable budget, the cost of providing basic 
personal and household necessities determined by the Human Service 
Director and used consistently for individuals and families. Need 
allowance for diapers shall be calculated based on usage. 

6. Telephone. If the absence of a telephone would create an unreasonable 
risk to the applicant’s health or safety as verified by the Human Service 
Director, or for other good cause as determined by the Human Service 
Director, the lowest available basic monthly rate will be budgeted as 
“need.” While payments will not be made for telephone bills, under 
exceptional circumstances where no other source of assistance is available 
payments may be made to maintain basic telephone service 

7. Transportation. If the Human Service Director determines that 
transportation is necessary (e.g., for health or medical reasons, to 
maintain employment, or to comply with conditions of assistance) “need” 
should include the costs of public transportation, where available. If, and 
only if, the transportation need cannot be reasonably provided by cost 
effective alternative means, such as public transportation or volunteer 
drivers, a reasonable amount for car payments and gasoline should be 
included as part of “need” when determining eligibility or amount of aid. 

8. Maintenance of Medical Insurance. In the event that the Human Service 
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Director determines that the self-maintenance of medical insurance is 
essential, an applicant may include as “need” the reasonable cost of such 
premiums, especially in the event that insurance payments are less than 
the cost of prescriptions. 

9. Emergency and Other Expenses. In the event that the applicant has the 
following current expenses, the actual cost shall be included as emergency and 
other expenses to determine eligibility and amount of assistance: 
a. Medical Expenses. The Human Service Director shall not consider 

including amounts for medical, dental or eye services unless the 
applicant can verify that all other potential sources have been 
investigated and that there is no source of assistance other than local 
Human Service office. Other sources to be considered shall include 
state and federal programs, local and area clinics, area service 
organizations and area hospital indigent programs designed for such 
needs. The Human Service Direct will assist clients in applying for 
these other financial resources. When an applicant requests non-
hospital related medical service, life- saving/sustaining prescriptions, 
including dental service to treat infection or eye service, the local 
Human Service Director may require verification from a doctor, 
dentist or person licensed to practice optometry in the area, 
indicating that these services are absolutely necessary and cannot be 
postponed without creating a significant risk that the applicant‘s 
health will be placed in serious jeopardy. 

b. Legal Expenses. Except for those specifically required by statute, no 
legal expenses, including fines/citations will be included. 

c. Clothing. If the applicant has an emergency clothing need which 
cannot be met in a timely fashion by other community resources (i.e.: 
Salvation Army, Red Cross, church group), the expense of reasonably 
meeting that emergency clothing need will be included in an 
allowable budget. 

10. Unusual Needs Not Otherwise Provided for in These Guidelines. If the 
Human Service Director determines that the strict application of the standard 
of need criteria will result in unnecessary or undue hardship (e.g., needed 
services are inaccessible to the applicant), such official may make minor 
adjustments in the criteria, or may make allowances using the emergency 
need standards stated in Section VI(D)(2) of these guidelines. Any such 
determination and the reasons, therefore, shall be stated in writing in the 
applicant’s case record. 

11. Shared Expenses. If the applicant/recipient household shares shelter, 
utility, or other expenses with a non- applicant/recipient (i.e.: is part of a 
residential unit), then need should be determined on a pro rata share, 
based on number of adults in the residential unit (e.g.: three adults in 
residential unit, but only one applies for assistance—shelter need is 1/3 of 
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shelter allowance for household of three adults). 

E. Income 
In determining eligibility and the amount of assistance, the standard of need shall 
be compared to the available income/assets. Computation of income and expenses 
will be by the week or month. The following items will be included in the 
computation: 

1. Earned Income. Income in cash or in-kind earned by the applicant or any 
member of the household through wages, salary, commissions, or profit, 
whether self- employed or as an employee, is to be included as income. 
Rental income and profits from items sold are considered earned income. 
With respect to self- employment, total profit is arrived at by subtracting 
business expenses from gross income in accordance with standard 
accounting principles. When income consists of wages, the amount 
computed should be that available after income taxes, social security and 
other payroll deductions required by state, federal, or local law, court 
ordered support payments and childcare costs, and employment related 
clothing costs have been deducted from income. Wages that are trusteed, 
or income similarly unavailable to the applicant or applicant’s dependents, 
should not be included. 

2. Income or Support from Other Persons. Contributions from relatives or 
other household members shall be considered as income only if available 
and received by the applicant or recipient. The income of non- household 
members of the applicant’s residential unit shall not be counted as income. 
(Expenses shared with non-household members may affect the level of 
need, however. See Section IX (E) (10) regarding determination of need in 
cases of non-household residential units.) 

3. Income from Other Assistance or Social Insurance Programs. 
a. State categorical assistance benefits, OASDI payments, Social Security 

Payments, VA benefits, unemployment insurance benefits, and 
payment from other government sources shall be considered income. 

b. Federal Supplemental Nutrition Assistance Program (SNAP) 
allotments cannot be counted as income pursuant to federal law. (7 
USC 2017(b)) 

c. Low Income Heating and Energy Assistance Program (LIHEAP) (Also 
known as Fuel assistance) cannot be counted as income pursuant to 
federal law. 42 USC 8624(f)(1). 

4. Court-Ordered Support Payments. Alimony and child support payments 
shall be considered income only if received by the applicant or recipient. 

5. Income from Other Sources. Payment from pension, trust funds, and 
similar programs shall be considered income. 

6. Earnings of a Child. No inquiry shall be made into the earnings of a child 14 
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years of age or less unless that child makes a regular and substantial 
contribution to the family. 

7. Option to Treat a Qualified State Assistance Reduction as Deemed Income. 
The Human Service Director may deem as income all or any portion of any 
qualified state assistance reduction pursuant to RSA 167:82, VIII. The 
following criteria shall apply to any action to deem income under this 
section. RSA 165:1-e 
a. The authority to deem income under this section shall terminate 

when the Qualified State Assistance Reduction no longer is in effect. 
b. Applicants for general assistance may be required to cooperate in 

obtaining information from the Department of Health and Human 
Services as to the existence and amount of any Qualified State 
Assistance Reduction. No applicant for general assistance may be 
considered to be subject to a Qualified State Assistance Reduction 
unless the existence and amount has been confirmed by the 
Department of Health and Human Services. 

c. The Human Service Director shall provide the applicant with a written 
decision which sets forth the amount of any deemed income 
used to determine eligibility for general assistance. 

d. Whenever necessary to prevent an immediate threat to the health 
and safety of children in the household, the Human Service Director 
shall waive that portion, if any, of the Qualified State Assistance 
Reduction as necessary. 

F. Residents of Shelters for Victims of Domestic Violence 
An applicant residing in a shelter for victims of domestic violence and their children 
who has income and owns resources jointly with the abusive member of the 
applicant’s household, shall be required to cooperate with the normal procedures 
for purposes of verification. Such resources and income may be excluded from 
eligibility determinations unless the applicant has safe access to joint resources at 
the time of application. The verification process may be completed through an 
authorized representative of the shelter of residence. The normal procedures taken 
in accordance with these guidelines to recover assistance granted shall not delay 
such assistance. 

X. Non-Residents 
A. Eligibility 

Applicants who are temporarily in a municipality which is not their municipality of 
residence and who do not intend to make a residence there are nonetheless 
eligible to receive general assistance, provided they are poor and unable to support 
themselves. RSA 165:1-c. No applicant shall be refused assistance solely on the 
basis of residence. RSA 165:1. The applicant’s residence, prior to the temporary 
relocation, may be contacted if it is learned the temporary relocation was caused, 
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in part, by the municipal welfare departments unavailability or unwillingness to 
assist with the emergency situation. The applicant may be assisted with a referral to 
the former municipality if time, available transportation, and type of emergency, 
makes it reasonable to do so. 

B. Standards 

The application procedure, eligibility standards and standard of need shall be the 
same for nonresidents as for residents. 

C. Verification 

Verification records shall not be considered unavailable. The applicant’s is 
responsibility for providing such records even if they are located in the applicant’s 
municipality of residence. 

D. Temporary or Emergency Aid 

The standards for the fulfilling of immediate or emergency needs of nonresidents 
and for temporary assistance pending final decision shall be the same as for 
residents, as set forth in Section VI (D)(2) and X (A.). 

E. Determination of Residence 

Determination of residence shall be made if the applicant requests return home 
transportation (See paragraph F below), or if the Human Service Director has reason 
to believe the applicant is a resident of another New Hampshire municipality from 
which recovery can be made under RSA 165:20. 
Minors. The residence of a minor applicant shall be presumed to be the residence of 
his/her custodial parent or guardian. 
Adults. For competent adults, the standard for determining residence shall be the 
overall intent of the applicant, as set forth in the Section I definition of 
“residence.” The statement of an applicant over 18 as to his/her residence or 
intent to establish residence shall be accepted in the absence of strongly 
inconsistent evidence or behavior. 

F. Return Home Transportation Request 

At the request of a nonresident applicant, any aid, temporary or otherwise, to 
which he/she would be otherwise entitled under the standards set forth in these 
guidelines, may be used at the Human Service Director’s discretion to cause the 
applicant to be returned to his/her municipality of residence. RSA 165:1-c. 

G. Recovery 

Any aid given to a nonresident, including the costs of return home transportation, 
may be recovered from his/her municipality of residence using the procedures of 
Section XVI (B). 

XI. Municipal Work Programs 
A. Participation 
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Any recipient of general assistance who is able and not gainfully employed may be 
required to work for the municipality or an appropriate local human service agency 
at any available bona fide job that is within his/her capacity for the purpose of 
reimbursement of benefits received. (RSA 165:31) Participants in the workfare 
program are not considered employees of the municipality, and any work performed 
by workfare participants does not give rise to any employee-employer relationship 
between the recipient/workfare participant and the municipality. 

B. Reimbursement Rate 

The workfare participant shall be allotted the prevailing municipal wage for work 
performed, but in no case less than the minimum wage. No cash compensation 
shall be paid for workfare participation; the wage value of all hours worked shall be 
used to reimburse the municipality for assistance given. No workfare participant 
shall be required to work more hours than necessary to reimburse aid rendered. 

C. Continuing Financial Liability 

If, due to lack of available municipal work or other good cause, a recipient does not 
work a sufficient number of hours to fully reimburse the municipality for the 
amount of his/her aid, the amount of aid received less the value of workfare hours 
completed shall still be owed to the municipality. 

D. Allowance for Employment Search 

The municipality shall provide reasonable time during working hours for the 
workfare participant to conduct a documented and verifiable employment search. 

E. Workfare Program Attendance 

With prior notice to the Human Service Director, a recipient may be excused 
from workfare participation if he/she: 

1. Has a conflicting job interview; 

2. Has a conflicting interview at a social service agency; 

3. Has a medical appointment or illness; 

4. As a parent or person “in loco parentis,” must care for a child under the 
age of five. A recipient responsible for a child age five but under 12 shall not 
be required to participate in workfare during hours the child is not in 
school, if there is no responsible person available to provide care, and no 
other care is available; 

5. Is unable to participate in workfare due to mental or physical disability, as 
verified by the Human Service Director; 

6. Must remain at home because of illness or disability to another member 
of the household, as verified by the Human Service Director; or 

7. Does not possess the materials or tools required to perform the task and 
the municipality fails to provide them.  
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8. The workfare participant should attempt to schedule appointments so as 

not to conflict with the workfare program and must notify his/her supervisor 
in advance of the appointment. The Human Service Director may require 
participants to provide documentation of their attendance at a conflicting 
interview or appointment. 

F. Workfare Hours 

Workfare hours are subject to approval of the supervisor and the Human Service 
Director. Failure of the participant to adhere to the agreed workfare hours (except 
for the reasons listed above) will prompt review of the recipient’s eligibility for 
general assistance and may result in a suspension or termination of assistance. See 
Section XIII (C)(2)(b). 

G. Workers Compensation 

The municipality shall provide workers compensation coverage to participants in 
workfare programs in the same manner such coverage is provided to other municipal 
employees, RSA 281-A: 2, VII (b). 

XII. Burials & Cremations 
The Human Service Director shall provide for burial or cremation of eligible persons found in 
the Town of Henniker at time of death. In such cases, assistance may be applied for on 
behalf of the deceased person, however the application should be made before any burial or 
cremation expenses are incurred. The expense may be recovered from the deceased 
person’s municipality of residence, or from a liable relative pursuant to RSA 165:3, II. If the 
Human Service Director verifies relatives, other private persons, the state or other sources 
are unable to cover the entire burial/cremation expense, the municipality will pay up to 
$650.00 for burial/cremation. The Town will not pay burial and/or cremation benefits in the 
instance of passé funeral charges. The request should be made prior to the burial and/or 
cremation, in a timely manner, immediately following the time of death. The total 
burial/funeral expense is not to exceed $2,000.00. RSA 165:3 and RSA 165:1-b; see also RSA 
165:27 and 165:27-a. 

Unclaimed Body. If a dead body is unidentified or unclaimed for a period of not less than 48 
hours following completion of the death investigation, the medical examiner shall release 
the body to the overseer of public welfare in the town or, in the case of an unincorporated 
place, to a county commissioner, who shall decently bury or cremate the body, or, with the 
consent of the commissioners or the overseer, it may be sent to the medical department of 
a medical school or university, to be used for the advancement of the science of anatomy 
and surgery, as provided for by law 611-B: 25. The Human Service Director shall coordinate 
burial/cremation arrangements with a funeral and/or cremation service establishment. 
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XIII.  Right to Notice of Adverse Action 
A. Right to a Written Decision 

All persons have a constitutional right to be free of unfair, arbitrary or 
unreasonable action taken by government. This includes applicants for and 
recipients of general assistance, whose aid has been denied, terminated or 
reduced. Every applicant and recipient shall be given a written notice of every 
decision regarding assistance (See Section VI (D) for notice where application is 
granted.) The Human Service Director will make every effort to ensure that the 
applicant understands the decision. 

B. Action Taken for Reasons Other Than Noncompliance with the Guidelines 
1. Whenever a decision is made to deny assistance or to refuse to grant the 

full amount of assistance requested, a notice of the decision shall be given 
or mailed to the applicant either the same day or next business/workday 
following the making of the decision or within seven business/working days 
from the time the application is completed and submitted, whichever occurs 
first. 

2. In any case where the Human Service Director decides to terminate or 
reduce assistance for reasons other than noncompliance with the 
guidelines, the official shall send notice at least seven days in advance of the 
effective date of the decision to the recipient stating the intended action. 

3. The notice required by paragraphs 1 and 2 above shall contain: 
a. A clear statement of the reasons for the denial or proposed 

termination or reduction. 
b. A statement advising the recipient of his/her right to a fair hearing and 

that any request for a fair hearing must be made in writing within five 
business/working days. 

c. A form on which the recipient may request a fair hearing, if such a 
hearing is sought. 

d. A statement advising the recipient of the time limits which must be 
met in order to receive a fair hearing. 

e. A statement that assistance may continue, if there was initial eligibility, 
until the date of hearing, if requested by the claimant and aid could be 
revoked or must be repaid if the claimant fails to prevail at the hearing. 

C. Suspension for Noncompliance with the Guidelines 
1. Due Process. Recipients must comply with these guidelines and the 

reasonable requests of Human Service Director. Human Service Director 
must enforce the guidelines while ensuring that all recipients and 
applicants receive due process. Recipients should be given reasonable 
notice of the conditions and requirements of eligibility and continuing 
eligibility and notice that noncompliance may result in termination or 
suspension. 
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2. Conditions. Any applicant/recipient otherwise eligible for assistance shall 
become ineligible under RSA 165:1-b if he/she willfully and without good 
cause fails to comply with the requirements of these guidelines relating to 
the obligation to: 
a. Disclose and provide verification of income, resources or other 

material financial data, as set out in Sections VI(C) and VII of these 
guidelines, including any changes in this information. 

b. Participate in the workfare program under Section VI(C), to the extent 
assigned by the Human Service Director. 

c. Comply with the employment search requirements imposed by the 
Human Service Director under Section VI(C): as determined by the 
Human Service Director; and 

d. Within 10days, apply for other public assistance, as required by the 
Human Service Director under Section VI(C). 

3. First Notice. No recipient otherwise eligible shall be suspended for 
noncompliance with conditions unless he/she has been given a written 
notice of the actions required in order to remain eligible and a seven-day 
period within which to comply. The first notice should be given at the time 
of the notice of decision and thereafter as conditions change. Additional 
notice of actions required should also be given, as eligibility is re- 
determined, but without an additional ten-day period unless new actions 
are required. RSA 165:1-b, II. 

4. Noncompliance. 
a. If a recipient willfully and without good cause fails to come into 

compliance during the ten-day period, or willfully falls into 
noncompliance within 30 days from receipt of a first notice, the 
Human Service Director shall give the recipient a suspension notice, 
as set forth in paragraph 5. 

b. If a recipient falls into noncompliance for the first time more than 30 
days after receipt of a first notice, the Human Service Director shall 
give the recipient a new first notice with a new ten-day period to 
comply before giving the recipient the suspension notice. RSA 165:1-
b, III. 

5. Suspension Notice. Written notice to a recipient that he/she is suspended 
from assistance due to failure to comply with the conditions required in a 
first notice shall include: 
a. The section(s) of the guidelines with which the recipient is not in 

compliance and a description of those actions necessary for 
compliance. 

b. The period of suspension (See paragraph 6 below). 
c. Notice of the right to a fair hearing on the issue of willful 

noncompliance and that such request must be made in writing within 
five days of receipt of the suspension notice. 
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d. A statement that assistance may continue in accordance with the 
prior eligibility determination until the fair hearing decision is made if 
the recipient so requests on the request form for the fair hearing, 
however, if the recipient fails to prevail at the hearing: 1) the 
suspension will start after the decision, and 2) such aid must be repaid 
by the recipient; and 

e. A form on which the individual may request a fair hearing and the 
continuance of assistance pending the outcome. 

6. Suspension Period. The suspension period for failure to comply with these 
guidelines shall last: 
a. Either seven days, or 14 days if the recipient has had a prior suspension 

which ended within the past six months, and 
b. Until the recipient complies with the guidelines if the recipient, upon 

the expiration of the seven or 14-day suspension period, continues to 
fail to carry out the specific actions set forth in the notice. 

c. Notwithstanding paragraph C(6)(b) above, a recipient who has been 
suspended for continued noncompliance for at least six months may 
file a new application for assistance without coming back into 
compliance. 

7. Fair Hearing on Continuing Noncompliance. A recipient who has been 
suspended until he/she complies with the guidelines may request a fair 
hearing to resolve a dispute over whether or not he/she has satisfactorily 
complied with the required guidelines, however no assistance shall be 
available under paragraph C (5)(d) above. 

8. Compliance After Suspension. A recipient who has been subject to a 
suspension and who has come back into compliance shall have his/her 
assistance resumed, provided he/she is still otherwise eligible. The notice 
of decision stating that assistance has been resumed should again set 
forth the actions required to remain eligible for assistance but need not 
provide a seven-day period for compliance unless new conditions have 
been imposed. 

9. Misrepresentation. Misrepresentation of information by a client is 
grounds for denial and suspension of Town assistance and may result in 
prosecution for the crimes, including Unsworn Falsification RSA 641:3, 
Theft by Deception 637:4 and /or Identity Fraud RSA 638:27. 

The Human Service Director is not required to accept applications for assistance 
during a period of suspension. 

XIV. Fair Hearings 
A. Requests 

A request for a fair hearing is a written expression, by the applicant or recipient, 
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or any person acting for him/her, to the effect that he/she wants an opportunity 
to present his/her case to a higher authority. When a request for assistance is 
denied or when an applicant desires to challenge a decision made by the Human 
Service Director relative to the receipt of assistance, the applicant must present a 
request for a fair hearing to the Human Service Director within five (5) 
business/working days of receipt of the notice of decision at issue. RSA 165:1-b, 
III. 

B. Time Limits for Hearings   
Hearings requested by claimants must be held within seven (10) business/working 
days of the receipt of the request. The Human Service Director shall give notice to 
the claimant setting the time and location of the hearing. This notice must be 
given to the claimant at least forty-eight (48) hours in advance of the hearing or 
mailed to the claimant at least seventy-two (72) hours in advance of the hearing.  

C. The Fair Hearing Officer(s) 

The fair hearing officer or officers may be chosen by the town Administrator. 
The person(s) serving as the fair hearing authority must: 

1. Not have participated in the decision causing dissatisfaction; 
2. Be impartial; 
3. Be sufficiently skilled in interviewing to be able to obtain evidence and 

facts necessary for a fair determination; and 
4. Be capable of evaluating all evidence fairly and realistically, to explain to 

the claimant the laws and regulations under which the Director operated, 
and to interpret to the Director any evidence of unsound, unclear or 
inequitable policies, practices or action. 

D. Requests for Postponements 

A claimant who has verifiable good cause to request a postponement of a 
scheduled Fair Hearing shall contact the Human Service Director at the earliest 
possible time prior to the Fair Hearing. Upon receiving documentation deemed by 
the Human Service Director to be verifiable good cause, the Fair Hearing will be 
rescheduled at the earliest available date. A claimant shall provide 
documentation of such verifiable emergency circumstances to the Human Service 
Director within three (3) business/working days of the date that the request for 
postponement has been made. Claimants are entitled to only one (1) such 
postponement per Fair Hearing request. 
Verifiable Good Cause: The claimant shall include, but not be limited to, a verified 
medical emergency, or other verified unforeseen emergency circumstances, 
which precludes the claimant from attending the Fair Hearing. 

E. Fair Hearing Procedures 
1. All fair hearings shall be conducted in such a manner as to ensure due 

process of law. Fair hearings shall not be conducted according to strict 
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rules of evidence. The burden of proof shall be on the claimant, who shall 
be required to establish his/her case by a preponderance of the evidence. 

2. The Human Service Director responsible for the disputed decision shall 
attend the hearing and testify about his/her actions and the reasons, 
therefore. 

3. Both parties shall be given the opportunity to offer evidence and explain 
their positions as fully and completely as they wish. The claimant shall 
have the opportunity to present his/her own case or, at the claimant’s 
option, with the aid of others, and to bring witnesses, to establish all 
pertinent facts, to advance any arguments without undue interference, to 
question or refute testimony or evidence, including the opportunity to 
confront and cross-examine adverse witnesses. 

 
4. A claimant or his/her duly authorized representative has the right to 

examine, prior to a fair hearing, all records, papers and documents from 
the claimant’s case file which either party may wish to introduce at the 
fair hearing, as well as any available documents not contained in the case 
file but relevant to the Human Service Director’s action of which the 
claimant complains. The claimant may introduce any such documents, 
papers or records into evidence. No record, paper or document, which the 
claimant has requested to review but has not been allowed to examine 
prior to the hearing, shall be introduced at the hearing or become part of 
the record. 

5. The Human Service Director (or a duly authorized representative) shall 
have the right to examine at the fair hearing all documents on which the 
claimant plans to rely at the fair hearing and may request a 24-hour 
continuance if such documents contain evidence not previously provided 
or disclosed by the claimant. Should the applicant have new 
documentation relevant to the disputed decision, he/she may reapply for 
assistance and file a written withdrawal of the fair hearing request. 

6. The decision of the fair hearing officer(s) must be based solely on the 
record, these guidelines. Evidence, both written and oral, which is 
admitted at the hearing shall be the sole contents of the record. The fair 
hearing officer shall not review the case record or other materials prior to 
introduction at the hearing. 

7. The parties may stipulate to any facts. 
8. All fair hearings may be electronically recorded and retained for six(6) 

months. 
 

F. Decisions 
1. Fair hearing decisions shall be rendered within ten (10) business days of 

the hearing. Decisions shall be in writing setting forth the reasons for 
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decision and the facts on which the fair hearing officer relied in reaching 
the decision. A copy of the decision shall be mailed or delivered to the 
claimant and to the Human Service Director. 

2. Fair hearing decisions will be rendered based on the officer’s findings of 
fact, these guidelines and state and federal law. The fair hearing decision 
shall set forth appropriate relief. 

3. The decision shall be dated. In the case of a hearing to review a denial of 
aid, the decision is retroactive to the date of the action being appealed. If 
a claimant fails to prevail at the hearing, the assistance given pending the 
hearing shall be a debt owed by the individual to the municipality. 

4. The Human Service Director shall keep all fair hearing decisions on file in 
chronological order. 

5. None of the procedures specified herein shall limit any right of the 
applicant or recipient to subsequent court action to review or challenge 
the adverse decision. 

XV. Liens 
A. Real Estate - RSA 165:28  

The law requires the municipality to place a lien for financial assistance / welfare 
aid received on any real estate owned by an assisted person in all cases except for 
just cause. (This section does not authorize the placement of a lien on the real 
estate of legally 
liable relatives, as defined by RSA 165:19.) The Selectman shall file a Notice of Lien 
with the County Registry of Deeds, complete with the owner’s name and a 
description of the property sufficient to identify it. Interest at the rate of 6% per 
year shall be charged on the amount of money constituting the lien commencing 
one year after the date the lien is filed, unless waived by the municipality. The lien 
remains in effect until enforced or released or until the amount of the lien is 
repaid to the municipality. The lien shall not be enforced so long as the real estate 
is occupied as the sole residence of the assisted person, his/her surviving spouse, 
or his/her surviving children who are under age 18 or blind or permanently and 
totally disabled. At such time as the lien may become enforceable, the Financial 
Director shall attempt to contact the attorney managing the real estate or estate 
before enforcing the lien. Upon repayment of a lien, the municipality must file 
written notice of the discharge of the lien with the County Registry of Deeds. RSA 
165:28. 

B. Civil Judgments – RSA165:28-a. 
1. A municipality shall be entitled to a lien upon property passing under the 

terms of a will or by in estate succession, a property settlement, or a civil 
judgment for personal injuries (except Workers Compensation) awarded any 
person granted assistance by the municipality for the amount of assistance 
granted by the municipality. 
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2. The municipality shall be entitled to the lien only if the assistance was 
granted no more than 6 years before the receipt of the inheritance or the 
award of the property settlement or civil judgment. When the Finance 
Department becomes aware of such a claim against a civil judgment, he/she 
shall contact the attorney representing the recipient. 

3. This lien shall take precedence over all other claims. 

XVI. Recovery of Assistance 

The Human Service Director shall seek to recover money expended to assist eligible 
applicants. There shall be no delay, refusal to assist, reduction or termination of assistance 
while the Human Service Director is pursuing the procedural or statutory avenues to secure 
reimbursement. Any legal action to recover must be filed in a court within six (6) years after 
the expenditure. RSA 165:25. 

A. Recovery from Responsible Relatives 
The amount of money spent by a municipality to assist a recipient who has a 
father, mother, stepfather, stepmother, husband, wife, or child (who is no longer a 
minor) of sufficient ability to also support the recipient, may be recovered from 
the liable relative. Sufficient ability shall be deemed to exist when the relative’s 
income is more than sufficient to provide a reasonable subsistence compatible 
with decency and health. The Human Service Director may determine that “in 
kind” assistance or the provision of products/services to the client is acceptable as 
a relative’s response to liability for support. Written notice of money spent in 
support of a recipient must be given to the liable relative. The Human Service 
Director shall make reasonable efforts to give such written notice prior to the 
giving of aid, but aid to which an applicant is entitled under these guidelines, shall 
not be delayed due to inability to contact possibly liable relatives. RSA 165:19. 

B. Recovery from the Municipality of Residence 

The Human Service Director shall seek to recover from the municipality of 
residence the amount of money spent by the municipality to assist a recipient who 
has a residence in another municipality. Written notice of money spent in support 
of a recipient must be given to the Human Service Director of the municipality of 
residence. In any civil action for recovery brought under RSA 165:20, the court 
shall award costs to the prevailing party. RSA 165:19 and 20. (See RSA 165:20-a 
providing for arbitration of such disputes between communities.) RSA 165:20. 

C. Recovery from Former Recipient’s Income 

A former recipient who is returned to an income status after receiving assistance 
may be required to reimburse the municipality for the assistance provided if such 
reimbursement can be made without financial hardship. RSA 165:20-b. 

D. Recovery from State and Federal Sources 

The amount of money spent by a municipality to support a recipient who has 
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made initial application for SSI and has signed HHS FORM 151 “AUTHORIZATION 
FOR REIMBURSEMENT OF INTERIM ASSISTANCE” shall be recovered through the 
SSA and the New Hampshire Department of Health and Human Services. 
Prescription expenses paid by the municipality for applicants who have applied for 
Medicaid shall be recovered through the New Hampshire Department of Health 
and Human Services if and when the applicant is approved for medical coverage. 

E. Delayed State Claims 

For those recipients of general assistance deemed eligible for state assistance, 
New Hampshire Department of Health and Human Services shall reimburse a 
municipality the amount of general assistance as a result of delays in processing 
within the federally mandated time periods. Any claims for reimbursement shall 
be held until the end of the fiscal year and may be reimbursed on a pro-rated basis 
dependent upon the total claims filed per year. RSA 165:20-c. A Form 340 
“REQUEST FOR STATE REIMBURSEMENT” may be obtained from the New 
Hampshire Department of Health and Human Services for this purpose. 

XVII. Application of Rents Paid by the Municipality 
Whenever the owner of property rented to a person receiving general assistance from the 
municipality is in arrears in sewer, water, or tax payments to the municipality, the 
municipality may apply the assistance which the property owner would have received in 
payment of rent on behalf of such assisted person to the property owner’s delinquent 
balances, regardless of whether such delinquent balances are in respect of property 
occupied by the assisted person. RSA 165:4-a. 

A. Payment Arrears 
A payment shall be considered in arrears if more than thirty (30) days have elapsed 
since the mailing of the bill, or in the case of real estate taxes, if interest has begun 
to accrue pursuant to RSA 76:13. RSA 165:4-a. 

B. Order of Priority 
Delinquent balances will be offset in order of the following priority: 1) taxes, 2) 
water 3) sewer 

C. Procedure 
The Human Services Director will issue a voucher on behalf of the tenant to the 
landlord for the allowed amount of rent. The voucher will indicate any amount to 
be applied to a delinquent balance owed by the landlord, specifying which 
delinquency, and referring to the authority of RSA 165:4-a. 
The Human Services Director will issue a duplicate voucher to the appropriate 
department (i.e.: tax collector, sewer department, water precinct, municipal 
electric facility), which shall forward the voucher to the treasurer or finance 
director for payment. Upon receipt of payment, the department will issue a 
receipt of payment to the delinquent landlord. 

XVIII. Department Threat Policy 
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To assure safety and healthy working conditions, applicants/clients who make threatening 
statements and/or actions against staff personnel may be prohibited from returning to the 
Human Service Department office. In such cases, applicants/clients may be required to 
conduct the application process with appropriate safety measures to ensure the safety of 
personnel. Threats shall be reported to appropriate authorities. 

XIX. Child Protection Act 
169-C: 29 Persons Required to Report. – Any physician, surgeon, county medical examiner, 
psychiatrist, resident, intern, dentist, osteopath, optometrist, chiropractor, psychologist, 
therapist, registered nurse, hospital personnel (engaged in admission, examination, care 
and treatment of persons), Christian Science practitioner, teacher, school official, school 
nurse, school counselor, social worker, child care worker, any other child or foster care 
worker, law enforcement official, priest, minister, or rabbi or any other person having 
reason to suspect that a child has been abused or neglected shall report the same in 
accordance with this chapter. 
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XX. Appendix A
 

 
ALLOWABLE LEVELS OF ASSISTANCE PAYMENTS FOR HENNIKER NH 

MONTHLY SHELTER ALLOWANCES 

 0 BR 1 BR 2 BR 3 BR 4 BR  
Rent  $     876   $ 1,118   $     1,498   $     1,506   $ 1,781   
Heat  $     122   $    146   $        184   $        206   $    250   
Electricity  Monthly      

 
 

(Top row is allowance for heated shelter. If unheated, add amounts indicated in 
heat” columns to basic shelter cost in top row. Allowances MUST reflect actual 
housing market.) 

 
 NH-Housing-Rental-Survey-Report-2021.pdf (nhhfa.org)  

 
FOOD/NON-FOOD 

Household 
Size 

Monthly 
Food 

Monthly 
Non-
Food  

1  $     200   $      30   

2  $     350   $      60   

3  $     500   $      80   

4  $     600   $      90   

5  $     700   $    100   

 
How Much Your Monthly Food Budget Should Be + Grocery Calculator (intuit.com) 

 
 
 
 
  

https://www.nhhfa.org/wp-content/uploads/2020/07/2020-Rental-Survey
https://www.nhhfa.org/wp-content/uploads/2020/07/2020-Rental-Survey
https://www.nhhfa.org/wp-content/uploads/2020/07/2020-Rental-Survey
https://mint.intuit.com/blog/food-budgets/monthly-grocery-budget-calculator/
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XXI. Appendix B 

EXPLANATION FOR DISQUALIFICATION FOR NONCOMPLIANCE WITH GUIDELINES NH 
RSA165:1-B 

The process of “Disqualification for Noncompliance with Guidelines,” RSA 165:1-b. 
Once you determine that an applicant is eligible and you provide assistance, you can impose 
conditions on the person’s continued receipt of assistance. The conditions may require the 
recipient to comply with written guidelines relating to: 

1) Disclosure of income and resources, 
2) Participation in a work program, 
3) Conducting an adequate work search, and/or 
4) Applying for public assistance through other agencies. 

Willful failure to comply with the conditions imposed can lead to the suspension of a recipient’s 
assistance, but there is a process which must be followed. Prior to suspension, a recipient must 
be given written notice from the local welfare office of the specific actions which must be 
taken, and the recipient must be given at least seven (7) days in which to comply prior to 
suspension. There can be no exception. 
The Notice of Decision form may be used to grant an assistance application and simultaneously 
give notice of the conditions imposed on the recipient’s continued receipt of assistance. The 
Notice of Decision form may also be used to give notice of the conditions that must be 
complied with, if that notice was not given at the time assistance was granted or if the 
conditions to be complied with have changed. 

If a recipient does not comply with the conditions in the time period allowed, he/she can be 
“sanctioned” and his/her assistance suspended. How long the suspension lasts depends on 
whether there have been other suspensions within the previous 6 months and whether there 
are actions the recipient can take to come into compliance. A written decision (the Notice of 
Decision form can be used) must be given notifying the recipient of the term of the suspension, 
the specific reason(s) for the suspension citing the guidelines, any action(s) which must be 
taken to come back into compliance and notice of the right to request a fair hearing within 5 
days of receipt of the notice. 

If this is a first sanction, assistance may be suspended for seven (7) days. If it is possible for the 
recipient to take action(s) to come into compliance, then assistance can remain suspended 
after the seven (7) day period and until such time as the recipient takes the action(s) required 
to come into compliance (e.g. recipient only made 3 work search contacts instead of 10-the 
recipient must complete 7 more work search contacts; e.g. the recipient failed to apply for food 
stamps-if the recipient applies within the initial 7 day suspension, then the suspension ends 
after 7 days, otherwise, the suspension continues until the recipient applies). After the 7-day 
suspension period, the sanction must be lifted upon compliance with the condition. 
If this is the second sanction (or more) for the recipient within a 6-month period, assistance 
may be suspended for fourteen (14) days. The reason for the sanction need not relate to 
previous sanctions to extend. If it is possible for the recipient to take action to come into 
compliance, then assistance can remain suspended after the 14-day period and until 
compliance, as described above. 
If more than six months elapses between the first and second sanctions, follow the procedures 
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for a first sanction. 

All notices of decision telling a recipient that he/she has been suspended must provide an 
opportunity for the recipient to request a fair hearing. If the recipient timely requests a hearing, 
the welfare officer must provide the recipient with the option of continuing to receive 
assistance consistent with any prior eligibility determination until the fair hearing decision is 
made. If there is a dispute over whether the recipient has taken the actions required to come 
back into compliance, the recipient must be provided the opportunity for a fair hearing on that 
issue, but there shall be no assistance provided pending the outcome of that hearing. 
The welfare officer is not required to accept applications for assistance during a period of 
suspension. 
 

XXII. Appendix C 

ADOPTED ETHICS RESOLUTION ON RESPONSIBILITY FOR PERSONS WHO CHANGE THEIR 
RESIDENCE WHILE, OR AS A RESULT OF, APPLYING FOR LOCAL WELFARE 

(New Hampshire Local Welfare Administrators Association) 

I. “Dumping” is hereby declared to be an unethical practice. For purposes of this resolution, 
“dumping” consists of attempting to end, or avoid acquiring, a local welfare financial 
responsibility by encouraging, persuading or pressuring a client: 

A. not to establish, or to discontinue, a residence in the town which he/she has applied 
for assistance, or 

B. to establish a residence in another town. 

II. In order to avoid “dumping” the following standards should be observed: 

A welfare administrator should not encourage, direct, or knowingly allow a client who has 
applied for assistance in his/her town to apply for assistance in another town without 
making a good faith effort to contact the welfare administrator in that other town to explain 
why the person is coming to the other town. This applies whether or not the welfare 
administrator has accepted initial financial responsibility for the person (i.e. treat him/her as 
a resident) unless: 

A. he/she has an established place of abode (specific address, place to sleep) in another 
town which he/she intends to return to (even for just one night – i.e., hasn’t moved 
out of yet), or 

B. he/she has NO established place of abode ANYWHERE, (i.e., any prior specific address 
was in some other town and has been abandoned) AND has a specific intent to go 
somewhere else rather than staying in the town for any time. 

(Even when an applicant falls into A. or B. above, some temporary, non-resident assistance 
may be necessary, depending on the circumstances, in order to send the person on his/her 
way.) 

III. Where a town has accepted initial financial responsibility under paragraph II above, the 
welfare administrator should not grant any assistance which he/she knows will be used so as 
to help establish the recipient’s residence in another town, unless: 

A. a good faith effort is made to explore local resources, after which it is discovered that 
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none within reason is available, or 

B. unless the client has indicated an intent to move to another town for some non-
welfare-related reason. 

In either case the welfare administrator who has accepted initial financial 
responsibility should contact the official of the other town and offer to pay up to one 
month’s assistance following the move if necessary. 

Towns must avoid “special” treatment. If a town never pays security deposits, the 
town must not pay security deposits in special instances to establish a client’s 
residence elsewhere. The sending town should pay actual allowable shelter costs as 
determined by the receiving town’s guidelines. 

IV. Residency 

According to RSA 126-A:30, persons receiving emergency housing (shelter) shall continue to 
maintain their legal residence as it existed at the time of entering the emergency housing 
facility. When a person leaves the originating shelter of their own free will, the liability no 

longer remains the responsibility of the original town. A person does not gain or lose 
residency while in a shelter, hospital or treatment center. 

Persons who are sanctioned by local welfare, and arrive in another community, are not the 
liability of the community where the sanction originated. However, arrangements may be 
made between the two communities to have the sanction resolved, including resolving 
sanctions from another municipality if determined reasonable by the welfare official of the 
receiving municipality. 
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XXIII. Appendix D 

 

 
 

XXIV. Appendix D 
Legal Standard and Interpretation 
 “Whenever a person in any town is poor and unable to support himself, he shall be relieved 
and maintained by the overseers of public welfare of such town, whether or not he has 
residence there.” RSA 165:1. 

a. An applicant cannot be denied an application for assistance because he/she is 
not a resident. See Section X. 

b. “Whenever” means at any or whatever time a person is poor and unable to 
support him or herself, and without reasonable alternative resource options 
to deem general assistance unnecessary. 

c. The Human Service Director, or a person authorized to act on his/her behalf, 
shall be available during normal business hours. 

  
1. The eligibility of any applicant for general assistance shall be determined no later 

than ten (7) business/working days after the application is submitted. If the 
applicant has an  

 

BENEFIT PROGRAM PERSONS ELIGIBLE SOURCE OF FUNDS
GOVERNMENT 

WHICH 
ADMINISTERS

GOVERNMENT WHICH 
SETS STANDARDS

1. Municipal Welfare 
RSA 165:1, I

Poor and in need Local Property Tax Town/City Town/City

2.   APTD Aid to the 
Permanently & Totally 
Disabled RSA 167:6, VI

Low income Adults 
18-64 Permanently 
& Totally Disabled

County & State State State

3.   OAA Old Age 
Assistance RSA 167:6, I

Low Income 
Adults, 65 and 

over
County & State State State

4.   ANB Aid to Needy 
Blind RSA 167:6, IV

Low Income Blind 
Adults

State State State

5.   TANF Temporary 
Assistance to Needy 
Families 42 USC §601 

RSA 167:6, V

Low Income 
Families with 
Dependent 

Children

State & Federal State State & Federal

6. SNAP* 7 USC §2011 Lower Income
Federal 

Households
State Federal

7. SSI Supplemental 
Security Income 42 USC 

§1381
Low Income Federal Federal Federal

FEDERAL

TOWN

STATE
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emergency life safety need, then assistance for such emergency need shall be 
immediately provided in accordance with VI (D)(1), (2) provided an application is 
submitted. 
2. Assistance shall begin as soon as the completed applicant is determined to be 

eligible. 
3.  “Poor and unable to support” means that an individual lacks income, available 

liquid assets and resources to adequately provide for the basic welfare maintenance 
needs of him/herself or family as determined by the Henniker guidelines. 

4. “Relieved” means an applicant shall be assisted to meet those basic welfare needs 
described by Henniker guidelines. 

5. “Maintained” means that assistance could be continued as long as the applicant is 
eligible as determined by the Henniker Guidelines. 

 
  



                TOWN OF HENNIKER, NEW HAMPSHIRE 

        

STAFF REPORT 

 
DATE:    5/3/2022 

TITLE:  Rental of Community Center, Grange Hall, Bandstand / Community Park 

INITIATED BY:    Diane Kendall, Town Administrator 

PREPARED BY:    Diane Kendall, Town Administrator 

PRESENTED BY:    Diane Kendall, Town Administrator 

AGENDA DESCRIPTION:  Review of existing rental policy  

Legal Authority:  N/A 

Financial Details: User fees to offset cost 

Background:  Periodic review of existing policies to ensure up to date, adequate and contains appropriate risk 

management  

Town Administrator Comment:  Selectboard has expressed concerns about balancing the need to protect new 

audio-visual equipment at the Community Center used for official meetings with existing Rental policy for the 

public to rent the same space for public and private events.  All usage beyond official meetings requires a level 

of service from staff to set up, control temperature, monitor for loss risk, clean and refill restroom supplies.  

For example: A request to use the room for an event will require a Parks and Properties staff member to set 

the room up, set thermostats, refill supplies, remove trash, clean bathrooms pre and post event. If damage is 

found the staff member should alert the Town Administrator as soon as possible to document and recover 

loss.  

This topic should be brought forward to the Safety & Loss Prevention Committee meeting on May 5th for input 

and recommendations.  

Fire Chief Comment:   pending 

Parks and Properties Manager Comment: Parks and properties staff will rely on town office to notify them of 

upcoming events in a timely manner to schedule staff for pre and post set up/take down.  

Suggested Action/Recommendation:  Maintain status quo and refer to Safety & Loss Prevention Committee 

for recommendations.  Conduct a cost analysis to evaluated effectiveness of fees.  

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
Tel: (603) 428-3221 

  
 

Incorporated November 10, 1768 
“Only Henniker on Earth” 

 











                TOWN OF HENNIKER, NEW HAMPSHIRE 

        

STAFF REPORT 

 
DATE:    5/3/2022 

TITLE:  Tax Map 1 Lot 59-C Notice of Ordinance Violation September 15, 2021 – 
Status 

INITIATED BY:  Diane Kendall, Town Administrator and Bob Garside, Code Enforcement 
Official  

PREPARED BY:    Diane Kendall, Town Administrator 

PRESENTED BY:    Diane Kendall, Town Administrator 

AGENDA DESCRIPTION:   Discuss next steps in enforcing Zoning Ordinance Section 133-31 and 133-7  

Legal Authority:  Zoning Ordinance Section 133-31 and 133-7; RSA 676:17, I 

Financial Details: Legal Fees TBD 

Background:  September 15, 2021, Town issued Second Notice of Ordinance Violation Section 133-31 and 133-
7 to owners of Tax Map 1 Lot 59-C. The property owners did not appeal the administrative decision of the 
Selectboard. Property owners responded in a letter dated September 30, 2021, via attorney asserting the 
recreational use is permitted. Per recommendation of town council in an email dated September 30, 2021, 
Code Enforcement Official Robert Garside has reached out via phone during the week of April 17, 2022, to the 
property owner to explore a resolution. To date there has been no response. On April 15, 2022, the Town 
received a complaint via email “about repeated use of loud dirt bikes in the gravel pit near my house.  The 
noise and dust from the dirt bikes is unreasonable and interferes with my right to enjoy my property.   During 
high winds, dust from the gravel pit blows onto the adjacent properties.  Although my house is nearly 500 feet 
from the pit, I routinely measure decibel readings from the dirt bikes near 80 db on my door step.” On April 
18, 2022, the same person sent another complaint via email “about the use of loud dirt bikes in the gravel pit 
near my house (tax map 1 lot 539-C).   They're out there on Lot 539-C again tonight, Monday 4/18/22.  I was 
vacuuming my car, and the OHRV use on the property 500 feet away from my house was far louder than a 
vacuum just a couple feet away.” The complainant also attached a video. On April 22, Code Enforcement 
Officer Robert Garside responded to the complaint via email: “The Town is in receipt of your emails regarding 
the noise/dirt bikes in the gravel pit. The Selectboard, Town Administrator, Code Enforcement, and Town 
Planner are working with town counsel to resolve the matter. The current recommended action is to reach an 
amicable solution between property owners, and we are currently working toward that remedy.  We will 
advise you of the town’s next steps in this process. Thank you for your concerns and contact us if you have any 
questions. Bob Garside” 

Town Administrator Comment:  see below 

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
Tel: (603) 428-3221 
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Suggested Action/Recommendation:   Town Administrator recommends the board discuss options: 1. Enforce 
as stated on September 15, 2021, Notice of Violation. 2. Rescind Notice of Violation 3. Revise Notice of 
Violation and reissue 4. Delay action while pursuing amicable solution between property owners. 



 

 

 

 

TOWN OF HENNIKER, NEW HAMPSHIRE 
        

STAFF REPORT 

 
 

DATE:   5/3/2022 

TITLE:   Overnight Parking Ban Main St – 3rd Reading 

INITIATED BY:   Leo Aucoin, Superintendent 

PREPARED BY:   Diane Kendall, Town Administrator 

PRESENTED BY:   Diane Kendall, Town Administrator  

AGENDA DESCRIPTION:   3rd Reading Main St. Overnight Parking Ban 

Legal Authority:  Town Ordinance Chapter 120 Article III Motor Vehicle Parking: Town of Henniker 
Selectmen’s Policies Section I.1 Policy Adoption.    

Financial Details: New signs to promote the ban are $25 each and I would need 10    

Town Administrator Comment: Proposed policy change is to Code of Town of Henniker Chapter 120 Article III 
Motor Vehicle Parking amended 5-5-2018 Section 12 Winter Overnight Parking Ban. Move existing subsection 
120-12: B to 120-12:C. Add a new sub-section 120-12:B. No person shall park or leave standing any motor 
vehicle on Main Street between the hours of 11:00 p.m. and 7:00 a.m.  See attached 

Highway Superintendent/Road Agent Comment: Every year from November 1, thru April 15, the town 
imposes a Winter parking ban on all town roads and right of ways. This action results in the police department 
having to put out warnings on cars throughout town and eventually ticketing cars that don’t heed the 
warnings. The worst area is Main Street, this is due to the Tenants of #8, #20, #48, #58 use town owned street 
side parking rather than their assigned spaces in the rear of their buildings or in the Water Street parking lot. 
It’s my belief that it would be better for safety, fire and ambulance service, business, free up more spaces for 
patrons to use, and highway, for street maintenance and repair, if we maintained a year around overnight 
parking ban on Main Street. 

Police Chief Comment: See attached 

Suggested Action/Recommendation: According to Henniker Selectmen’s Policies Section I.1 Policy Adoption 
hear public input and amendments    

Town Hall 
18 Depot Hill Road 

Henniker, NH 03242 
 

Tel: (603) 428-3221 
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Chapter 120 
 

VEHICLES AND TRAFFIC 
[HISTORY: Adopted by the Town of Henniker as indicated in article histories. Amendments noted where applicable.] 

 

GENERAL REFERENCES 
 

Driveways -- See Ch. 41.     Riverfront parking areas -- See Ch. 77, Art. I. 
Signs in Proctor Square -- See Ch. 92, Art. I.   Snow on roads -- See Ch. 97, Art. I, and Ch. 106, Art. II. 
People-powered vehicles -- See Ch. 124. 
 

ARTICLE I 
One-Way Streets 

[Adopted 9-26-1978; amended 11-28-1989; 5-21-1991; 5-15-2018] 
 

~120-1. One-way streets enumerated. 
 
Vehicular traffic shall move only in the indicated direction on those streets and parts of streets 
described below, when signs indicating the direction of traffic are erected by the town and 
maintained at any intersection where movement in the opposite direction is prohibited and shall 
conform to all other regulations as set forth below when signs are erected and maintained 
indicating said regulations: 
 

Direction 
Name of Street  of Travel Location 
Crescent Street East From Rush Road to Main Street 
  
Cressey Street South From Pearl Street to Bridge 

Street (Route 114) 
 
Circle Street West From Bridge Street (S/Route 114) 

to Depot Hill Road 
 
Depot Hill Road South From the intersection of Circle Street 

Street, Bridge Street (Route 114) and Depot 
Hill Road to the intersection of Circle Street 
and Depot Hill Road 

 
Pearl Street East From Bridge Street (Route 114) to Cressey Street 
 
17 Bridge Street Out At the south side of the 8 Main Street 
 
 
~120-2. Statutory authority. 
 
  This article is authorized under powers granted to the Selectmen in RSA 41:11. 
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~120-3. Violations and penalties. 
 
  Violation of this article will result in a fine of not less than $20 and not to exceed $100. 
 

 
ARTICLE II 

Town Speed Limits 
[Adopted 5-20-1997; amended 5-15-2018] 

 

~120-4. Speed limits established. 
 

A. The speed limit for all gravel roads within the Town of Henniker is 25mph. [added 5-15-18] 
 

B. After careful consideration of the roadways within the Town of Henniker, the Board of 
Selectmen deems that the prima facie speed permitted on the following roads is reasonable 
and safe under the conditions found to exist upon such ways, and the Board of Selectmen 
have determined and declare a reasonable and safe prima facie speed limit thereon, as 
follows: 

 
 

Speed  
limit  

Name of Street (mph)      Location 
 
Checkerberry Lane 25 Entire Length 
Crescent Street 25 Entire Length 
Cressey Street 25 Entire Length 
Deer Run 25 Entire Length 
Diamond Drive 25 Entire Length 
Evergreen Circle 25 Entire Length 
Fairview Ave 25 Entire Length 
Goss Drive 25 Entire Length 
Hall Avenue 25 Entire Length 
Highland Drive 25 Entire Length 
Hillside Drive 25 Entire Length 
Juniper Ridge 25 Entire Length 
Longview Drive 25 Entire Length 
Morse Circle 25 Entire Length 
Old Mill Pond Road 25 Entire Length 
Pine Hill Road 25 Entire Length 
Plummer Hill Road 25 Entire Length 
Prospect Street 25 Entire Length 
Ramsdell Road 25 Entire Length 
Shore Drive 25 Entire Length 
Snowshoe Road 25 Entire Length 
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Stonehenge Drive 25 Entire Length 
Tanglewood Drive 25 Entire Length 
The Oaks 25 Entire Length 
Union Street 25 Entire Length 
Village Green 25 Entire Length 
Water Street 25 Entire Length 
[Residential roads 25mph added 5-15-2018] 
 
Old Concord Road 30 East from intersection of 
[Added 12-2-1997]  Ramsdell Road and Main Street 
 
Old Concord Road 35 From a point 100 feet beyond the 
[Added 12-2-1997]  easternmost property line of the town 
[Amended 5-15-2007]  recreational field east to the entrance to 

the hop spur (entrance to Rte 202/9) 
 
Old Concord Road 30 From a point 100 feet prior to the easternmost property 
[Added 12-2-1997]  line of the town recreational field west to 

the intersection of Ramsdell Road and Main Street 
 
Old Concord Road 35 From the hop spur (entrance to Rte 202/9) 
[Added 12-2-1997]  west on Old Concord Road 

 
Rush Road 30 From Main Street to the 202/9 overpass. 
[Added 5-15-2018] 
 

~120-5. Modification of speed limits. 
Notwithstanding, the Board of Selectmen shall modify the speed limits on town roads authorized  
herein so that said speed limits shall not be greater or lesser than the temporary prima facie speed 
limits established for the state highway system. 
 
~120-6. Statutory authority. 
This article is authorized under the powers granted to the Board of Selectmen under RSA 41:11 
(amended). 
 
 

ARTICLE III 
Motor Vehicle Parking 

[Adopted 9-26-1978; Amended 11-3-1987, 11-28-1989 
Amended 1-27-1998, 8-4-1998, 9-6-2011, 11-03-2015, 9- 19-2017; 5-15-2018] 

~120-7. Parallel parking. 
No person shall stand or park a vehicle in a roadway other than in a place where said parking or 
standing is permitted and other than parallel with the edge of the roadway headed in the direction of 
the traffic flow except upon those streets which have been so designated; in which case, vehicles 
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shall be parked in the manner prescribed. 
 
~120-8. Angle parking. 
Vehicles parking on the south side of Main Street from the intersection of Route 114 to the east side 
of the handicapped parking space located near Daniel's Restaurant shall be at sixty-degree angles 
from the flow of traffic. 
 
~120-9. Time limit parking. 
When signs have been properly erected by the Town of Henniker, which give notice thereof, no 
person shall park a vehicle Monday through Friday, between the hours of 8:00 a.m. and 5:00 p.m., 
on the following streets and roadways for longer than indicated: 
 
Name of Street Side Time Limit Location 
 
Bridge Street East 1 hr. From Proctor Bridge north to the 

intersection of Route 114 and Main Street 
 
Bridge Street West 1 hr. From Proctor Bridge north to the parking lot 

entrance of 15 Western Avenue 
 
Library Parking West 2 hrs. Behind the Tucker Free Library 
   Lot (7 spaces) 
 
Main Street North 2 hrs. In front of the New England College 

Administration Building 
 
Main Street South 2 hrs. Entire length 
 
Western Avenue South 1 hr. In front of the Tucker Free Library from the 

entrance to the Grange west to the easterly 
most parking lot entrance leading to the front 
of the Henniker Community School, 
during posted library hours. 
 

 
~120-10. Name of Street and Municipal Parking Lot(s) 

A. Community Center parking lot – Crescent Street behind the Community Center 
1. Time limit – Parking from 7:00 a.m. until 12:00 midnight.  (Two designated 
  spaces for 20 Crescent Street reserved 24 hours daily for residents) 

 
 B. Town municipal parking area behind the Grange Building and Library on Western Avenue 
 
~120-11. Parking Restrictions. 

A. The following shall apply to parking in the Town of Henniker: 
1. No commercial delivery vehicles shall park on the westerly side of Bridge 
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Street (Route 114) from the intersection of Western Avenue to the Proctor 
Bridge. 

2. There shall be no parking except by permit in two parking spaces designated 
"Library Staff Only" which are located on the westerly side of the parking lot 
behind the Tucker Free Library, adjacent to the Henniker Community School 
building. 

3. There shall be no parking except as permitted by state law in any parking 
space located on any public street or in any public parking lot which is 
designated for handicapped parking only. 

4. There shall be no parking at any time on the property of the Community 
Park, except designated handicapped spaces. 
a. Parking space in front of the Teen Center entrance at the Community 

Center and Community Park. 
b. Parking space at the rear entrance to the upper level of the Community 

Center  
5. On any public sidewalk. 

  6. From the intersection of Circle Street and Route 114 Southerly, the West side 
of Depot Hill Road, shall be designated parking for town hall patrons and 
during Town approved events. [Added 9-19-2006] [Amended 9-9-2017] 

  7. There shall be no parking on Circle Street, entire length from Bridge Street 
(Route 114) to Bridge Street (114) except during Town approved events.  
Parking during approved events is limited to the interior Ballfield side of 
Circle St. [Added 11-3-2015][Amended 9-19-2017]  

  8. Pursuant to RSA 47:17,VII, VIII and XVIII, the Board of Selectmen may ban 
all on-street parking on any street with advance notice for special events and 
may require all vehicles in violation of this ordinance be towed.   All towing 
fees will be the responsibility of the owner of said vehicle in violation.  
(Adopted 9-6-2011.  Effective this date.) 

 
B. There shall be no parking allowed at anytime on the following streets and roadways: 
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Name of Street Side Location 
 
Bridge Street Both From the north end of the 

Proctor Bridge to Ramsdell Road 
 
Crescent Street Both Entire length 
 
Depot Hill Road Both From Circle Street to Gulf Road  
 
Fairview Avenue Both Entire length 
 
Gould Street Both Entire length 
 
Hall Avenue Both Entire length 
 
Main Street  North From the driveway entrance to the college 

administration building to the easterly most entrance 
to the State Shed Road 

 
Maple Street Both From Western Avenue to Davison Road 

 
Newton Road Both No parking first 80 feet from the pavement edge of 

Western Avenue 
 
Old Concord Road Both From the State Shed Road the entire length of the  

  30mph speed zone to a point just east of the soccer 
  fields where the speed limit increases to 35mph 

 
Park Street  Both Entire length 
 
Pearl Street  Both Entire length 
 
Post Office Place Both Entire length 
 
Prospect Street Both Entire length 
 
Ramsdell Road East From Main Street to the entrance of the highway sheds 
 
Rush Road  South From Main Street to the Route 202 and 9 overpass 
 
Water Street Both Entire length 
 
Western Avenue North From Main Street to The Oaks 
 
 
Western Avenue South From the easterly most parking lot entrance to the front 

of the Henniker Community School to the first river 
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parking area located just west of the police station 
 
Union Street Both Entire length 
 
~120-12. Winter oOvernight parking ban. 
 

A. No person shall park or leave standing any motor vehicle on any public street or 
highway from November 1 to April 15 of each year, between the hours 11:00 p.m. 
and 7:00 a.m. 

A.B. No person shall park or leave standing any motor vehicle on Main Street between the 
hours of 11:00 p.m. and 7:00 a.m.  

 
   
 

BC. Nothing in this article shall prohibit legal parking at public dances, athletic events or 
any other public function where such activities continue past 11:00 p.m., provided 
that such vehicles are moved within a reasonable time after such activities cease. 

 

Formatted: Space Before:  12 pt, Tab stops: Not at 
1.25"

Formatted: Indent: Left:  0", Hanging:  1"
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~120-13. Violations and penalties. (Amended 11-3-1987; 12-15-1987; 11-26-1989; 4-3-1990; 5-21-
1991;  
      9-10-1991; 10-1-1991; 5-19-2015) 

A. Any persons violating the Town of Henniker parking regulations (see handicapped 
parking violation below), as defined within this article, upon the receipt of a parking 
ticket citation citing said violation as issued by authorized police officials or their 
duly appointed representatives may waive their right to appear in the court upon 
payment of a twenty ($20) dollar fine. If the parking ticket is not paid within seven 
days, inclusive of the date of issue, the fine shall be $30. If not paid within 14 
calendar days, inclusive of the date of issue, then the fine shall be $50. Any person 
who receives three parking violations within one calendar year may be fined $30 for 
each subsequent violation. All fines shall be paid to the Town of Henniker. 

B. Any persons violating the Town of Henniker handicapped parking regulations, as 
defined within this article, upon the receipt of a parking ticket citation citing said 
violation as issued by authorized police officials or their duly appointed 
representatives may waive their right to appear in the court upon payment of a two 
hundred and fifty ($250)-dollar fine.  If the handicapped parking ticket is not paid 
within seven days, inclusive of the date of issue, then the fine shall be $270.  If not 
paid within 14 calendar days, inclusive of the date of issue, the fine shall be $290. 

C. Any vehicle parked in violation of this article may be ordered towed by the Police 
Department at the expense of the owner or custodian of the vehicle. 

D. Any persons violating the provisions of this article who have not paid the fine(s) for 
which they are liable may be summoned to appear in court and, if found guilty, shall 
be fined not more than $100 for each offense except for handicapped parking 
violations. 

 
ARTICLE IV 

Parking of Commercial Vehicles 
[Adopted 9-26-1978; Amended 11-28-1989; 5-15-2018] 

 
~120-14. Commercial Vehicles 
All commercial vehicles are prohibited from stopping, standing or parking on the Westerly side of 
Bridge Street from Western Avenue to the driveway on the South side of  15 Western Avenue. 
 
~120-15.  Violation 
Violation of this ordinance will result in a fine of not less than twenty dollars ($20.00) and not to  
exceed one hundred dollars ($100.00).  
 
~120-16. Statutory authority. 
This article is authorized under the powers granted to the Selectmen in RSA 41:11. 

ARTICLE V 
Operation of Off Highway Road Vehicles 
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[Adopted 3-4-2014; Sunsets on November 5, 2014 – See 120-20.C Amended 5-19-15 Sunsets November 4, 2015 
Amended 4-19-2016 Sunsets 11-2-2016, Amended 3-7-2017, Amended 11-7-2017] 

 
~120-17.  Purpose 
The Town of Henniker, NH is a community that supports and welcomes four season outdoor 
recreation. The community realizes that there are wheeled Off Highway Recreational Vehicle, herein 
after, OHRV, trails on the north and south side of town being divided by the Contoocook River and 
U.S. Army Corps of Engineers land and whereas there are only 3 river crossings available, one of 
these is necessary to connect these trail sections. Along with this connector trail, the town offers 
access to downtown Main Street businesses. This ordinance is intended to identify lawful operation, 
permitted access, and approved travel routes in our community in order to connect these trail 
sections.  
 
~120-18.  Authority 
 NH RSA 41:11 Regulation of Use of Highways. Etc. 
 NH RSA 215-A:15 Regulations of Political Subdivisions 
 NH RSA 31:39-d Local Ordinance Citations; Pleas by Mail 
 
~120-19.  Definitions 

A. "Off highway recreational vehicle or OHRV'' means any mechanically propelled 
vehicle used for pleasure or recreational purposes running on rubber tires, tracks, or 
cushion of air and dependent on the ground or surface for travel, or other 
unimproved terrain whether covered by ice or snow or not, where the operator sits in 
or on the vehicle. All legally registered motorized vehicles when used for off 
highway recreational purposes shall fall within the meaning of this definition; 
provided that, when said motor vehicle is being used for transportation purposes 
only, it shall be deemed that said motor vehicle is not being used for recreational 
purposes. For purposes of this chapter "off highway recreational vehicle'' shall be 
abbreviated as OHRV.  OHRVs shall not include snowmobiles as defined in RSA 
215-C. 

B. “Utility Terrain Vehicle (UTV)” means a vehicle, including an off highway 
recreational vehicle, with 4 or 6 wheels, an internal combustion engine or electric 
motor, or both, but excluding a tractor, equipped in accordance with the provisions 
of RSA 261:41-a, III, that is capable of carrying not more than six (6) occupants and 
has a load capacity of 1,500 pounds or less.  Utility vehicles shall be equipped with 
headlamps, stop lamps, turn signal lamps, tail lamps, reflex reflectors, a parking 
brake, a rearview mirror, a windshield with wiper, brakes, seat belts, a vehicle 
identification number and such other equipment as is required by federal regulations. 

C. “Street'' means the entire width between boundary lines of every way or place, of 
whatever nature, used by the members of the public for the operation of 
vehicular traffic. 

D. “Trail Bike” means any motor-driven wheeled vehicle on which there is a saddle 
or seat for the operator and/or passenger designed to travel off maintained roads. 
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E. “All Terrain Vehicle (ATV)” means any motor-driven vehicle which is designed 
or adapted for travel over surfaces other than maintained roads with one or more 
non-highway tires, having capacity for passengers or other payloads, not to 
exceed unladen dry weigh of 1,000 pounds, and not to exceed 50 inches in width. 
For the purposes of this chapter the definition of an ATV specifically excludes 
non-plated trail bikes.  
 

~120-20.  Permitted Travel Routes 

A. ATVs are permitted to operate on following town streets and roads:  
1. The entire length of Ramsdell Road. 
2. Flanders Road from Craney Pond Road to the northern intersection with NH  

Route 114 across from the intersection of Ramsdell Road and NH Route 114. 
3. Main Street from the intersection of Route 114 east until it becomes Old 

Concord Road with the section ending approximately 900 feet east of the 
eastern boundary of the cemetery, also known as the athletic fields driveway.  

4. Quaker Street. 
5. Baker Road. 
6. Butter Road. 
7. Mount Hunger Road. 
8. Peasley Road. 
9. Patterson Hill Road. 
10. Cote Hill Road 
11. Western Ave from the Hillsboro town line to 21 Western Ave (The Grange). 
12. Bear Hill Road from the Intersection of Peasley Road to the Hillsboro town 

line. 
13. Liberty Hill Road   restricting the Class V portion from its intersection of 

Colby Hill Road to the Class VI portion of Liberty Hill to Henniker residents 
only. 

14. Colby Hill Road. 
15. Line Hill Road to Lone Pine Road. 
16. Dodge Hill Road from Lone Pine to the intersection with Hemlock Corner 

Loop. 
17. Hemlock Corner Loop from the Intersection with Dodge Hill Road (gravel 

section) to Colleague Pond Road. 
18. Browns Way. 
19. Bacon Road. 
20. Old Hillsboro Road from Western Ave to Bacon Road. 
21. Hall Avenue from Western Ave to 20 Hall Ave (Ayer & Goss Inc). 
22. Davison Road from Liberty Hill Road to Lot 96-X (behind Mobil Station not 

114). 
23. Gulf Rd. 
24. Emery Hill Rd. 

B. ATVs shall operate on the traveled portion of the street, in single file, and follow 
normal traffic patterns. 
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C. Utility Terrain Vehicles (UTVs) are permitted on any town street with a posted 
speed limit of 40 miles per hour or less. 

D. These streets and roads must be posted and have postings maintained by the 
Contoocook Valley ATV Riders or as appointed by the Select Board in 
accordance with RSA 215-A:6, IX 

E. OHRVs used by the Henniker Police Department, Henniker Fire Department and 
NH Fish and Game are permitted on all Class V and VI roads in Henniker, as 
needed to perform their jobs. 

 
~120-21.  Prohibitions 
 

A. No person shall operate an ATV upon a town street unless properly licensed in 
accordance with NH RSA 263:1. 

B. No person shall operate an ATV upon a town street without displaying a valid NH 
OHRV registration decal affixed to the OHRV in accordance with RSA 215-
A:21.   

C. No person shall operate an ATV upon a town street without a headlight in 
working order, rear taillight in working  and adequate brakes in accordance with 
RSA  215-A:14. 

D. No person shall operate an ATV on town streets at a speed greater than is 
reasonable and prudent under the existing conditions and without regard for actual 
and potential hazards. In all cases speed shall be controlled so that the operator 
will be able to avoid colliding with any person, vehicle, or object.  

E. Where no hazards exist which would require a lower speed to comply with 
paragraph D, the speed of any ATV shall be in accordance with RSA 215-A:6 III 
(b) (2). 

F. The driver of every ATV shall, consistent with the requirements of paragraph D, 
drive at an appropriate reduced speed when approaching and crossing an 
intersection or rail way grade crossing, when approaching and going around a 
curve, when approaching a hillcrest, when traveling upon any narrow or winding 
trail/street, and when a special hazard exists with respect to pedestrians or other 
traffic by reason of weather or trail/street conditions.  

G. No person shall operate any ATV on town streets so as to endanger any person or 
damage any property.  

H. No person shall operate any ATV on town streets during the period from sunset to 
sunrise. 

I. No person shall operate an ATV on town streets from November 4 to May 23 of 
every year.   

J. No person shall operate an ATV on town streets unless it is equipped with 
mufflers and an exhaust system which comply with the requirements of RSA 215-
A:12. 
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K. No person under the age of 18 shall operate or ride upon an ATV on town streets 
without protective headgear.  The headgear must be equipped with a neck or chin 
strap in accordance with RSA 265-122. 

L. No person shall operate an ATV on town streets without eyeglasses, goggles, or a 
protective face shield unless the ATV is equipped with a windshield that protects 
the driver’s eyes and face when sitting erect. 

M. No person shall operate a Trail Bike on any part of the Henniker road system that 
doesn’t have a DMV registration in accordance with RSA 259:63. 

 
~120-22.  Penalties/ Enforcement 
 

A. Any person who violates the provisions of this ordinance shall be guilty of a 
violation and shall be fined: 

• First Offense   $100 fine 
• Second Offense $250 fine 
• Third Offense  $500 fine and 6 month revocation of the Public 

Access Decal. 
• Subsequent offenses will be based on a 12 month period. 

 
B. Enforcement of this ordinance shall be in accordance with NH RSA 31:39-c. 
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Town of Henniker 
Board of Selectmen Meeting 
Tuesday, April 5, 2022 
Henniker Community Center 

 

Members Present: Chairman Kris Blomback, Vice Chair Peter Flynn, Selectwoman Tia 
Hooper, Selectman Bill Marko, Selectman Scott Osgood 

Member’s Excused:  
 
Town Administrator: Diane Kendall  
 
Recording Secretary: Nadine Scholes  
 
Guests: Bob Pagano, Bob Garrison, Leo Aucoin, Grace Cohen, Keith DeMoura, 

Nancy DeMoura, Bruce Trivellini, Heidi Aucoin, Lori Marko, Kathleen 
LaBonte, Lori Hubbard, Bill Hubbard, Burns Barford, Dan Philbrick, Lisa 
Philbrick, Jim Morse, Scott Dias, Tom Patenaude, Beth Patenaude, Joan 
O’Connor.  

 
Call to order/Pledge of Allegiance 
Chairman Blomback called the meeting to order at 6:15pm. 
 
Consent Agenda 
Item 1: Consent Agenda for April 5, 2022  
 
Selectwoman Hooper moved to approve the consent agenda for April 5, 2022. Selectman 
Flynn seconded. Motion carried, 5-0.  
 
Correspondence 
Item 2: Community Action Report from the NH Department of Revenue Administration  
Item 3: Atha’s Way Concern  
Item 4: Letter from Purple Heart Community Project Advocate  
Item 5: Letter from the Hammonds regarding Road Agent  
Item 6: Email from Kathleen LaBonte-LoFaro regarding Town Designated Selectmen’s emails  
Item 7: Certified Flagger Training 
 
Public Comment #1 
Bob Pagano spoke about the meeting he viewed and how he supported the courageous efforts 
made by Selectman Marko at his first meeting. He thought the excuse of not having a Town 
Administrator was poor management and there were increasing public concerns for the 
integrity of the Board members.  
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Bob Pagano noted that the Economic Development Committee had discussed a few additional 
items that were not reported. The traffic circle at Dunkins’ and the noise, cost, etc., was 
discussed for that project, and the other would be the changes that were made to the Town 
Website that was no way an improvement. He suggested the Town webpage updates need to 
be looked at and managed, there are also missing files, i.e., minutes for Board’s and 
Committee’s only go back a few months, there used to be archived files that went back years. 
He had heard that the drive that was provided to the new service provider ending up lost and 
that was the only copy of those files.  
 
Bruce Trivellini questioned if it were true that all files from the website went missing. He would 
think the lost files are saved in other local on the server, his request for old Zoning Board 
minutes was replied to quickly and that was provided as a document attachment to an email. 
 
Bruce Trivellini asked how Mark Fougere is paid when the Economic Development Committee 
requested his assistance. Chairman Blomback said he assumed it would be through the 
Planning budget line. Bruce noted that the Planning Consultant be reviewed because it already 
has +/- $6k for this year, why would that be so high.  
 
Grace Cohen had some comments regarding Consent Agenda, Item 15, Contoocook Valley ATV 
Riders Renewal Agreement. She explained that many of the residents living on Dodge Hill Road 
have concerns with ATVs being allowed to use the Class VI roads. She read a letter regarding 
this matter that had been originally sent to the Board of Selectmen on June 21, 2021, from one 
of the residents on Dodge Hill Road.  
 
Chairman Blomback explained that Dodge Hill Road was not included in the list provided with 
the agreement the Board had approved with the Consent Agenda. Chairman Blomback 
suggested the best option would be to present these concerns regarding the ATVs to the OHRV 
Committee at the next meeting. The OHRV Committee meets twice each year, and upcoming 
for the opening of the season. He would provide information on the date of the meeting once 
available.  
 
Heidi Aucoin thought there should be a more thorough review of the OHRV trails and not allow 
riders to use all Class VI roads, some residents maintain those roads as their driveways and that 
cost the homeowners money to repair the ruts and damage caused by the ATVs. 
 
Stephen Fine presented the State Statue that regulates noise created by ATVs and there are 
decibel limits that the Police Department could enforce. He noted that the ATVs that use the 
trails are much louder than the limits allowed, possibly modified, and can be ticketed for 
violations as stated in the law.  
 
Chairman Blomback reiterated that Stephen Fine present this matter to the OHRV Committee 
and explained that the Police Chief is a member of that committee.  
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Selectman Marko noted that ATVs are required to register annually, and they cannot register 
with the exhausted modified and over the limits allowed. 
 
Kathleen LaBonte noted that she would like to speak during the discussion for Item: 
Administration Email/Text Messaging Documentation Communication Procedure. She said that 
the email she sent to the Board, on March 21, 2022, was included with the agenda and 
requested it be added if possible.  
 
New Business 
Item 8: Highway Crushing Bid Award  
Chairman Blomback recused himself for item 8.  
 
Leo Aucoin noted that a bid request is put out annually, and the bids were opened on April 4, 
2022.  
The outcome of the opening was made public, and he requested the Board’s approval of bid 
award. 
Selectwoman Hooper moved to award Highway Crushing Bid of $5.75 per cubic yard, to 
Henniker Crush Stone. Selectman Marko seconded. Motion carried, 4-0 (Chairman Blomback 
recused)  
 
Item 9: Transfer Station Skid-Steer Bid Award  
Diane Kendall noted that Town meeting 2022 authorized warrant article #18 to appropriate 
$50,000 for the purchase of skid steer for the Transfer Station with funds to come from the 
Transfer Station Capital Reserve. Per the town procurement policy, a bid invitation was 
developed and advertised on the website, NHMA and distributed to known vendors. Two bids 
were received MB Tractor & Equipment $42,542.00 and United Construction & Forestry - John 
Deere $58,974.00 
 
Selectwoman Hooper moved to accept bid of $58,974 $42,542.00 from MB Tractor and 
authorize the procurement of the skid steer. Selectman Flynn seconded. Motion carried, 5-0.  
 
Diane Kendall noted an additional request for authorization to dispose of the 2000 New Holland 
LS170 according to Selectman Policy Section III.2 Disposal of Surplus Materials. 
 
Selectwoman Hooper moved to authorize the disposition of the Transfer Station 2000 New 
Holland LS170 according to Selectmen Policy Section III.2 Disposal of Surplus Materials. 
Selectman Flynn seconded. Motion carried, 5-0.  
 
Item 10: Wastewater Treatment Collection Bid Award  
 
Diane Kendall noted bids were solicited for maintenance of the town’s collection system. Bid 
invitation was sent to known vendors and posted on the town website. Bid opening was 
2:00pm on March 31st, there were two bids received as follows.  
1. Eastern Pipe Services $25,015.48  
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2. Vortex Services (previously known as Ted Barry Co.) $21,441.84 
 
Selectwoman Hooper moved to accept bid of $21,441.84, from Vortex Services and authorize 
the procurement of services. Selectman Marko seconded. Motion carried, 5-0.  
 
Item 11: Highway Disposition 1991 Brush Bandit 90  
Leo Aucoin noted that Highway has taken ownership of a New Morbark Woodchipper on the 
week of March 21, 2022. He would like to ship the old chipper to White Farm, state surplus to 
be actioned at their next live auction. 
 
He asked for authorization to take such actions and move the chipper to Concord for auction. 
 
Selectwoman Hooper moved to authorize the sale of the 1991 Bush Bandit 90 at the State of 
NH Surplus auction. Selectman Flynn seconded. Motion carried, 5-0.  
 
Item 12: Highway Guardrail Replace Proposal  
Leo Aucoin noted that due to limited product/material availability, it is difficult to obtain three 
quotes. Leo Aucoin noted that a waiver to policy requirement for Non-Major Purchase over 
$3,000 and less than $15,000 to remove and replace guardrails was requested. The policy 
allowed by the Administrative Regulations, that the Town Administrator can authorize Non-
Major purchase, and Leo noted that Town Administrator authorized the proposal from VT 
Recreational Surfacing & Fencing. 
 
Selectwoman Hooper moved to waive the policy requirement of three (3) vendors. Selectman 
Flynn seconded. Motion carried, 5-0. 
 
Item 13: Highway Overnight Parking Ban  
Leo Aucoin noted that every year from November 1, thru April 15, the town imposes a Winter 
parking ban on all town roads and right of ways. This action results in the police department 
having to put out warnings on cars throughout town and eventually ticketing cars that don’t 
heed the warnings. The worst area is Main Street, this is due to residents using town owned 
street side parking rather than their assigned spaces in the rear of their buildings or in the 
Water Street parking lot. Leo Aucoin explained that in his opinion that it would be better for 
safety, fire and ambulance service, business, free up more spaces for patrons to use, and 
highway, for street maintenance and repair, if a year around overnight parking ban was 
maintained on Main Street.  
 
Selectwoman Hooper moved to accept the proposed policy change as the 1st reading and 
move to a 2nd reading. Selectman Marko seconded.  
Discussion: Selectman Flynn noted that he had not supported parking bans in the past, but on 
Main Street, parking is an issue. He has witnessed cars parked on Main Street, in the same spot 
for three (3) days at a time.  
Selectman Osgood confirmed that the change in the policy to ban overnight parking year-round 
would only be on Main Street. The language in the policy presented was convoluting.  
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Leo Aucoin replied yes, and there would be new signage clearly stating parking ban in those 
locations on Main Street. Leo Aucoin noted that the President of the college has not submitted 
a response yet, but the few people he had contact with stated that the college students should 
not be parking on the street, especially overnight.  
Diane Kendall read the proposed changes to the policy. Diane Kendall noted that Police Chief 
French had sent an email in support of the change and the Police Department would help with 
enforcement.  
Motion carried, 5-0.  
 
Item 14: Perambulation Discussion – Bob Garrison  
Bob Garrison presented the Board some photos taken of the preamble markers that were 
damaged and had to be restored/repaired. He noted that the last perambulation of the town 
boundary lines was in 2016 and due again next year. State requires the perambulation be done 
every seven (7) years.  
 
Bob Garrison went over some history and things he found during the perambulations he was 
involved with and his recommendations for future perambulators. 
 
He would like the Board to authorize him to participate with the perambulation in 2023 and 
explained that he had already been working on finding, report taken of his findings and done 
improvements on identifying the location of the markers.  
 
Selectwoman Hooper moved to approve Bob Garrison as a Town Perambulator, effective 
April 5, 2022. Chairman Blomback seconded.  
Discussion: Selectman Marko asked how other volunteers would sign up. Selectwoman Hooper 
noted that in the past, the volunteer would submit a committee request form and come before 
the Board for approval. The form can be found on the Town Website.  
Selectwoman Hooper noted that the perambulation would be completed next year.  
Motion carried, 5-0.  
 
Item 15: Administration Coffin Cellars Winery Farmers Market Approval  
 
Diane Kendall noted that Coffin Cellars Winery requests to set up as a vendor at the Henniker 
Farmers Market for the 2022 season. They have been a vendor in the past and no reported 
incidents or violations and the Police Chief has no concerns. In order to proceed as a vendor, 
they need to file the form with the Liquor Commission including the approval of the Board of 
Selectmen. Diane Kendall noted that if the Board made the motion to approve, the Board could 
allow the Town Administrator to sign off on the form on behalf of the Board.  
 
Chairman Blomback moved to approve Coffin Cellars Winery as a vendor at the Henniker 
Farmers Market and allow Town Administrator as appointed designee to sign Liquor 
Commission Farmers Market form. Selectman Flynn seconded. Motion carried, 5-0.  
 
Item 16: Administration Email/Text Messaging Documentation Communication Procedure  



DRAFT – amended  

Disclaimer – The following are Draft Minutes, which could include errors and are subject to change  
upon approval of the Select Board. 

6 | P a g e      B o a r d  o f  S e l e c t m e n   A p r i l  5 ,  2 0 2 2  

 
Diane Kendall noted that the Board had directed her to provide all email/text communications 
with the Board’s meeting documentation. She would ask the Board for clarification of what the 
Board wanted for distribution, clarification is this is a directive or a policy.  
 
Diane Kendall noted the second item she would like to discuss with the Board was each 
member having an email through the town’s email services. She was waiting to hear back on 
the cost from IT, but it should be no more than $500 per year for all five email accounts.  
 
Chairman Blomback noted that Kathleen LaBonte had asked to make some comments 
regarding this topic.  
 
Kathleen LaBonte mentioned that the Board should be always following the State Statute and 
policies, and she opined that she has seen many situations where the Board was not following 
the rules. She also would like to easily be able to contact each Select Board member or all, if 
necessary, by email, that is not an option currently.  
 
Diane Kendall noted that currently the Select Board can be contacted on the Town Webpage by 
clicking on their name and a form to complete comes up and is sent to that Selectmen’s 
personal email address. Diane Kendall noted that there were other communities that use a 
group email address if the Board rather. The use of personal email may have threats with cyber 
security, and personal information should be protected from hackers.  
 
Selectwoman Hooper noted the Town Administrator requested a few items in the Staff Report. 
Selectwoman Hooper said that in regard to the communications she believed it to be pertinent 
to publish all communications that could be released to the public and archive all email/text 
correspondence.   
 
The Board agreed that if there is any personal information, i.e., email addresses, names, etc., 
those should be redacted before publishing publicly but there is no reason the emails should 
not be shared with the agenda and could be included on the Agenda under Communications 
Correspondence.  
 
Diane Kendall noted that she wanted clarification before posting communications online and 
now that the Board has confirmed, she would post the communications as an addendum to the 
agenda for the meeting tonight.  
 
Diane Kendall stated that she would get final price for the email services and provide update to 
the Board to make a decision.  
 
Item 17: Administration Post Election Committee Assignments 
 

• Athletic Committee – Current Assignment – Peter Flynn – No Change  

• Byway Advisory Committee – Current Assignment – Scott Osgood – No Change 
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• Capital Improvements Committee – Current Assignment – Tia Hooper – No Change 

• Central NH Regional Planning Commission – Current Assignment – Tia Hooper – New 
Assignment Scott Osgood 

• Community Center Activities Committee – Current Assignment – None – New Assignment – 
Peter Flynn 

• CRSW/RRC Resource Recovery Coop – New Committee – Member and Alternate Needed – Bill 
Marko – Member & Scott Osgood – Alternate  

• Conservation Commission – Current Assignment – Scott Osgood – No Change 

• Economic Development Committee – Current Assignment – Kris Blomback – No Change 

• Energy Committee – Current Assignment – Peter Flynn – New Assignment – Bill Marko  

• Highway Safety Committee– Current Assignment – Open – New Assignment Tia Hooper 

• Historic District Commission – Current Assignment – Peter Flynn – No Change 

• Municipal Records Committee – Current Assignment – Tia Hooper – No Change 

• OHRV Committee – Current Assignment – Kris Blomback – No Change 

• Planning Board (Elected) Member - – Current Assignment – Tia Hooper, Member – Peter Flynn, 
Alternate – No Ex-Officio member would be chosen based on Bill Marko sitting as current 
elected official on the Planning Board and the Planning would discuss the concerns with 
membership and how many members can sit on the Board at their next meeting 

• Road Management Committee – Current Assignment – Tia Hooper and Leon Parker – Change 
Leon to Bill Marko 

• Safety and Loss Prevention Committee – Current Assignment – Peter Flynn – No Change 

• Spirit of Henniker Team – SHOT – Current Assignment – Peter Flynn – New Assignment - Scott 
Osgood 

• Concert Committee – No current assignment – New Assignment – Kris Blomback 
 

Old Business  
There was no old business to discuss.  
 
Past Meeting Minutes 
Item 18: Acceptance of Board of Selectmen Meeting Minutes March 15, 2022, public and non-
public. 
 
Selectman Marko suggested edits in the motions made for non-public session. Selectman 
Osgood moved to approve the Board of Selectmen Meeting Minutes of March 15, 2022, as 
edited. Selectwoman Flynn seconded. Motion carried, 5-0.  
 
The non-public minutes had not been distributed to the Board and would need to be tabled for 
the Board to review.  
 
Selectwoman Hooper moved to table Board of Selectmen Non-Public Meeting Minutes of 
March 15, 2022. Chairman Blomback seconded. Motion carried, 5-0.  
 
Communications 
Item 19: Town Administrator Report 
 
The Town Administrator went over her report presented from March 15th to March 30th  
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Item 20: Selectmen Reports  
 
Selectman Marko noted that he had met with some departments. The Road Management 
Committee would be updating the project spreadsheet at the next meeting. 
Selectman Osgood noted that the Conservation Commission would be meeting April 6th and the 
NHMA met once and would have a few more meetings.  
 
The Board noted that Selectman Osgood was not appointed as the Selectmen on NHMA.  
 
Selectman Flynn had nothing to report but asked for the Board’s permission to meet with Diane 
Kendall to discuss updates to some policies. The Board agreed.  
 
Selectwoman Hooper asked for the Board’s permission to meet with Diane Kendall. The Board 
agreed.   
 
The TA recommended the Board revisit the Selectmen’s Policy on how communications should 
be handled. The Board agreed to revisit the policy.  
 
Chairman Blomback had nothing to report.  
 
Public Comment #2 
 
Bob Pagano mentioned additional Economic Development projects and the concerns he had 
with the website and the content in the minutes.  
 
Lori Marko asked for clarification regarding the Community Center not being available for the 
public to use. The Board discussed that the Community Center was acquired with the 
requirement it be available for the public to rent out when it was not being used for town 
meetings.  
 
The Board would review the application for Community Center rentals and what policies should 
be updated based on technical improvements and protection of the equipment.  
 
Bruce Trivellini suggested the Board allow a website committee of residents that use the 
website often to come up with suggestions on how to improve the website.  
 
Joan O’Connor asked the Board to focus more on the website. She has used it for many years 
and found that the change has made it difficult to navigate and find what you need.  
 
Kathleen LaBonte had comments regarding how the Board utilized SNHPC to use against the 
public. The Board has not been following the laws and she found the Board to be out of line 
regarding enforcement taken against a resident.  
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“Kathleen LaBonte commented that the taxpayers pay annually $4,000 to the NH Municipality 
Association, and that she resented Selectman Scott Osgood using this membership with the 
Municipality against the public by inquiring how to prevent civic participation at the Selectboard 
meetings. She stated he should step down as she does not feel he is fit to serve on the 
Selectboard. She also stated concerns with giving a permit and permission to a resident to clear 
town gutters and then pulling the permit 7 months later, and finding out that this matter has 
been going on for 4 years with the town taking the taxpayer to court. She pointed out that 
unpaid taxes and liens were $856,844 in 2013 and by 2021 are $1,382,618. It would be the 
fiscally responsible thing for the board to focus on helping all residents be successful in their 
endeavors and stop cherry picking winners and losers. If they can't stop doing that they should 
step down as well.” 
 
Grace Cohen suggested adding the location to the meeting agenda and had questions regarding 
the OHRV Committee meeting.  
 
Heidi Aucoin agreed with the website having issues and was disappointed that there was 
nothing posted to let residents know that the assessor would be going around doing a 
revaluation, people should be aware that the assessor may come knock on their door.  
 
Heidi Aucoin commented on the request under RSA 91-A. She was told something different 
than what was stating in public meeting and would like clarification.  
 
NON-PUBLIC – If Necessary Non-public Session 91-A:3 II a, c, d e, or e  
 
Item 22: TA Staff Report Stone Wall in Town ROW and pending litigation RSA 91-A:3, II(e) 
Consideration or negotiation of pending claims or litigation which has been threatened in 
writing or filed by or against this board or any subdivision thereof, or by or against any member 
thereof because of his or her membership therein, until the claim or litigation has been fully 
adjudicated or otherwise settled and RSA 91-A:3, II(c) Matters which, if discussed in public, 
would likely affect adversely the reputation of any person, other than a member of this board, 
unless such person requests an open meeting. 
  
Chairman Blomback moved to go into Non-Public Session, at 9:38 p.m., under RSA 91-A:3, II 
(c) Matters which, if discussed in public, would likely affect adversely the reputation of any 
person and RSA 91-A:3, II(e) Consideration or negotiation of pending claims or litigation 
which has been threatened in writing or filed by or against this board or any subdivision 
thereof, or by or against any member thereof because of his or her membership therein, until 
the claim or litigation has been fully adjudicated or otherwise settled.  Selectman Osgood 
seconded. Roll call vote to go into Non-Public: Chairman Kris Blomback (yes), Vice Chair Flynn 
(yes), Selectwoman Hooper (yes), Selectman Bill Marko (yes), Selectman Scott Osgood (yes).  
 

Selectwoman Hooper motion to exit Non-Public Session at 9:59 p.m. Selectman Marko 
seconded. Motion carried, 5-0. 
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Selectman Marko moved to seal the minutes from the Non-Public session, Chairman 
Blomback seconded. Roll Call vote: Chairman Kris Blomback (yes), Vice Chair Flynn (yes), 
Selectwoman Hooper (yes), Selectman Bill Marko (yes), Selectman Scott Osgood (yes). 
  
Selectwoman Hooper moved to adjourn the meeting at 10:01 p.m. Selectman Marko 
seconded. Motion carried, 5-0. 

Respectfully submitted,  
Nadine Scholes        Minutes Approved: xx.xx.xx 
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Town of Henniker 
Board of Selectmen Meeting 
Tuesday, April 19, 2022 
Henniker Community Center 

 

Members Present: Vice Chair Peter Flynn, Selectwoman Tia Hooper, Selectman Bill Marko, 
Selectman Scott Osgood 

Member’s Excused: Chairman Kris Blomback 
 
Town Administrator: Diane Kendall  
 
Recording Secretary: Nadine Scholes, absent 
 
Guests: Ken Levesque, Lori Hubbard, Sharon L. Nall, Steve Bolles, Matt French, 

Chazz Freeman, Marc Boisvert, Robert Garrison, Bruce Trivellini, 
Kathleen Labonte, Lori Marko, Heidi Aucoin, Danny Aucoin, Jim Morse, 
Scott Dias, AJ Heinrich.  

 
Call to order/Pledge of Allegiance 
Vice Chair Flynn called the meeting to order at 6:15pm and noted that Chairman Blomback has 
been excused from attendance.  
 
Consent Agenda 
Item 1: Consent Agenda for April 19, 2022  
Vice Chair Flynn noted that the Board normally has any new applicants for committee 
appointments come in when applying to a new committee.  
 
Application for Ballot Clerk – Suzanne Richards – not in attendance  
Application for Ballot Clerk – Wendy Blacker – not in attendance  
Application for OHRV Committee – Lori Hubbard  
 
Lori Hubbard noted that her family rides the trails, and their property is part of the trail system. 
Her three children are currently in the school system. She believed she would have helpful 
ideas and different opinions as they ride ATVs with the kids.   
 
The Board decided that the two Ballot Clerks would not need to come in for introduction as 
they both were moved forward to the Board by the Supervisor of the Clerks. She would 100% 
endorse both applicants for Ballot Clerk put forth.  
 
Selectman Marko moved to approve the consent agenda for April 19, 2022. Selectwoman 
Hooper seconded. Motion carried, 4-0.  
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Selectwoman Hooper noted that the Board discussed compensation for an employee in Non-
Public and the motion would be made in public.  
 
Selectwoman Hooper moved to provide the $2,500 sign-on bonus to Cole Bannister, to be 
hired as a Police Officer. Selectman Marko seconded. Motion carried, 4-0.  
 
Correspondence 
Item 2: TA-BOS Communication  
 
The Town Administrator and Board of Selectman communications were included in the agenda.  
 
Public Comment #1 
 
Bob Garrison questioned funding for items included in the Capital Reverse Funds and was 
interested why the town was doing another revaluation when there was a revaluation that the 
town had just completed last year.  
 
Selectwoman Hooper noted that the current revaluation was a contractual obligation with the 
new assessors.  
 
Bruce Trivellini asked how many new complaints were received since the cease-and-desist 
order was issued to the Patenaude property in September 2021.  
 
Diane Kendall noted that she had received an email complaint this week.  
 
Bruce asked if Diane had a copy of the email. She did not have it with her at the meeting.  
 
Kathleen Labonte presented the complete binder she had kept from when the Community 
Center Committee had met regarding the use of the center, and she would bring it down to the 
town hall to copy if the town did not have this binder and information available. She explained 
that the stipulations are clear regarding the public being allowed to use the Community Center 
and any outside committees should be paying to use the space.  
 
Kathleen also had typed additional minutes of statements she had made and would like them 
to be included in the meeting minutes of April 5, 2022.  
 
Scott Dias, representing the Henniker Chamber of Commerce, asked Diane Kendall to brief the 
Board on the email she received from the Chair. Diane Kendall noted that it would be discussed 
with Item 5 later in the meeting.  
 
New Business 
 
Item 3: WWTC DES Energy Report  
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Ken Levesque WWTC Superintendent noted that the energy audit was coming to a completion 
after 1 year of review. There are suggestions to save money at the WWTC when updated. The 
report was included in the agenda package.  
 
Steve Bolles, Process Energy Services, LLC, presented highlights of the report and the 
suggestions of upgrades to save the town money in the long term.  
 
Sharon L. Nall, P.E., Supervisor Planning, Protection and Assistance Section Wastewater 
Engineering Bureau, Water Division, NHDES, noted that the audits are funded by the State. 
Bundling the projects is an incentive with a quicker payback and would be more attractive to 
Eversource to support the project. She explained the grant programs had a June 1st deadline 
and that would be important for the Board to remember to apply for open grants and loan 
forgiveness.  
     
Sharon also noted that an audit was offered to the Water Commissioners, but they had turned 
them down.  There are still programs with funding for audits and recommends that department 
contact them when they are ready for an energy audit to offer improvements.  
 
Selectwoman Hooper noted that the WWTC would already be undertaking a large-scale 
renovation and questioned if the town would be able to apply for additional grants on top of 
the $3.2M approved for the WWTC upgrade. Sharon replied that could be done in a few 
different ways and application submittal that she had recommended would be best for 100% 
funding, but if funding is needed, that could be part of the loan. 
 
Item 4: WWTC Underwood Authorization to Proceed and Project Update  
Ken Levesque noted that the Town of Henniker recently commissioned the preparation of a 
Wastewater Facilities Asset Management Plan (AMP) report and development of an updated 
AMP program.  
 
Based on the results of that work, $3.6M in critical wastewater upgrades were identified as 
being needed in the short term. Fortunately, the Town has planned for several of the needed 
equipment replacements in their 10-Yr Capital Improvements Plan (CIP), leaving $3.2M of work 
requiring funding.  
 
The purpose of this project is to rehabilitate and or replace key elements of the 45-year-old 
wastewater treatment facility, as well as replace failing components within the wastewater 
collection, pumping and conveyance systems.  
 
The schedule for work is as follows:  
• April 2022 Execute Preliminary Engineering Contract  
• September 2022 Execute Final Design Engineering Contract  
• February 2023 Execute Construction Engineering Contract 
• May 2023 Award Construction Contract  
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• September 2024 Finish Construction  
 
The contract was sent to town counsel and no concerns were found.  
 
Diane Kendall noted that she had discovered that the Board of Selectmen had already 
authorized the Town Administrator to approve the contract on October 19, 2021, but she was 
not the Town Administrator at that time and would prefer the Board authorize her to sign off 
approval on any project that would fall under the general engineering contract.  
 
Selectwoman Hooper moved to authorize Town Administrator to execute ENGINEERING 
SERVICES REQUEST AUTHORIZATION TO PROCEED ESR No: #2. Selectman Marko seconded. 
Motion carried, 4-0.  
 
Item 5: Transfer Station Brush Acceptance, Disposal, Burning  
 
Diane Kendall stated that some time ago, the town discontinued the acceptance of brush for 
burning at the Transfer Station. Some residents at recent Selectboard meetings have requested 
the town renew the acceptance of brush.  
She does not recommend accepting brush. The transfer station does not have the capacity to 
monitor, store and dispose of brush in accordance with the BMP issued by the State 
Department of Environmental Services. Chipping is the preferred method of managing brush 
piles. Burning is the least preferred. Both methods require the brush pile to be free of “non-
conforming materials” which requires safety measures, space, staff capacity and funds to 
dispose. Burning should not be an option because it is obnoxious to nearby neighbors, subject 
to strict regulation, weather dependent, costly, laborious and pollutant.  
 
Marc Boisvert, Transfer Station Superintendent explained that the department does not have 
the staff capacity to monitor brush in accordance with the BMP issued by the State Department 
of Environmental Services. He is evaluating cost alternatives to have an outside vendor come in 
to either haul brush or chip and haul brush. One option with Norton & Sons, a container would 
be dropped off at the transfer station and they would come haul the container off site once 
filled. This of course would inquire hauling fees by weight. Another option is chipping either on-
site, which would need to be priced out per size of brush pile or could haul to dispose at the 
estimated rate of +/- $30 per load. He explained that NHDES identified brush as treetops or 
small branches, small limbs, and small saplings. A suggestion to use the new chipper that 
Highway just purchased, but that would cause the new machine to deteriorate quickly, and he 
would not recommend that option.  
 
The Board reviewed some of the options and recommendations. Other towns would be 
researched by the Town Administrator for pricing estimates and other vendor options. The 
purchasing policy would need to be reviewed for vendor services and bid request would be 
published, there are several options for chipping services.  
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Diane Kendall would like to go over the concerns Scott Dias had mentioned earlier in the 
meeting. She noted that one of the transfer attendants had miscommunicated the transfer 
station was not accepting Henniker businesses and that was questioned because the policy 
does state that the transfer station may be used by residents, residents’ contractors, and 
Henniker establishments. Marc Boisvert agreed that was the current policy and agreed it was a 
miscommunication.  

 
Marc Boisvert noted that another gate was installed because the debris being thrown into the 
hopper had to be better supervised.  

 
The Board discussed and decided that the transfer station should start accepting brush and how 
it would be handled would be discussed after vendor pricing is submitted. The Board would also 
discuss if fees would be necessary if the cost would be substantial.  
 
Marc Boisvert noted that enforcement would be necessary to make sure that only brush was 
being thrown into the pits. No logs, or other wood materials would be accepted, and each 
incoming load would be thoroughly inspected.   
 
Selectwoman Hooper noted that the transfer station does not need to open the brush pits 
everyday and that should help with the staffing issue some.  
 
Selectwoman Hooper moved that the brush pile at the Transfer Station be reopened for 
public use, with the Hours of Operation determined by the Superintendent but opened at 
least one day a week, pending vendor pricing for chipping/grinding services per the 
procedure in the purchasing policy. Selectman Marko seconded.  
Discussion: Selectman Marko agreed that the burn pile should be opened at least one day a 
week but questioned how difficult it will be to manage the brush coming in for dumping. Marc 
Boisvert said that it could be done if not open every day. The gate would need to remain closed, 
and attendant would need to go inspect the load before dumping.   
Motion carried, 3-1. Selectman Osgood opposed.  
 
Old Business  
 
Item 6: Overnight Parking Ordinance 2nd Reading  
 
Diane Kendall read the proposed changes to the policy. Diane Kendall noted that Police Chief 
French had sent an email in support of the change and the Police Department would help with 
enforcement.  
 
There was no public comment.  
 
Selectwoman Hooper moved to accept the proposed policy change as the 2nd reading and 
move to a 3rd and final reading. Selectman Marko seconded.  
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Discussion: Selectman Marko asked if the public would get another opportunity to comment at 
the third reading, he had concerns that none of the residents on Main Street were in in 
attendance and that this would impact had attended. Leo Aucoin noted that there are only 3 
properties that would be directly impacted, and he would make sure to discuss the amended 
policy with each of them before the 3rd reading.  
Motion carried, 4-0.  
 
Item 7: Board and Committee Assignments Continued 
 
Selectboard assigned members as liaison or membership to various boards, committees, and 
commissions at the Board meeting of April 5, 2022. There were a few appointments that the 
Board had not decided on and need additional discussion.  
 
Diane Kendall stated that that she could find no evidence of a formal vote to disband or rescind 
the Azalea Park Committee.  She recommended the Board discuss and decide on whether the 
committee should continue or be rescinded.  
 
The Board discussed and agreed that the Azalea Park Committee remain as it was and give the 
volunteers time to get enough members to reinstate a committee. There are major projects 
that the volunteers would not be able to do without administrative assistance, there is 
engineering and town administrative should be organizing these major projects.  
 
The Board had previously discussed and was included in meeting minutes that the Azalea Park 
Committee would not be funded with taxpayer funding and that donations would need to be 
collected by the Committee to fund proposed projects in the park.  
 
The Azalea Park Committee would remain as it was and Selectman Osgood would be the Board 
of Selectmen appointed to the committee.  
 
Kathleen Labonte noted there was a Warrant Article at town meeting for the Azalea Park 2021 
budget be encumbered into 2022 for $2,528, what was this for.  
 
Selectwoman Hooper replied there was no warrant article that was approved by the Board. This 
could have been the grant funds that had not been used in 2021 and would need to encumber 
into the budget for the next year and would need to be approved by the town.    
 
Diane Kendall noted that in 2003, a Warrant Article was approved to adopt RSA 674:5, that was 
passed by the legislative body, authorizing the governing body to appoint a Capital 
Improvement Program (CIP) Committee. The sole purpose and effect of the CIP Committee will 
be to aid the Selectmen and the Budget Committee in their consideration of the annual budget. 
No evidence was found of a warrant article to rescind or amend the authority. RSA 674:5 
attached to agenda.  
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Selectwoman Hooper went over the history of how the CIP had ended up under the Planning 
Board authorization, and since 2019, the CIP Committee has been functioning with great results 
for the town, providing the mechanism to plan for major necessary purchases. This keeps the 
tax rate leveled year to year while covering the needs of each department. She would like the 
CIP Committee to remain under the Planning Board authority as it was and had been 
successfully executed since it was reconstituted in 2019.  
 
Diane Kendall recommended the Board of Selectmen appoint the CIP committee to follow the 
RSA that was adopted, even if that process was not followed in the past. A warrant article could 
be put forward at 2023 Town Meeting to change the authority to the Planning Board.  
 
The Board agreed to appoint the CIP Committee as existing, as follows:  
Chair – Tia Hooper  
V. Chair – Bill Marko  
Members – Heidi Aucoin, Leon Parker, Bruce Trivellini and Rocky Bostrom 
 
Selectman Flynn moved to reconfirm current appointments as noted to the CIP Committee. 
Selectman Marko seconded.  
Discussion: Both Heidi Aucoin and Leon Parker terms had expired and would need to be re-
appointed for 3-year term. 
Selectman Flynn added to motion made, to reappoint Heidi Aucoin and Leon Parker for 3-
year term. Selectman Marko seconded.  
Motion carried, 3-1. Selectman Osgood opposed.  
 
Diane Kendall stated that the Selectboard tabled decision of the Planning Board ex-officio 
appointment to hear input from the Planning Board.  
Selectman Marko will report on the outcome from the Planning Board meeting of April 13.  
She noted that the Selectmen shall appoint either a member of the board or an administrative 
official to serve as the Selectboard ex-officio member of the Planning Board.  
 
Selectman Marko explained the discussions had with the Planning Board and if he were to be 
appointed the Ex-officio Selectmen to the Planning Board, he would resign from his elected 
position on that Board. He does not believe it would be easy to find someone that would be 
able to serve as an administrative official, but he preferred not to give up his elected seat if he 
would not be appointed by the Selectmen. He noted he has 1-year remaining on the 3-year 
term he was elected for.  The Board discussed and supported Bill Marko resigning and 
appointed as Ex-officio and Tia Hooper for the alternate seat.  
 
Selectwoman Hooper moved to appoint Bill Marko as Ex-officio to Planning Board for the 
term of 1-year, pending his written resignation from his elected Planning Board seat. 
Selectman Flynn seconded.  
Discussion: Selectman Osgood asked how Bill Marko’s elected seat would be filled. The 
Planning Board could appoint a replacement for the 1-year term.  
Motion carried, 3-1. Selectman Osgood opposed.  



DRAFT 

Disclaimer – The following are Draft Minutes, which could include errors and are subject to change  
upon approval of the Select Board. 

8 | P a g e      B o a r d  o f  S e l e c t m e n   A p r i l  1 9 ,  2 0 2 2  

 
Selectman Osgood attended an informational and organization meeting at NHMA on April 1, 
2022, and requested the Selectmen nominate him for this committee.  
 
Selectman Osgood moved to appoint himself as the representative Board of Selectmen 
member to the NHMA Legislative Committee. Selectman Flynn seconded. Motion carried, 3-1. 
Selectwoman Hooper opposed.  
 
Past Meeting Minutes 
Item 8: Acceptance of Board of Selectmen Non-Public Meeting Minutes March 15, 2022 8:10pm  
Selectwoman Hooper moved to approve the Board of Selectmen Non-Public Meeting Minutes 
of March 15, 2022, 8:10pm, as written. Selectman Osgood seconded. Motion carried, 4-0.  
 
Item 9: Acceptance of Board of Selectmen Non-Public Meeting Minutes March 15, 2022 8:47pm  
Selectwoman Hooper moved to approve the Board of Selectmen Non-Public Meeting Minutes 
of March 15, 2022, 8:47pm, as written. Selectman Marko seconded. Motion carried, 4-0.  
 
Item 10: Acceptance of Board of Selectmen Meeting Minutes April 5, 2022 5:30pm 
Item 11: Acceptance of Board of Selectmen Non-Public Meeting Minutes April 5, 2022 5:30pm  
Selectwoman Hooper moved to approve the Board of Selectmen Public and Non-Public 
Meeting Minutes of April 5, 2022, 5:30pm, as written. Selectman Osgood seconded.  
Discussion: Item 11, Non-Public Meeting Minutes were not sealed.  
Motion carried, 4-0.  
 
Item 12: Acceptance of Board of Selectmen Meeting Minutes April 5, 2022 6:15pm  
 
Selectwoman Hooper moved to table Board of Selectmen Meeting Minutes of April 5, 2022, 
to include additional Public Comment as requested. Selectman Marko seconded. Motion 
carried, 4-0.  
 
Item 13: Acceptance of Board of Selectmen Non-Public Meeting Minutes April 5, 2022 9:38pm 
 
Selectman Marko suggested grammatical corrections. Selectwoman Hooper moved to approve 
the Board of Selectmen Non-Public Meeting Minutes of April 5, 2022, as edited. Selectman 
Marko seconded. Motion carried, 4-0.  
 
Communications 
Item 9: Department Head Reports  
 
Item 10: Town Administrator Report  
 
The Town Administrator went over highlighted updates of her report presented on the agenda.  
 
Item 11: Selectmen Reports 
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Selectman Marko noted that the Road Management Committee had been postponed and 
would met next week.  
 
Selectman Flynn noted that Softball and Baseball was majority of the discussion at the Athletic 
Committee meeting. The season is getting ready to begin and had a good turnout.  
 
Selectwoman Hooper attended the Planning Board meeting and would also attend the 
upcoming Road Management Committee meeting next week.    
 
Selectman Osgood noted that he attended the Planning Board meeting and the Central New 
Hampshire Planning Committee meeting last week.   
 
Public Comment #2 
 
Bruce Trivellini said that after the Board discussed the Committee appointments on March 15th, 
Selectman Osgood sent an email to the TA requesting a private discussion with himself and the 
TA and possibly one other Select Board member. He asked what that non-public discussion was 
regarding. Vice Chair Flynn said the session is for public comment and not questioning. Bruce 
said that was not being transparent and all the other members should question what was 
discussed.   
 
Item 17: NON-PUBLIC – If Necessary Non-public Session 91-A:3 II a, c, d e, or e 
Selectman Flynn moved to go into Non-Public Session, at 8:30 p.m., under RSA 91-A:3, II (b) 
personnel. Selectwoman Hooper seconded. Roll call vote to go into Non-Public: Vice Chair 
Flynn (yes), Selectwoman Hooper (yes), Selectman Bill Marko (yes), Selectman Scott Osgood 
(yes).  
 

Selectwoman Hooper motion to exit Non-Public Session at 8:37 p.m. Selectman Osgood 
seconded. Motion carried, 4-0. 
 
Selectwoman Hooper moved to seal the minutes from the Non-Public session, because it is 
determined that divulgence of the is information likely would affect adversely the reputation 
of any person other than a member of this board. Selectman Osgood seconded. Roll Call vote: 
Vice Chair Flynn (yes), Selectwoman Hooper (yes), Selectman Bill Marko (yes), Selectman 
Scott Osgood (yes). 
  
Selectwoman Hooper moved to adjourn the meeting at 8:38 p.m. Selectman Osgood 
seconded. Motion carried, 4-0. 

Respectfully submitted,  
Nadine Scholes        Minutes Approved: xx.xx.xx 
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